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Payment of Aid/to Needy Children in cases in which 1 anagement has been 
determined as/provided An Section C-516 of the ANC Manual of Policies and Procedures 
may be in the form of/unrestricted multiple money payments 40 the recipient during 
the month, /controlled money payment(s) to the recipient, -fayments in kind for 
specific goods or services, or,a combination of any or all of them. 





Unrestricted money payments to the recipient in one payment or in multiple 
payments and covering more than one budgeted item are subject to federal participa- 
tion. Payments in kind or money payments to the recipient in which there is restric- 
tion or direction as to use for specific goods or services are NOT subject to federal 
participation. 


With respect to single or multiple money payments to the recipient, it is 
necessary to determine if the money payment is restricted and therefore not subject 
to federal participation. Furthermore, if all or part of the monthly authorization 
is payable in kind it is necessary to account for the issuance of orders on commer- 
cial vendors or on the county commissary within the amount available for in kind 
eee to fully meet the budgeted needs of the children according to established 
standards, 


A. Financial Control of Payments 
Authorization for multiple payments, controlled payments or in kind payments 
shall be effective on the first day of a calendar month and the following 
procedural steps shall be taken: 


1, Authorization Documents 





The county welfare department shall specify on Form CA 201, Certificate of 
Eligibility, or on Form CA 232, Notice of Change, the date on which payments 
under mismanagement determination become effective and the specific manner 
in which such payments of the monthly authorization are to be made, i,e.; 

















ae The portion of the authorization to be paid without restriction to 
the recipient, either in one payment on the first of the month or in 
multiple payments on specified dates during the month, 

b. The portion to be paid to the recipient as a controlled payment, and 

¢. The portion to be paid in kind for goods and services. 


Financial Record of Payments in Kind 





The county welfare department shall maintain a centrally filed financial 
record for each mismanagement case for which there are in kind payments, 
This record shall show: 


a. The date on which payment under mismanagement determination becomes 
effective and when terminated, 


b. The amount of the monthly authorization, 
¢. The portion thereof to be paid by warrant to the recipient, 


d. The amount available monthly for encumbrance by vendor orders for 
payments in kind, 


e. The date, number and amount of each vendor order issued and the type of 
goods or services specified therein, 


f, The date, auditor's warrant number and amount of payments made on claims 
rendered by vendors to whom orders have been issued. If the vendor is 
the county commissary, an auditor's journal voucher or other document 
according to practice in the county is entered in lieu of warrant number, 
and 


g. A running balance of accumulated amounts unencumbered, 


Whatever procedure is usually followed in the county in payment of bills may 
be followed in payment of vendor claims, However, the system should provide 
for flow of current information to the welfare department in order that 
prompt postings may be made to the financial record, 


Vendor Order Form 


A system of vendor order forms and a method of control of their use shall 
be maintained in each county in which there are ANC mismanagement cases to 
be paid in kind. The following requirements shall apply: 


a. Vendor orders shall be issued at least in duplicate with the following 
distribution, (1) the original shall be for vendor's use either directly 
or to be presented to him by the recipient. Whenever possible, the 
vendor shall require the recipient's signature on the original of the 
vendor order as evidence of goods or services received, which original 
shall be attached by the vendor to his claim to the county, (2) the 
duplicate of the vendor order shall be retained in the welfare department 
or posted to the financial record referred to in paragraph A-2 and filed 
according to county requirements. 
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b. Vendor orders shall be serially numbered and shall be treated as 
controlled stationery in order that unauthorized use may be prevented, 
A vendor order shall not be issued covering goods or services for more 
than one ANC case or more than one vendor. It is recommended that 
authority to issue such orders be restricted to a limited number of 
specified persons and that all orders be countersigned by the welfare 
director or his duly appointed representative. 


a a ee 


If a county has an adequate system already established for processing payments 
in kind to its General Relief cases and if such a system is adaptable to AlIC 
mismanagement cases and meets the requirements set forth herein, such a system 
may be substituted for the forms and procedures as provided herein, subject 

to subsequent review and approval by representatives of the SDSW. 


5. Goods Supplied from County Commissaries 


Goods supplied to ANC mismanagement cases through county commissaries shall 
be valued at actual cost to the county, provided however, that such cost may 
not exceed prevailing rotail prices. Counties making payments in kind through 
commissaries shall maintain adequate records of commissary costs readily 
available for audit by representatives of the SDS. 


B. Claims to the State for Payments in Mismanagement Cases 
1. Payrolls and Contra Rolls 


Amounts claimed for ANC payments in mismanagement cases shall be listed on 
payrolls (and credits for such payments on contra payrolls) separately from 
other ANC cases in the claim. Amounts for each case paid by warrant(s) to 
recipients shall be listed by warrant number and amount. Amounts allotted 
from the monthly authorization for payments in kind shall be indicated as such 
on the claim by the designation "AIK" in lieu of the warrant number. Thus, 
the full monthly assistance authorization for each mismanagement case will be 
claimed each month. Each separate warrant issued and the total amount 
allotted to each recipient for payment in kind shall be shown and coded in 
the warrant amount column as to the type of mismanagement payment, i.e., "U" 
unrestricted payment, "C" controlled payment and "K" aid in kind. "AIK" pay- 
ments and controlled warrants shall always be claimed as non-federal or non- 
county-non-federal, depending on whether there is county residence. Partici- 
pation codes are indicated on the payrolls and brought forward to the Claim 
Summary Sheet in the same manner as for the regular payroll. 


2. Sample Forms 


Form CA 800, Affidavit, is revised as of October 1, 1951. Because of the 
provisions of Chapter 385 of the Statutes of 1951, the designation "Affidavit" 
is changed to "Certification." The certification wording at the foot of the 
form is revised accordingly. A sample of the new certification wording is 
attached. Included also is a sample payroll listing a few typical items in 
ANC mismanagement cases,as well as a suggested form for a financial record 
for payments in kind (see paragraph A-2). 
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G. Review and Adjustment of Unexpended Balances 


ANC Manual Section C-512 requires that each case shall be re-examined at least 

every six months to determine whether the family case should be returned to an 
unrestricted cash payment basis, Similarly, the financial record set up for aid 

in kind as provided in paragraph A~2 shall be reviewed semiannually upon revert~ 

ing to normal form of payment, or upon discontinuance of aid. SL a DENIC s aoe hee 

balance not encumbered by outstanding vendor orders(shia, e repo as a credit Lo og 
to state and county funds in 1 the same manner in which other “hy pa emens of aid 

are Bek sete Q Jae end d 





Very sincerely yours, 


Charles I, Schottland 
Director 


Attachments 
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Certification of Welfare Director on Monthly Claim 
I hereby certify, under penalty of perjury, that I am the official responsible for 
the administration of Aid to Needy Children in and for aforesaid county; that the 
aid payments, allotments for payments in kind, aid repayments and adjustments 
reflected herein have been made in accordance with all provisions of the Welfare 
and Institutions Code and the rules and regulations of the State Social Welfare 


Board, 





Signature of County Welfare Director 


Date 


0 RT Oe |, .. ROME 





Certification of County Auditor on Monthly Claim 
I hereby certify, under penalty of perjury, that I am the officer in aforesaid 
county responsible for the examination and settlement of accounts; that the amounts 
claimed herein are in accordance with authorizations for Aid to Needy Children made 
by the county; that said amounts correctly reflect Federal, State and County shares 
in the aid payments claimed and that warrants therefor have been issued, or funds 


made available for the payments in kind listed herein according to law and the rules 


and regulations of the State Social Welfare Board. 


Signature of County Auditor 


Date. EM ae Sy 5 














FINANCIAL RECORD - PAYMENTS IN KIND - ANC 








Case Number Ca 4561 _ Payee Name_ Mary Williams SOO 
ee ‘ |105.001 
Monthly Money Payments to Payee a 105.00 105,.00|Case 
i\Discon- 
Monthly Payments in Kind ; |.100,00 — 120.00 |tinued 
Total Monthly ANC Authorization 205,00 1215,00 
ed ree os aT ee 
Effective Dates of Changes 10/1/51 M/1/oL {11/30/51 
omens no a = i a 
Docu- Goods or Monthly |Vendor Vendor |Unen~ 
ment Services |Allot- Orders Claims |cumbered 
Date {Number Name of Vendor Ordered ment Issued Paid Balance 
10/1/51 ctober Allotment 1100.00 100.0 
/1/5 0 er Allotmen _;100. | Ae 90 
Vo. 65 (J. Smith & Co, Food 50.00 {__50.00 
Vo. 67 {City Market Food 20.00 30.00 __ 





49.50 | 30,50 


0/20/51| Wt. 476 |J. Smith & Co. 








O, 1| Vo. 73 {County Commissar Clothing 


November Allotment 





Vo. 8&2 jd. Smith & Co. Food 





11/5/51| Wt. 514 |City Market 


11/7/51| Vo. 96 |City Market Food 
11/10/51] Vo. 24 | County Commissary Clothing 


/20/51| Vo. 105 | Acme Clothing Co. Clothing 
| 
11/3951 pet aes to Normal Status | 


12/7/51| Grant Adiustnent ($4.00) Pr | 
12/7/51] Vo. 124 |Dr. Frank, DDS. ' |Dental Care 
12/5/51| Wt. 621 |Dr. Frank, DDS, —__ 
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a 
State of California Forward TWO Coples To 
State Department of Social Welfare 
Sacramento, California 
AID TO NEEDY CHILDREN PAYROLL (Or Contra Roll)* 
(Excluding Aid Paid Under Section 1556.5 of the Welfare and Institutions Code} 
syoe of noiPAYROLL FOR MISMANAGEMENT CASES ae GREEN 
TYD FOL Roe eee ae ene C t 
(Payroll, Repayment or Cancellation Contra Roll} 
TOB 1 BER 
Month OC ER ge 5 Warrants Dated ocTo i; 1951 





(Except as otherwise shown in Column 7} 


{Indicate Non-County Cases by {N} in Columns 5A and 6 and Non-County, Non-Federal Cases by (3S) in Column 5B.) 
en using this formas a contra roll for repayments or cancellations report in eiied 7 the month(s} to which each item applies. 













(5) 
BASIS FOR STATE 
PARTICIPATION 
Ble to 
Federal 


(i) (2) (3) 
NO. OF 
CHLLDREN 


















NAMES OF PAYEES 


S OF CHILD 








REMARKS * 





1234 Jane Wilson i: 
10/15/51 


6289 Louise Snyder 


50.00 U| 27.00N 23.008 |27.00 


6546 Thelma Cole x 






10/22/54 


6742 | Audrey Brown 


AIK 






6976 Susan Blake > 43.50 |108.,00 7012 
7342 


7385 


10/22/51 


7023 Jennie Olsen 7256 


AIK 


NO. PRE ee By ES eee 


PAGE TOTALS 





(Su increases for son etree? eorisrcs on 
lis not to be ee total n 
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OAS Manual of Policies and Procedures FRANKAMAJORDAN, Secretary of State 
a My: nf Cee 
Chapter IV through XIII and Chapter XV of the OAS MaR¥ So 


by the Social Welfare Board in June, effective September 1. Those chapters 
have been issued. 


Remaining Chapters I, II, III and XIV, included in this material, were 
discussed with the Policies and Procedures Committee of the County Welfare 
Directors Association on August 16, Revisions or additions suggested by the 
counties have been included. They were few in number, and it was not necessary 
to make substantial change in content, Therefore either typed or long hand 
insertions, or deletions, haye been made in Sections A-110, 228, 268, 372, 120 
and 1495 as presented at the August 16 meetings 


In drafting these four chapters revision of existing policy or new 
policy was held to a minimum. Marginal notes indicate that material which is 
new or revised, and designate the sections of the integrated. Manual of Policies 
and Procedures which were reworded, rearranged or combined, 


As a guide to new material in these four chapters pertinent sections 
are mentioned below: 


AelL15 Includes the new provisions of Chapter 158 of the Statutes 
of 1951 (SB 1586) relating to payment of aid which become 
effective September 22, 1951. 


AwlhS Includes for the first time the provisions of W&IC 2008.5 
(neither a new nor an amended code section). 


A-150 Includes for the first time the provisions of W&IC 2010 
(neither a new nor an amended code section). 


Aw180 Includes the provisions of Chapter 8) of the Statutes of 
1951 (AB 353) relating to destruction of records which 
become effective September 22, 1951. 


Aw198 Includes the provisions of Chapter 772 of the Statutes of 
1951 (AB 355) relating to delegation of authority by the 
board of supervisors, ‘which become effective September 22, 
1951. 


Am220 Represents no change from current practice and procedure, 
but statement has not previously been included in the 
integrated Manual of Policies and Procedures. 


An22h, Same comment as for A-220. 
Aw2 32 Represents interpretation which has been given but policy 


has not previously been issued either in the manual or in 
a bulletin. 
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~2— 
A-2h0 Social Service Exchange clearance is discretionarye 


A=233 Emphasizes the importance of recording the exact birth 
date on the application when the applicant reaches the 
65th birthday in the current year. 


Am26h, If the applicant is being transferred from one category of 
aid to another the county action granting aid may precede 
the effective date (same policy as previously adopted in 
the ANB Manual). 


Aw272 Incorporates the requirement that aid be paid promptly to 
eligible applicants - Chapter 15)8, Statutes of 1951 
(SB 1586). 

A=276 Note revision to Form Ag 239, Notification of Action, to 


make it equally applicable whether action in relation to 
the application or the grant is taken by the Board of © 
Supervisors, or by their delegated agent - Chapter 772, 
Statutes of 1951 (AB 355), effective September 22, 1951. 


Also note the statement on the reverse of the form which 
emphasizes to the recipient the importance of reporting 
change in need and financial circumstances. In August 
the Social Welfare Board approved the printing of this 
form in order that it could be available for use. by 
September 22, 


A-280 Reference to recurring lump sum income is made to make the 
section consistent with Chapter 1091, Statutes of 1951 
(AB 2067) and Secs A~1118. 


A-303 This section relating to prompt processing of applications 
should have been designated as "new", 


A=306 New material added to make section consistent with Chapter 
772, (AB 355) providing for delegation of authority by the 
board of supervisors. 


Aw32) Emphasizes verification by use of documents in the possession 
of the applicant ices, using the applicant as the primary 
source of verification. 





A=330 Item De Makes section consistent with Chapter 8) (AB 353) 
governing destruction of case records. 


A-360 Encourages completion of reinvestigation in advance of the 
due date if for some other reason it is necessary to review 
certain aspects of the recipient!s eligibility. 


A-372 tem Ce Incorporates investigation in regard to utilization 
of property in reinvestigation requirements. 





Item Ge Provides for recording of the various needs discussed 
With the recipients 
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A~38), Out of state agencies requested to assist in reinvestigation 
of eligibility are to be requested to report information 
regarding the recipient's needs. 


A~1)20 Item A-l. This should have been designated as "new" in that 
it provides for insertion of the due date of the next 
reinvestigation on Form AB 215, Notification of Transfer. 
(Requested by counties. ) 


Item B-l. Includes a new statement to the effect that a 
new application in the second county is not a legal require- 
ment in a transfer case (per Attorney General's Opinion 
NS891). 


Item C-2, Specifies that the Notification of Effective 
Date of Transfer, Form AB 218, shall be sent at least one 
month in advance of the effective date of transfer, 


A complete index to the Old Age Security Manual of Policies and 
Procedures, including an index to the forms (which usually follow the first 
section in which they are mentiond), will be forwarded at the time these chapters 
are issued. Upon issuance of these chapters all of the following chapters of 
the integrated Manual of Policies and Procedures will become obsolete in so far as 
they relate to Old Age Security. 


Purpose and General Provisions 


Age Institutional Inmates 
Citizenship Relatives 

Residence Applications 

Real Property Investigation and Decision 
Personal Property Fair Hearings : 
Income Continuing Services 


State Case Numbers 
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A-l00 PURPOSE OF OASLAW | A-100 
‘ 
The people of California, through elected representatives in the 
State Legislature have stated the purpose cf the Welfare and Institutions 
Code: 


Mg ee © » bO provide for protection, care, and assistance 
to the people of the State in need thereof, and to promote the 
welfare and happiness of ail of the people of the State by pro- 
vidirg public assistance to all of its needy and distressed, 
It is the legislative intent that assistance shall be adminis- 
tered promptly and humanely, with due regard for the preserva~ 
tion of family life, and without discrimination on account of 
race, religion, or political affiliation; and that assistance 
shall be so administered as to encourage self-respect, self- 
reliance, and the desire to be a good citizen, useful to 
society." (WIC 19) 


pepsomet 
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A-105 PERSONS ELIGIBLS TO AID A=105 


The Legislature has specified that every person who meets the | 
requirements of the OAS Law, if in need, shall be entitled to aid in 
old age from the state, 


SO-TOT 


pep.zo“et 


The OAS Law contemplates a cooperative program of Federal, 
State and County aid to provide assistance to aged persons who are 
without adequate resources for their own care, (W&IC 2001) 


A-110 ELIGIBILITY REQUIREMENTS _A-110 


Detailed analysis of eligibility requirements is given in the 
appropriate chapters of this Manual, In general, assistance is avail-~ 
able to pexsons who do not have resources in sufficient amount to meet 
their needs and who: 


pepuocmea 
OC~TOT 


1. Have attained the age of 65 years. 
2, Are citizens of the United States. 


3. Have resided in the State for five years out of the last 
nine, the last year of which immediately preceded the date 
of. application, 


4. Do not possess personal property the value of which, less 
all encumbrances of record, exceeds $1200, A person and 
his spouse who are both applying for, or are recipients of, 
Old Age Security shall not possess personal property the 
value of which, less all encumbrances of record, exceeds 
$2000. 


5, Do not own real property the assessed value of which, less 
all encumbrances of reco.d, exceeds $3500, Real property 
not usec as a home by the applicant or recipient, even 
though it falls within the %3500 assessed vaiue limitation, 
shall be utilized to meet his current needs, 


(Section Continued on Next Page) 


y 6. Have not transferred property in order to qualify fo peor 
i! —————— es 














101-05 


per AB 1586 reworded 


New 


102--20 


102-00 


reworded 


A-115 . FAIR ADMINISTRATION 


reworded 


102-40 
reworded 


102-30 


Added per W&IC 
Sec. 2008.5 


f 
¢ 





a &. Are not inmates of public institutions. 


gf. Are not receiving adequate support from responsi.ble 
relatives, 


(a maximum assistance payment may not exceed $75 per month. 
WIC Albe, AIL 3, 2/644) 


A-115 


Specific provision is made that the OAS Law 


", . » » Shall be liberally construed," and ", . . shall 
be administered fairly to the end that all persons who 

are eligible and apply for such public assistance shall 
receive the assistance to which they are entitled promptly, 
with due consideration for the needs of the applicants and 
the safeguarding of public funds."' (W&IC 2003) 


A-120 NO PAUPER DESIGNATION A~120 


No person for whom aid is granted under the OAS Law shall be 
deemed a nanper because of the receipt of such aid, (See.Sec, A-1542, 
Identification on Warrants.) (W&IC 2009) 


A-130 AID TO BE GIVEN IN OW HOSE A~130 


The State and counties in their administration of OAS are 
mandated by the Legislature to 


"follow the policy of giving the aid... to every 
applicant in his own or in some other suitable home of 
his own choosing, in preference to placing him in an 
institution." (WeIC 2005) 


A-135 AID INALIENABLE A135 


All aid given under the OAS Law shall be absolutely inalienable 
by any assignment, sale, attachment, execution, or otherwise, and in 
the case of bankruptcy the aid shall not pass through any trustee or 
other person acting on behalf of cr ‘itors, 


Recipients of OAS have absolute right to their full grant of 
aid, Legal compulsion shall not be used to divert the aid, (WeIC 2006, 
AGO NS 1382) 


A-140 EXPENDITURE OF AID ‘ A-140 


No provision of the OAS Law requires or purports to require that 
income received by any person, whether a recipient of aid, or one who 
has been a recipient of aid, shall be expended by that person either 
for particular purposes or in particular amounts, (WIC 2140, 

AGO NS 2879) 


A-145 REMUNERATION PROHIBITED A-145 


"Any person who accepts compensation or other remuneration or 
a gift, for making application for aid . .. on belialf of an aged 
person, for assisting an aged person to apply for such aid, or for 


(Section Continued on Next Page) bes \ 

















assisting an aged person to obtain a greater amount of aid than he 
has been granted, is guilty of a misdemeanor, 


"This . . « does not prohibit an active member of the State 
Bar from accepting a fee for representing an aged person in ‘a hearing 
before the county board of supervisors, in an appeal to the State 
Social Welfare Board, or in any court action." (W&IC 2008.5) 


A-150 INQUIRY AS TO POLITICAL OR RELIGIOUS AFFILIATIONS A~150 
PROHIBITED 


"No question, inquiry, or re: .mmendation . . . shall relate to 
to the political or religious opinions or affiliations of any person, 
and no grant or denial of aid . . . shall be in any manner affected or 
influenced by such opinions or affiliations." (W&IC 2010) 


otog *98S 
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A-160 CUSTODY OF RECIPIENT - A~160 
No person receiving OAS 


", » » shall be considered in the custody of the State of. 
California, or any subdivision thereof, by reason of such 
aid, or subject to control in his manner of living, by State 
or county officials or employees of the county in which he 
shall reside; save when adjudged incompetent to care for him- 
self by proper tribunal or when admitted to a State or county 
hospital for medical attention, in which case he shall be 
subject to the rules of the institution in the same degree 
as other patients , . ." (WIC 2193) . 


pepiomed 
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A-165 VIOLATION OF OAS LAW A~165 


O6~-Z20T 


Any person who knowingly violates any provision of the OAS Law 
for which no penalty is specifically provided is guilty of a misdemeanor, 
(W&IC 2008) si 


A-170 CONFIDENTIAL NATURE OF RECORDS ey eee 


A. Principles of Confidentiality 


It is the right of a person to feel that when his problem is 
presented to another person, the information so shared will be . 
held in strictest confidence, In social work, the confidential.’ 
relationship between the worker and the client is inviolate, 


In professional relationships, the confidential nature of records 
is a fundamental principle. It is based on the respect and dignity 
to which every individual is entitled. Many individuals reveal’: 
information under the stress of need. which they would not otherwise 
disclose, It may be detrimental to their interest or to the public 
interest to have such information disclosed, 


OL~cOT 


pepsomes 


B. Statutory Requirements 


In California, the law requires that: 
"Except as otherwise provided in this section, all applications 


and records concerning any individual made or kept by any public 
officer or agency in connection with the administration of any 


. 





(Section Continued on Next Page) 








provision of this code relating to any form of public assistance 
for which grants in aid are received by this State from the 
United States Government shall be confidential, and shall. not 


be open to examination for any purpose not directly connected 
with the administration of suc!. »rovision of this code, 


"Except as otherwise provided in this section, no person shall 
publish or disclose or permit or cause to be published or dis- 
closed any list of persons recsiving any such public assistance, 
Except for purposes directly connected with the administration 
of such public assistance, no person shall publish, disclose, 

or use or permit or cause to be published, disclosed, or used 
any confidential information pertaining to an applicant or 
recipient, Any violation of this section is a misdemeanor. 


"The State Department of Social Welfare may make rules and 
regulations governing the custody, use and preservation of all 
records, papers, files and communications pertaining to the 
administration of the public assistance laws, The rules and 
regulations shall be binding on all departments, officials and 
employees of the State, or of any volitical subdivision of the 
State and may provide for giving information to or exchanging 
information with public agencies or private social welfare or 
health agencies for their use in relation to cases in which 
such agencies, as a part of their usual duties, are making social 
investigations for the purpose of rendering social services, 
and for making case records available for research purposes 
provided that such research will not result, in the disclosure 
of the identity of applicants for public assistance, 





"Any person, including every public officer and employee, who 
knowingly secures, or possesses, other than in the course of 
official duty, an official list cr a list compiled from official 
sources, published or disclosed in violation of this section, of 
persons wno have applied for or who have been granted any form 
_of public assistance for which state assistance is made available 
to the counties of the State, including but not limited to aid 

to the aged, aid to needy children, aid to needy blind and aid 

to partially self-supporting blind residents, is guilty of a 
misdemeanor," ..(W&IC 118) . Sri Boel: 


C. Purpose of Confidentiality 


The Objectives of the principles of the confidential nature 
of records are to: 


1. Develop a relationship of confidence between the applicant 
- or recipient and the agency, 


2, Develop a relationship of confidence between the public and 
the agency. 


3. Protect the rights of applicants or recipients against 
identification, exploitation, embarrassment, and possible 
prosecution or judgment, except when such action is taken 
in accordance with due process of law or when the enforce- 
ment of public welfare law is concerned, 


(Section Continued on Next Page) 
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Nature of Information Considered Confidential 





Applications and county records shall be confidential and shall 
not be open to examination for any purpose not directly connected 
with the administration of the program, This includes names, 
addresses, and information concerning the condition or circum~ 
stances of any persons from whom, or about whom, information is 
obtained, whether or not such information is recorded, 


General information, not identifiable with any particular individuals, 
such as total expenditures made, number of recipients, and other 
statistical information and social data contained in general studies, 
reports, or surveys of program problems would not fall within the 
scope of confidential material to be safeguarded. 


Release of Information Upon Applicant's or Recipient's Request 


Information shall be released upon the request of the applicant 
or recipient, or the designated agent of such person, except if 
the information requested was given confidentially by another 

person or pertains to another person not included in the appli- 


- cation or aid payment, Under such circumstances that person's 


consent to the release of information shall also be secured, 


Any person requesting information as the authorized representa~ 
tive of the applicant, recipient or of the appellant in an appeal 
shall have written authorization from such person for release of 
information from the record, The period of time for which an 
authorization is effective is dependent upon its wording. An 
authorization to release information pertaining to "application 
and/or assistance and/or appeal" is effective until revoked, 
while an authorization pertaining to "my appeal" refers only 

to the appeal and automatically expires at the time of disposi- 
tion of the appeal, The information to be released also depends 
upon the content of the authorization, 


An authorization may be made foy release,of information to an . 
individual, corporation, or association, The county shall 
honor such an authorization provided the person presenting it 
is identified, to the satisfaction of the county, as being the 
individual or a bona fide representative of the corporation - 
or association, 


If the applicant, recipient, or appellant is present with 
another person, written permission authorizing release of 
information to that person is not necessary. 

Nature of Information Which May be Released to Certain Agencies 


Information may also be released under the following conditions: 


1. If it is requested by a public or private social welfare or 
health agency which: 


a, As a part of its usual duties, makes social investigations 
for the purpose of rendering social service, 


(Section Continued on Next Page) 
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b, Maintains adequate standards for the protection: of 
confidential information, 


Ce Will use the information only for purposes reasonably 
related to the purposes of the program and the functions 
of the inquiring agency. ‘ 


2. If it is requested for research purposes, provided that such 
research will not result in the disclosure of the identity 
of the applicant, recipient or appellant « 


3. If it is requested by a selective service boayd, provided 
there is assurance of reasonable precaution to protect the 
confidential nature of records by that board, 


NN Ne Sem 


The county welfare department may receive a subpoena or other 
order from a court requiring that records be produced, Unless 

it is readily apparent that the court order was issued for a 
purpose directly connected with the administration of the program, 
counties. other than Los Angeles, Sacramento, or San Francisco shall 
immediately upon receipt of such order, notify the district 
attorney or county counsel, with the request that this officer 
take appropriate action to safeguard the confidential nature of 
the record, Los Angeles, Sacramento, and San Francisco counties 
shall either telephone the local office of the SDSW which will 
arrange that.the attorney general's office take action, or 
notify their district attorney or county counsel. (WIC 115, 118) 


Inspection of Records by Applicant or Recipient 


In case of dispute regarding OAS she application (Form Ag 200) 
and supporting documents pertaining to his case on file in the 
SDSW or in the county or elsewhere. shall be open to inspection 
at any time during business hours by the applicant or recipient 
or by his attorney or agent upon proof of his designation as 
such attorney or agent, Cie ze=207;) 


"Dispute" refers to any situation in which the applicant or 
recipient or his designated representative is in disagreement 
as to the grant of aid, as to reasons for denial of aid, as to 
the dates on the application or other documents, or any other 
facts relating to the application, grant or denial of aid. 


"Supporting documents!" refers. to documents necessary. to deter- 
mine the grant or denial of such grant, and-inciude the follewing: 


1. Application (Eom Ag 3} and Recipient's Affirmation of 
Eligibility (Form Ag 206). 


2, Verification of age, residence, citizenship, 


3. Verification of ownership of real’ or’ personal property, 
cash, etc, ¥ 


ky Verification of income, 


(Section Continued on Next Page) 
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Se oct Ae sportins the action of the county in granting or 
’ denying an application, or reporting increase, decrease or 
discontinuance of the aid payment or restoration thereof. 
CS kore 
A-180 DESTRUCTION OF CASE RECORDS A-180 


"The board of supervisors in each covniy may, in its dis- 
cretion, authorize the destruction or disposition of the case history, 
or any part thereof, of any recipient of aid to the aged who has not 
received such aid from such county for in excess of five years prior 
thereto." (W&IC 2190) 
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A-185 LAWS AND REGULATIONS AVAILABLE TO THE PUBLIC A185 


The OAS Law, and all regulations of the SDSW relating to OAS 
shall be available for inspection by the general public in every county 
welfare department office (including district offices) and in such 
additional offices as the county may designate. 


Si-ZOT 


This file marked "For Public Use" shall contain the following 
material: 


1. Copy of the OAS Law. 


2. Copy of Division 1, of the W&IC Administration of Welfare 
and Institutions, Chapter 1, SDSW. 


3. Manual of Policies and Procedures ~ OAS 


4. Department Bulletins not superseded by rulings appearing in 
the Manual of Policies and Procedures - OAS 


It is the responsibility of the county to keep the "For Public 
Use" file up to date. Inspection by the general public shall be made 
on the premises. (W&IC 2015, 210) 


A-190 OATHS A-190 


The director, or person by whatever title designated, who acts 
as adirector of a county agency carrying out the provisions of the OAS 
Law, may authorize his representative or representatives to take such 
affidavits and administer such oaths as are required under the OAS 
program (W&IC 7.5) 


S6~ZOT 


A-195 SALE OF MANUALS A-195 


Copies of the Manual of Policies and Procedures -~ OAS, may be 
purchased from the State Department of Social Welfare, 616 K Street, 
Sacramento, California, for $1.00-plus state sales tax. The price 
of one year's subsqription to revisions (which includes Department 
Bulletins) is Regis ntse Both prices are payable in advance. If 
a certified or cashier's check or money order is used for payment, 
it shall be made payable to the Sta.e Department of Social Welfare. 
(W&IC 114.5, 210) 

A-198 DELEGATION OF AUTHORITY BY BOARD OF SUPERVISORS 


The authority of a county board of supervisors to grant, deny, 
terminate, increase or decrease OAS may be exercised by an agent when 
duly authorized by resolution of such board. (W&IC 7.1) 
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A~20, DEFINITIONS . A-20), 


Rtn rae ee ee = ee eens 


request for aid. It is made without the individual indicating that he is 
in need. He may only desire to obtain information relative to the assis- 
tance programs or points of agency policy. Such requests will usually be 
made by callers seeking information who are either (1) clearly not pre- 
sumptive applicants, i.,e., the general public, or (2) not willing to iden- 
tify themselves, A request for information may, in the course of an 
interview, develop into a request for aid. 


A request for aid is made when the individual indicates that he is 
in need and asks for financial assistance. If he lacks sufficient infor- 
mation to be specific about the assistance program for which he might 
qualify, the county shall provide the necessary information. 





A request for aid is considered an Sup soabion. when the applica~ 
tion Form Ag 200 or Ag 200~B has been completed and Signed by the appli- 
cant, his authorized representative or legal stardian,and acknowledged 


and filed with the county, 


A request for restoration is a request for OAS by a former recip- 
ient whose OAS grant was discontinued by the sane county within twelve 
months prior to the date of the request, (See Sec, A-280, Restoration 
of Aid and Sec, A-28), Reapplication or Restoration Following Discon~ 


tinuance Due to Employment, ) 


A reapplication is a request for OAS received by the county from 


or on behalf Of a person (a) whose former application to the same county 


was denied or voluntarily withdrawn, or (b) whose aid has been discon- 
tinued for a period of more than 12 months. An application form (Fora 

AG 200) is required for each reapplication except as provided in 

Sec. A-232, When Application to be Taken, (W&IC 21),0) 

A~208 COUNTY CARD FILES AND CONTROLS A~208 

A written record of all requests for aid and restoration of aid 
shall be kept, whether made orally (in person or by telephone) or in 
writing, even though an application form is not signed, 

The record of requests for aid shall be maintained ina permanent 
card file so as to be readily available for review. ‘The following infor~ 
mation shall be shown: “ 

1. Aid program 

2. Name and Address of the applicant 

3. Date of request 

4, Nature of request 

5. Disposition of request 

6, If no application is signed, the reason the applicant did not 

continue with the application, 


(Section Continued on Next Page) 
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A-200 THE APPLICATION PROCESS ~ GENERAL A-200 


The application process begins when the individual indicates that 
he is in need and requests financial assistance, It is completed when the 
county takes action either granting or denying aid. (Exception: County 
action to dispose of the application is not required if the applicant with- 
draws his application or if the application is cancelled upon the death of 
the applicant. See Sec, A-272, Disposal of Applications. ) 


The application interview in which the applicant and county worker 
begin the joint exploration of eligibility is an especially important one 
because the impressions received by the applicant are carried over to 
future county relationships. The person may not know the kind of assis~ 
tance he desires or the exact nature of the aid which he requests. Appli- 
cants may come to the county with definite preconceptions about the 
particular type of aid they seek, They may find it difficult %o accept 
the idea that they must be "in need" and that this need mast be established, 
The interview will provide the joint opportunity for an interpretation of 
the objectives and limitations of the program and a discussion of the 
applicant's part in the determination of eligibility. The applicant should 
be informed of his responsibility for notifying the county immediately of 
any change of address, or change in financial condition, including change 
in income or need or in real or personal property holdings, 


The confidential nature of county records regarding applicants for, 
or recipients of, OAS should likewise be explained in the application 
interview. Many individuals reveal information under the stress of dire 
need which they would not otherwise disclose, It may be inimical to 
their interest or to the public interest to have such information dis- 
closed. Protection is provided through legal enactment and by rulings 
governing the confidentiality cf information about an applicant or 
recipient. 


If ineligibility is definitely established, the OAS application 
is denied at that point, If an applicent is ineligible for OAS, but 
appears to be eligible for assistance or service under some other pro~ 
gram, either public or private, appropriate referral should be made. 


The relationship with the public assistance worker of the county 
welfare department is often the only direct, continuing contact which 
the applicant or recipient has with his government. He reccives an 
impression of the agency every time he contacts the office and every 
time a worker talks to him or writes to hin. Thus, his attitude toward 
the agency and his government is often influenced by his experiences 
with the county welfare department, This department is the channel in 
Which the effort of county, state and federal governments converge in 
programs designed to meet his needs. The application process may thus 
become the first step in the establishment of a good working relation- 
ship with the applicant. (W&IC 210) 
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A-216 RIGHT TO MAKE APPLICATION me A-216 


Any person who believes himself eligible for OAS has the right to 
apply for such aid and his application shall be received by the county. 


A person who has established residence in the county of applica- 
tion, but who has not completed one year of residence there may apply 
for OAS ard his application shall be accepted by such county. (See Sec. 
A-505, Definition of Residence and Sec. A-550, Non County Residence.) 


A person living in a county cther than his county of residence 
may.apply. in the county in which he is actually living. This county shall 


_.aecept the application for the county. of residence and shall, without 
delay, submit the signed application to the county of residence. The 


county in which the epplicant is living obtains all available information 
and submits it to the county of residence, which county has responsibility 
for completing the investigation. If the applicant is found to be 
eligible, the county of residence shall grant the application and pay aid. 
Persons who are obviously ineligible shall be permitted to sign an applica~- 
tion if they wish to do so. Such applications shall be received and acted 


upon by the county. 


One who believes that he meets the eligibility requirements of more 
than one category of aid (if he is over 65 and is also blind) has the 
right to choose the type of aid for which he will apply. ‘In some cases 
it may be desirable for him to sign applications for both OAS and ANB 
in order to avoid additional delay if he should be found ineligible for 
the program of his choice. (W&IC 2110) 


A-220 RIGHT TO MAKE REAPPLICATION A=220 


A former recipient whose OAS was discontinued may request aid at 
any time. If aid was discontinued by the same county more than 12 months 
prior to the request, he has a right to sign a new application. The new 
application is considered a re-application. (If the effective date of 
the discontinuance was within 12 months prior to the request, see Sec. 
A-22), Right to Request Restoration.) 


An applicant whose application for OAS has been denied by the 
county may not again apply for such aid until the expiration of one 
year from the date of the previous application except with the consent of 
the county, or on order of the SDSW, or until the condition which caused 
his application to be denied has been eliminated. The county shall 
accept such reapplication when a change in the applicant's circumstances 
may have rendered him eligible or on the presentation of new evidence 
regarding eligibility. (WIC 210, 2182) 


A-22h RIGHT TO REQUEST RESTORATION ) A-22h 

A former recipient whose OAS grant has been discontinued for less 
than 12 months may request restoration of aid at any time he believes 
himself to be eligible without the necessity of signing a new application. 
(See Sec. A-232, When Application Is to Be Taken -— item 3. ) 


(WIC 2140) 














A-208 (Continued) A~208 


If a request for aid is made but the application is not signed, the 
information secured during the interview shall be recorded in a manner 
which will be helpful in the event of a later application or a complaint, 


Such other card files and controls as may be necessary shall be 
maintained in connection with: 


1. Pending applications and reapplications. 

2. Cases in which an application has been Signed but aid has been 
denied or discontinued, or in which the application has been 
cancelled or withdrawn. 

3. Active cases currently receiving aid. 

4. Annual reinvestigations of eligibility. 


5. Transfers of cases to another county or from another county. 


6, Completion of required period of county residence on non~ 
county cases. 


(W&IC 2110) 
A-212 ASSIGNMENT OF STATE NUMBERS A~212 
The county shall assign a state number to each OAS application at 
the time it is taken, 
1. Cases never before on OAS in county 
List names in alphabetical order and assign nuiabers in 
sequence beginning with the number following tne last number 
assigned. 
*. Gases previously on OAS in county 


Reassign the former state number, 
Exception: Spouses who formerly received OAS under one number 


inthe County, 


a. If both spouses return to OAS, reassign the former number 
to the husband and assign a new number to the wite, 


b. If one spouse returns to OAS, assign a new mumber unless 
the other spouse is deceased; in the latter instance 
reassign the former number, 


Whenever the term "State Number" is used, it refers to the combina- 


tion of county prefix, numerical designation, and cate orical suffix; e 
Ala 10101 Ag, i ‘ ra 8 pocahe’ 


The OAS number series shall be independent of the ANB-APSB series, 
(WIC 21)0) é: 
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A-228 PERSON MAKING APPLICATION A~228 
A. Applicant 


The applicant, when physically able, shall apply in person to the 
county. When he is physically unable to apply in person he may make 
known to the county his desire to make application and the county shall, 
a8 Soon as possible, call in the home and secure the signed application. 


The applicant shall sign the prescribed application form even 
though someone has been appointed as guardian of his person, or of his 
estate. If he has a guardian of both his person and estate, the applica- 
tion is signed only by the guardian, It is the responsibility of the 
applicant and/or the guardian to give the county necessary information 
to enable the county to proceed with the investigation of eligibility. 


B. Authorized Representative 


If the applicant is physically unable to apply in person he may 
have his authorized representative make application for him. Such 
authorized representative shall present written evidence that he is the 
authorized representative. He shall complete the Application by 
Authorized Representative of the Applicant (Form Ag 200-B) in triplicate. 
One copy shall be given to the representative as evidence that the 
application was made. The authorized representative shall not sign the 
application (Form Ag 200) unless he is the guardian of the person and/or 
of the estate. 


The date on which the Application by Authorized Representative of 
Applicant (Form Ag 200-B) is signed by the authorized representative shall 
be considered the date on which the application is filed. 


After receipt of an application filed by an authorized represen- 
tative, the county shall call in the home of the applicant and secure the 
completed and signed application (Form Ag 200). An exact copy of the 
completed Forms Ag 200 and Ag 200-B shall be given to the applicant. 
(WIC 2140, 2180, 2183, Prob C 1405, AGO NS5999) 


(Section Continued on Next Page.) 
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CO i a 8 a a 


Name of Applicant 


Application by Authorized Representative of Applicant 


OLD AGE SECURITY 


Tia oe ed ea oy Pepin ats oe 








Name cf authorized rapresentat ive Street number 
» California, acting as the authorized representative 
City 
Oe ea er ees 8 ea pesieine at 
Name of applicant Street number 


» California, do hereby certify that the 
City 


@>ove-naned applicant for Old Age Security is physically unable to make application in 
person at the welfare department office and I do hereby make application for Old Age 
Security for him. 


Signature of Authorized Representative 


Subscribed and sworn to before me this SC day Oe ee nD 


Title 
ignature of person qualified to acknowledge an affidavit 


Form AG 200-8, Revised January 1949 
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A~228 (Continued) A228 


C. Guardian 

Guardians are appointed for persons adjudged unable to manage and 
care for themselves or their property without assistance. Only a person 
who has been granted letters of guardianship by a court of competent 
jurisdiction may act as guardian. 


pepazoney 
09~0SS 


One who is guardian of the person only may not act for his ward in 
financial matters. Therefore, the signatire of the ward and that of the 
guardian of the person are required on the Application (Form Ag 200), and 
all other documents relating both to the person and to the financial 
affairs of the ward. The signature of the guardian of the person is the 
only signature required on affidavits or other documents pertaining to the 
person or whereabouts of the ward such as age, citizenship, residence, etc. 
Guardianship of the person does not affect the payment of aid, and warrarts 
shall be made payable to the recipient whose signature remains valid on all 
financial documents. 


One who is guardian of the estate only has no responsibility for 
the person or whereabouts of his ward. His signature and that of the ward 
are required on Forms Ag 200, and all other documents relating both to the 
person and to the financial affairs of the ward. The signature of the 
guardian of the estate is the only signature required on documents pertain- 
ing solely to the finances and property of the ward such as authorization 
for financial investigation, property conveyances, financial contracts, 
warrants, etce A (See Sec, A-1344, Endorsement of Warrants.) 


A guardian of both the person and estate has entire responsibility 
for the person] or the ward and tis financial affairs. Only his signature 
is Mee mae and all documents relating to the ward or his financial 
affairs Besmada pager SIs bern and bedbinad the : 
both the pers 


ere is a guardian of the person or of the estate, or of 
and the estate, Summary of Letters of Guardianship 

(Form DPA 5) ghall be on file in the county case record. (WIC 2110, 

Prob C 160, HT.Seq.) 
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Form DPA 5—January, 1942 


STATE OF CALIFORNIA CASE NAMEQ- anna ad ay 
DEPARTMENT OF SOCIAL WELFARE 
Summary of Letters of Guardianship OREN IN ao ae 


SUMMARY OF LETTERS OF GUARDIANSHIP 


0 ee 


County Name State Number Category 


Tuis Is To Certiry That letters of guardianship were reviewed and contain the following 
information: 


IE SORIA antes Stes hocee ea eral ae Meee letters of guardianship were issued 
Date 
(EAS Nea ab BEI Bato aC Mea OT? i SEP RR, eed Ae who was appointed 
Name of guardian 
SRNR i A 
Person and/or estate 
PU RS EE SNE LET CE 1s RAD es ne 1 TSC a 
Name of ward 
AME NERS RSE Ta ac) a AEA EL TOR cee te MOR a ot 
Name of Court 
ee eg Peele ag 0” TFS SUR eeaeagI! SMO ert a eereMke oa Ber amet Lt al a eR a 
Is the guardian a public official?________ Se) Ree ier eens AEE See Rete Lea 
Yes or No County or State 
Cl Seen a a ee a se 
TIE RIN i iat ASE Cae AUNT Uo nor Seta McePRRSE GP 
and any special instructions of the court appearing in the order appointing the guardian... 
ERS, eile oS ee 5 RI ae A 


Signature of worker reviewing evidence 


16616-38 10-49 7500 @ sro 
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New 


request should be initiated as soon as identifying data has been obtained 
from the applicant. Whether clearance request is initiated for all cases, 
or on a selective basis, is a matter for local decision. (WIC 210) 


A-2h), THE APPLICATION FORM Ae enn 


The application form is the applicant's sworn statement that he 
believes himself eligible for OAS. 


The application form (Form Ag 200) may be filled out in longhand 
by the applicant or the county may insert the information as given by ths 
applicant. In this latter instance, the form shall be read by or to the 
applicant before his signature under oath is affixed. The form may be 
filled out in duplicate, or one copy only may be made and an additional 
copy certified as a true copy of the original. One copy of the applica- 
tion shall be given to the applicant at the time the form is signed. 


Each statement on the application shail be completed. The words 
"no," "none" or*uninown". shall be.used, when that is the correct answer. 


The county and state numbers assigned to the application shall be 
inserted. (See Sec. A-212, Assignment of State Numbers.) 


The full name of the applicant should be given at the top of the 
forme When a person lias an alias, his true name should be given at the 
top of the form, and this shall be followed by e211 of his aliases. ‘The 
notarized signature et the bottom of the form shall be the usual signa~ 
ture of the applicant. It may be either the true nae or the alias. 

A woman should use her own given name, not her husband's given name. 
Initiais should be used at the:top of the form only when they are, in 
fact, the only name of the applicant. The address of the applicant should 
be the complete wailing address, including zone number, if eny. 


The applicant's statement of his exact birthdate shall be entered 
unless he does not know his exact birthdate. Accurate recording of the 
applicant's statement is particularly important if the applicant became 
65 years old during the current year. (See Sec. A-l03, Verification of 
Age - General.) 


The birthplace shall include city and/or county and state and/or 
country. 


_ The name of the county and the date when the applicant believes 
he established residence in the county shall be entered. 


The full name and address of the spouse shall be shown. If the 
spouse is or was receiving aid in this or another county, enter the state 
number, if known. If the spouse is deceased or divorced, this fact shall 
be- noted. 


The number of living children as known to the epplicant shall be 
stated. When the children's whereabouts are unknown, they shail be 
considered as living. 2 


(Section Continued on Next Page.) 

















A-232 WHEN APPLICATION IS TO BE TAKEN A=232 


An application (Form Ag 200) shall be signed by the applicant and 
acknowledged by a properly qualified official on all requests for aid at 
the time the applicant first makes known lis need (unless this was 
reported by telephone or letter). (See Sec. A-228, Person Making Applica- 
tion) The only excepticns to the recuirement that an application be 
Signed when request is made are as follows: 
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1. If the applicant recognizes that he is ineligible and states 
that he does not wish to continve with the application. 


2. If an application was erroneously denied and upon reconsidera~ 
tion corrective action is taken within one year of the. 
erroneous action (aid is granted on the sae application which 
was previously denied). 


An application is erroneously denied if the county had informa- 
tion that the person was eligible, ovt the application was 
denied because this information was misinterpreted or overlooked, 
or if the application was denied before all reasonable sources 
of information as to eligibility have been exhausted. (See 

Sec. A~i302, Beginning Date of Aid - New Applications, item },, 
and Sec. A-1316, Retroactive Aid Payments, item 9-a.) 


3. If OAS was discontinued by the same county within the past 
12 months, aid is restored. Exception: If restoration is 
requestec so long after the discontinuance that the 12 month 
period will expire before the restoration can be authorized, 
the former recipient should sign a re-application (Form Ag 200). 
(See Sec. A-20), Definitions and Sec. A~-1390, Instructions for 
Recording on Notice of Change, Section I.) 


JON 





4. If aid is granted on appeal to the SDSW. (W&IC 2140) 
A-236 PLACE OF MAKING APPLICATION A-236 
The application may be signed in the county office, in the 


applicant's home, in another plzce satisfactory to both, or in an 
institution. (See Sec. A-220, Right to Make Application.) (I&IC 21h) 


pep.omey 
$O-T0z 


A-2h0 SOCIAL SERVICE EXCHANGE CLEARANCE A~2h0 


Clearance through a confidential index or social service exchange 
enebles the county to determine the social agencies to which the aopli- 
cant may have been known or is known. Case records of such social agencies 
may contain information pertinent to the applicant's eligibility for OAS 
covering points such as age, residence, property, income, employment 
history, health, missing relatives, resources, etc. One agency's records 
may indicate other social agencies or organizations which have informa- 
tion concerning the applicant. 


pep.aromey 
Cr-0€2 


If a sociel service exchange is maintained in the county, end there 
is reason to believe that clearance would be advantageous, the clearance 


MON 


(Section Continued on Next Page.) 











A-2hh (Continued) A-2)i) 


When the person administering the oath is a witness to the mark 
(including a thumb print), his signature mst appear twice, once as a 
witness to the mark (including a thumb print) and again in the certificate 
of acknowledgment. 


Whenever the oath of an affiant or the affidavit. of a person is 
necessary in order that a person may obtain charity or relief from an 
agency or department of the U.S. Government, State of California, or any 
political subdivision thereof, no fee shall be charged for the taking of 
such oathe (WIC 2140, 2160, 2180, Pol Cc 295) 

















A-2hh (Continued) A-2h) 


When a guardian makes application, the full name of the applicant 
shall be used at the top of the form. At the bottom of the form, the 
guardian shall sign his own name as legally apoointed guardian of the 
applicant; e.g., John Doe, legally appointed guardian of Richard Roe. The 
signature of both the guardian and the applicant are required unless the 
guardian is guardian of the person and the estate, in which case only the 
guardian signs. 


When the applicant or guardian is unable to sign his name, a mark 
(including a thumb print) may be used. When a mark (including a thumb 
print) which serves as a signature to a sworn statement is used, two persons 
are required as witnesses. The form for such a signature is as follows: 


his 
John X Jones 
mark 


Signature or Mark of Applicant 


Witness to Mark 


Witness to Mark 


When the applicant is handicapped to the extent that he is unable 
to sign his name or to make his mark, it is acceptable for a witness to 
touch the pen to the body of the applicant prior to making the mark for 
him, Thus, by making the ritual a physical act rather than actually 
having the applicant himself make the mark, the objective of maintaining 
the comfort and the dignity of the individual can be approached. In this 
instance, the mark itself is made by one of the two witnesses. 


An applicant who usually affixes his signature by printing may sign 
his name in this manner. A typewritten name or a rubber stamp imprint does 
not constitute a signature. The original copy of the application (Form 
Ag 200) must bear the original Signature of the applicant. Carbon copy 
Signatures may be used on other copies of the application form. 


The above comments regarding form of signature, etce, apply to all 
forms which the applicant and/or his guardian and/or spouse may be re- 
quired to sign. 


The applicant's signature on the application shall be acknowledged 
under oath or affirmation before someone who is authorized to take such 
acknowledgement. Among the persons authorized to take such acknowLledg- 
ments is the county welfare director, and he may authorize other members 
of the staff to acknowledge signatures as required under the OAS prograiile 
The date of such acknowledgment is the date of application, 


(Section Continued on Next Page.) 

















Application for Old Age Security 





STATE OF CALIFORNIA SON TE: ING oe 2 a 


COW NTO ee ee ee mee @ Eien niet. pare ‘ County No. 


To the HonoraBLe Board OF SUPERVISORS: Se ee ee 


Pence erate Nu if a transfer or reapplication 


ee cote ee ak ete pie? oe De. presiding: ate 26 Fe Lone 
“PRINT “OR “TYPE NAME IN, FULL Peres paahero or R. F. Dd. 


Citys: he oll see Hoa Dp rade ., _Céunty ot... 2s Gains feat ee ea gE ed , California, 
herewith apply fais Old ne Seciation snaee provision Bite Chapter 1, Division 2 3, Welfare and Institutions Code. 


I believe I am eligible for Old Age Security, to wit: 


1. I have attained the age of 65 years, or will be 65 years of age within 60 days from this date. 


Bintmigate snes. tee? ee oe Ses Meer © BR MR tas 2 Core sh TY ge VE ee ee ee 


2. Lam a citizen of the United States. Birthplace —._.--.._.__. BE See ae a ae at i A 


3. IL have resided in the State of California for at least one year immediately preceding the date of this application, and for at least 5 years 
within the 9 years immediately preceding this application. 


Geel DAs Osresicec i tthe Cage a0 n bee tenet Oy Hema re Ce 1 eigen eee eS erg 
§. I have not made any assignment of property in order to qualify for Old Age Security. 


6. a. I do not own real property with an assessed value less all encumbrances thereon of record, in excess of three thousand five hundred 
dollars ($3.500.00). 


b. The combined real property of my spouse and myself does not have an assessed value less all encumbrances thereon of record, in 
excess of three thousand five hundred dollars ($3,500.00). 


7. I do not have personal property the value of which, less all encumbrances thereon of record, is in excess of twelve hundred dollars 
($1,200.00). 


8. I am in need. 


Bo ten WATS DOVISO SPIRIT) 1S sac rs et eae Se NS aE a ae Aen a ee Se 


10. I have... living children. 


11. I agree to assist, to the best of my ability, in disclosing my financial condition and that of my spouse and to give all information 
necessary to establish eligibility for aid under this chapter. 


STATE OF CALIFORNIA 


SS 
GOUNTY OR 2145 S73 [Oe tn el Mees ER gf. =) 


I solemnly swear or affirm that the statements made herein are true and correct to the best of my knowledge and belief and 
that I will notify the county authorities promptly of any change in my condition or financial affairs. 


NOTE—wWhen the applicant cannot sign his 
name, the signatures of two witnesses ae “thea. "WITNESS TO MARK 
to his mark must appear. 


WITNESS TO MARK 


SUUstniben attdaswornalo ier orermeishis aes ea MO YVOf te. to ag ee ee I es 


Name... pias Pele SMAN 2} _ Title 


“SIGNATU RE OF PERSON Qu ALIF IED TO ACKNOW LEDGE. AN, ‘AFFIDAVIT 





County submit one copy after action by County Board of Supervisors to State Department of Social Welfare.” 
mento, accompanied by Form Ag 201. Also submit Form Ag 251 if the case number ends in 22-44-66-88. 


If you are not satisfied with any decision in connection with your application, or if you wish to protest del- 
application, you may request a hearing before the Board of Supervisors; or you may appeal directly to the Statr 
Welfare, 616 K Street, Sacramento. 


Form Ac 200 (revised) —June, 1950 
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A-252 (Continued) A~252 


3 The county of residence is responsible for the usual investi- 
gation of eligibility and for granting or denying aid. The 
SDMH may be asked to obtain information from the applicant or 
to make collateral calls in the county in which the institution 


is located. 


4e The SDMH will assume full responsibility for the release and the 
welfare of the patient on leave; will select the home in which 
the patient on leave is placed; will transfer him to the home 3 
and will give personal supervision in the home. 


5. Just prior to action on the application, the county of residence 
shall obtain verification from the hospital that a pian has 
been completed for the applicant to leave the institution as 
Soon as aid is granted. 


6. Immediately after action on the application, the state 
hospital from which the applicant is to be given a leave of 
absence shall be notified. If aid is granted, the notifica- 
tion shall be accompanied by two copies of Form Ag 235, 
Certification From State Department of Mental Hygiene of 
Applicant's Release from State Hospital, to be conpleted by 
the SDMH. 


7» Upon release of the patient on leave from the hospital, one 
copy of the completed Form Ag 235 shall be returned to the 
county of residence. 


8. On receipt of Form Ag 235 giving the date on which the 
applicant was released from the state hospital, the appli- 
cant's warrant is mailed to him if he has no guardian, or to 
the guardian, if a guardian of the estate, or of the person 
and estate has been appointed. The copy of the completed 
Form Ag 235 shall be filed in the county case record. 


B. When the applicant is on leave of absence and is living in the county 
in which he had residence at the time of commitment (See Sec. 





A~535, 
Residence of Incompetents.), epplication shall be made to the local 
county welfare department. (See Sec. A-228, Person Making Applica- 
tion.) The application shall be processed as any other application. 
The SDMH does not participate in completion of the application or 
the determination of eligibility. 

















nn eaten teen hn NR nr steers ee 





of the responsible county. The county in which application is made 
shall interview the applicant and give all necessary assistance in 

‘the determination of eligibility. This includes forwarding the 
completed application and other documents which require the applicant's 
Signature, all available proof of eligibility, anda list of the names 
and addresses of responsible relatives. 


The county of residence is responsible for completing the investiga- 
tion and, if eligible, shall grant aid. Otherwise the application 
shall be denied. 


(WRIC 2140, 21606, 2181, 2183) 




















A-2)8 APPLICATIONS OF PERSONS ON PAROLE A-2),8 


When a parolee from a state or federal prison lives in the county 
in which he had residence at the time of commitment to the institution and 
applies for aid in that county, the application shall be taken and the 


pep.toney 


usual determination of eligibility completed. (See Sec. A-505, Definition 
cf Residence.) 


When a parolee from a state or federal prison lives in a county 
other than that in which he had residence at the time of commitment to the 
institution, the county in which he lives shall accept the application 
(Form Ag 200) on behalf of the responsible county. The county in which 
application is made shall interview the epplicant and give all necessary 
assistance in the determination of eligibility. This includes forwarding 
the conpleted application and other documents which require the applicant's 


signature, 


all available proof of eligibility, and a list of the names 


and addresses of responsible relatives. 


The county of residence is responsible for completing the investi- 
gation and, if eligible, shall grant aid. Otherwise the application shail 


be denied, 


(W&IC 2140, AGO NS562h) 


A=-252 APPLICATIONS OF PERSONS ON LEAVE FROM STATE HOSPITALS A-252 


When persons who are about to be given a leave of absence from 
state hospitals wish to apply for OAS, the application procedure shall be 
as outlined below. It shall apply to the applicant for whom a guardian 


pepromey 


has been appointed and to the applicant who has no guardian. 


A. When the applicant is in a state hospitel awaiting leave the following 





procedure is applicable: 


le 


26 


The State Department of Mental Hygiene shall refer the request 
for aid to the county in which the inmate had residence at the 
time of commitment. The referral shall be by letter giving a 
resume of the social data in the institution's records. In 
addition the letter shall contain the following: 


a A statement that the applicant is ready for a leave of 
absence and whether a guardian has been, or is to be, 
appointed. (When it is determined that guardianship of 
the estate is necessary, the SDMH will have such a 
guardian appointed, usually before the application is 
signed.) 


be Information as to the home placement which will be avail- 
able when eligibility for aid is established. 


The county of residence shall send the application (Form Ag 
200) to the SDMH. The SDMH is responsible for securing a 
Signed, properly acknowledged application. When a guardian 

of the estate has been appointed he shall sign the Form Ag 200 
and a copy of the letters of guardianship shall be sent to the 
county, The application interview is taken by a social worker 


of the SDMH who transmits the Form Ag 200 and a record of the 


interview to the county of residence, 


(Section Continued on Next Page.) 
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State of California ® 3 Department of Social Welfare 


CERTIFICATION FROM STATE DEPARTMENT OF MENTAL HYGIENE OF 
APPLICANT'S RELEASE FROM STATE HOSPITAL 


SECTION I 


Tos lair el 1 ee ee mated. Pr ABET UN ch or) Spa oeS Oh AS) ns ol inne ed ee 
County Welfare Department 
Name of Applicant. on ade ianinicssicnscoetalet 





Address 








dete 2 oh bo Nig add d State Noo__ __County Nos_ 
eS Rg et Eg SEE SO eee fey ee 
SECTION IL 

gS A A i OI ce Sk ky” 5 RSS ea oe Oe cS __ ws released on 
Name of Applicant 

leave of absence from. PRN et eas a ee ee Oe 

Name of State Hospital Date 
arid wild reside eter i iN Se a ee eee 
Address 


State Department of Mental Hygiene 


to Pee Pe. Cee La Soa eee Fe eer 


Signature of Social Worker 


SECTION ITI 


THIS IS TO CERTIFY, That on... __» Warrant Noe 








Date 


in the amount of %-___, for the month of _._.___, was delivered. 





Signature 


.. See 
NOTE:* Section I is to be conpleted in triplicate by the county granting the appli- 


cation, and forwarded to the State Hospital, 
Section II is to be completed by the Social Worker in the State Hospital, 
and two copies of the form mst be returned to the county before the warrant 


may be released, 
Section III is to be completed by the county before sending one copy of the 


Form 235 as received from the State Hospital to the SDSW. 


THE COUNTY SHALL FORWARD ONE COPY TO THE STATE DEPARTMENT OF SOCIAL WELFARE 
616 K STREET, SACRAMENTO 1), CALIFORNIA. 


These instructions are superceded by those given in items 6, 7 and 8 in Section 
A-252, A. Since it is no longer necessary to submit Form AB 235 to the SDSW, the 


form should be completed in duplicate. 


Form AB 235, January 1950 
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A-268 (Continued) A=268 


agree“upon the date of discontinuance by the first*county and the 
beginning date of aid in the second county. The'second county shall 
assume responsibility for payment of aid on thé éarliest possible date 
and claim reinbursement on a non=county basis until one year of resi- 
dence has been acquired. There shall be no lag or overlapping between 
the date of discontinuance by the first county and the beginning date of 
aid in the second county. (WIC 2140, 2160d) 


A-272 DISPOSAL OF APPLICATIONS A~272 


Disposal of the application by granting or denying aid is the 
final step in the application process (unless the application has been 
withdrawn and cancelled). The date of that action also represents the 
date the investigation is completed. (See Sec, A-303, Completion of 
Investigation.) There shall be the least possible delay between the 
date an application is granted and the date aid is paid to the eligible 
applicant, 


If the application is granted,the amount of aid and the date on 
which it is to begin shall be specified. {See Sec. A-1302, Beginning 
Date of Aid ~- New Applications.) If proof of ineligibility has been 
obtained, or if by diligent investigation al] reasonable sources of 
proof of eligibility have been examined without establishing eligibility, 
the application shall be denied. 


Aid shall be denied if the applicant cannot be located because 
his whereabouts is unknown, or if he established residence in another 
state before his eligibility has been determined. Aid shall not be 
denied because county residence was changed after the application was 
eerie (See Sec. A-268, Change of County Residence Prior to Granting 
of Aid. 


If an applicant dies before the investigation is completed, the 
application is considered as cancelled and requires no further action by 
the county. 


There is no requirement that denial action be taken on an appli-~ 
cation which has been withdrawn. By his request that the application 
be withdrawn the applicant himself has, in effect, disposed of his 
application. Withdrawais occur because the applicant believes himself 
to be ineligible or for some other reason wishes the investigation 
discontinued. Any request by the applicant for withdrawal of his 
application shall be made upon his own initiative and in writing. The 
reason for the applicant's withdrawal, if known, shall be recorded in 
the case record. 


Notice to Applicant Who Withdraws Application, Form DPA 8, shall 
be mailed or given to the applicant who withdraws his application, unless 
the county elects to deny the application. A copy of the notification 
shall be retained in the case record. ; 


If a withdrawn application is denied by the county, the applicant 
shall be notified of this action on Form AG 239, Old Age Security -- 
Notification of Action. (WIC 2022, 2181, 2182, 210) 

















_A-256 APPLICATIONS OF PERSONS IN PUBLIC INSTITUTIONS ie) Oe 56 


The applications of persons living in public institutions . 
shall be accepted and eligibility determined as in any other 
case. (Exception: If the applicant is in a state hospital, 
see Sec, A~252,) If aid is granted there shall be verifica, 
tion that the applicant ceased to be an inmate after delivery 
of the first warrant. (See Sec. A-920, Eligibility While ae 
a Public Institution and Sec. A-9h0, Eligibility While in a 
state hospital. WIC 210, 2160.2.) 


A-260 APPLICATIONS OF PERSONS IN PRIVATE INSTITUTIONS A-260 
When an applicant resides in a home or institution maintained by 


a fraternal, benevolent, or other non-profit organization and located in a 
county in which he does not have residence, (See Sece A=55, County 


Residence While in Private Institution) the county in which the institution 
is located shail take the application on behalf of the county of residence. 


(See Sec. A~960, Eligibility While in a Private Institution.) 


The county in which the institution is located shall interview the 
applicant and give all necessary assistance in the determination of 
eligibility. This includes forwarding the completed application and other 
documents which require the applicant's signature, all available proof 
of eligibility, and a list of the names and addresses of responsible. 
relativese 


The county of residence is responsible for completing the investi- 
gation and, if eligible, aid shall be granted. Otherwise, the application 
shall be denied. 


(W&IC 2140, 2160.5, AGO NS562),) 
A-26, APPLICATIONS OF PERSONS RECEIVING ANB or APSB A-26) 


A recipient of ANB or APSB may apply for OAS. Aid shall be 
granted if eligibility is established and aid under the other program 
discontinued. There shall be no overlapping of the beginning date of 
OAS and the discontinuance date of the other aid. 


Every possible effort shall be made to avoid any interruption in 
receipt of aid. In order to avoid undue delay in the transfer of aid 
from one category to another, aid may be granted from the first day of 
the month following that month in which the application is granted. 
(W&IC 2140) . 
A-268 CHANGE OF COUNTY RESIDENCE PRIOR TO GRANTING OF AID  A~268 


If county residence is changed aftey# an application has been 
Signed, but before the ‘Siiisdesstell aamitiaes has acted thereon, the county 
in which the application was filed shall be responsible for completing 
the investigation and granting aid in the amount for which the applicant 


is eligible. Reimbursement shall be claimed on a non-county basis. 


The county granting the application shall make immediate arrange- 
ments for transfer of responsibility for payment of aid to the county in 
which the recipient established residence. The covnties involved shall 


(Section Continued on Next Page.) 
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A-280 (Continued) WT r4Gy A=280 


Restoration of aid: is reperted on a Notice of Change (Form Ag 232). 


. This shall give in full the reason for restoration. 


All points of eligibility on which there may have been any change 
shall be investigated before aid is restored (except when aid is 
conditionally restored following discontinuence because of employment). 
The circumstances in each case will determine which eligibility factors 
will be reinvestigated, but special attention sliall be given to the 
factor which resulted in the previous discontinuance. (See Sec. A-372, 


“Content of the.Annual Reinvestigation. ) 


damecnec: Restoration - Whenever aid is: discontinued due to the 
enbtincuediit af of a recipient+in any public institution, the county may, 
at the same tine, authorize that aid be restored when tne person ceases 
to be an inmate of the: institutions. If such action was taken when aid 
was discontinued further authorization is not necessary. In order to 


: provide for automatic restoration, two Forms Ag 232 shall be approved at 


Combined 


the time aid is. discontinued. .On one form discontinuance is authorized 
effective the last day of the month in which the recipient is admitted to 
the institution, or in the case of temporary medical or surgical care, the 
end of the month in: which the eligibility period is completed. On the 
second form restoration is authorized with no date specified. Upon 
release of the recipient from the institution the second Form Ag 232 is 
completed showing the date of release. A warrant is then issued for 

the balance of the month during which the recipient was not an inmate and 
claim made on the.current monthly payrolls’ (See Sec. A~130, Beginning 
Date of Aid - Restorations and Sec. A-1388, Notice of Change.) 


When aid is restored, the amount of the grant shall be determined 
on the basis of the recipient's current needs and income. (See Sec. 
A-1118, Recurring Lump Sum Income, for circumstances under which a portion 
of recurring lump sum income previously received shall be considered in 
cetermining the amount of: income in the month for which aid is restored.) 


Under no circumstances may a lesser amount be granted to adjust 
for past overpayment. Neither may the recipient be required to sign an 


be eeage esn'g to repay the yng for such. are before aid is restored. 


(RTC 210, 2160. 6; 218369) 


A281; REAPPLICATION OR RESTORATION FOLLOWING DISCONTINUANCE A-28) 
DUE TO EMPLOYMENT 


When a former recipient, whose OAS grant was discontinued because 


‘of income from employment, requests restoration of OAS in the same county 


within twelve months of the date of discontinuance, such request shall 

be in writing. If the request is made in person, a signed statement 
giving the, date. employment terminated and the statement that he is in need 
shall be cbtained. If the reauest for restoration of aid is made by” 
letter, the: postmark shall be considered the date on which tthe request 

is signed. 





(Section Continued on Next Page.) 
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A-276 REPORTING COUNTY ACTION TO APPLICANT A~276 


Immediately following the county's action upon the application, the » 
applicant shall be notified in writing of the disposition of his applica- gk. . 
tion, ® 

a 


Old Age Security -- Notification of Action (Form Ag 239) includes 
the minimum requirements for notification to the applicant and shall be 
used by the county unless a substitute form which incorporates the infor- 
mation appearing on Form Ag 239 is used, namely: 


1. The nature of the county action, i.e., granting of aid (on new 
applications or restorations) or denial of aid. If granted, 
the amount of aid shall be shown. If denied, the reason for 
such action shall be explained in relation to the circumstances 
of the particular applicant and without use of technical terms 
or abbreviations which he may not understand. 


2 The source of income and amount of deductions shall be listed 
if aid is granted in less than the maximum amount. 


3. The amount of need shall be shown, if the total need of the 
individual is determined to be in excess of the statutory 
maximume : 


h. The date from which the county action is effective. - 
5. The date the Form Ag 239 is forwarded to the applicant. 


6. A suggestion that the applicant discuss with the county any 
dissatisfaction regarding the county's action. 


7. <A statement regarding the right of appeal for a fair hear-.. 
ing, including the address of the SDSW. The applicant shall 
also be notified of his right to a hearing before the board 
of supervisors upon application for such hearing within 30 
days from the date of notification of the county's action. 


If a recipient requests it, he shall be provided with a statement 
of the particular items of special need allowed, the amount allowed for 
each item, and the total need. Such statement shall be provided him 
peg 10 days after the request is made. (WIC 2016, 210, 2161.1, 
2182 


A-280 RESTORATION OF AID A~280 


When restoration is requested from the same county through which 
aid was formerly received the former recipient's signed statement on a 
new application form (Form Ag 200) is not required... However, if the 
former recipient's aid was discontinued because of employment, request 
fer restoration shall be in writing. (See Sec. A~20), Definitions and 
Sec. A~28), Reapplication or Restoration Following Discontinuance Due 


to Employment. ) 


pepuedxgy pue pepsomey 
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IMPORTANT NOTICE TO ALL OLD AGE SECURITY RECIPIENTS 






All of us in your County Welfare Department want you to receive your Old age Security 
grant promptly and in the right amount. 


You should notify us immediately if you move to another address. Otherwise, your 
next Old Age Security check may be late in reaching you because it was mailed to the 
wrong address, 


You should notify us when there is any change in your circumstances. Should you fail 
to report changes in your circumstances it may mean that you will not receive the 
full amount of aid to which you are entitled. On the other hand if you fail to re- 
port promptly you may receive aid to which you are not entitled under the law, If 
you do receive aid to which you are not entitled because you failed to report the 
facts to us we must demand repayment from you. 


The following statements may help you to understand the kind of changes in your need 
or financial circumstances which you must report, 


You must notify us if you buy or sell any real property, or if you sell any 
of your personal property, 


You must notify us if you receive an inheritance, or if you receive a sum of 
money from any other source, 


You must notify us if you begin to receive income from earnings, relatives, 
social security benefits, rent from any property you may own, or income from 
any other source. You must also notify us if you begin to receive free rent 
in the place where you live, 


Even if you have already notified us that you are receiving income from some 
source, you must let us know if that income increases. You should also let 
us know if that income decreases or if it stops. 


You should notify us if you have medical or other special needs such as in- 
creased rent, increased taxes, increased expense for light, gas or other 
utilities, expense for repair of your home, extra expense because you have 

to eat your meals in restaurants, etc, The circumstances may be such that we 
can make no change in your Old Age Security grant. However, if an increase 
in your grant should be possible, there is no way that we can increase your 
grant unless you report your needs to us. 


You must notify us if you no longer have expense for any special need which 
you previously reported. For instance, if you receive some income, and also 
receive ~75 OAS because you have been under a doctor's care, you must notify 
us as soon as you no longer have any expense for visits to the doctor, or for 
medicine prescribed by him, 


When there is any change in your need or your financial circumstances notify us im- 
mediately by letter, by calling at our office, or by telephone. Our address is given 
on the front of this sheet. Do not delay until someone from our department calls on 
you. That may be too late. 


Your County Welfare Department 


eee MH HK HH 
RIGHT OF APPEAL 


An applicant or recipient who is dissatisfied with the county's action upon his ap- 
plication, or with the amount of aid granted, may request a hearing before the board 
of supervisors within 30 days from the date the county notifies him of the action 
which has been taken, (Welfare and Institutions Code, Section 2181,1) 


Without the necessity of appealing to the board of supervisors, an applicant or re- 
cipient may appeal directly to the State Department of Social Welfare. Such an ap~ 
peal may be made if the applicant or recipient is dissatisfied with any action of the 
county relating to his application for or receipt of aid. He may also appeal if he 
believes his application was not acted upon with reasonable promptness or if he is 
dissatisfied because he was refused an opportunity to sign an application, 


if an applicant or recipient wishes to appeal to the State Department of Social 
Welfare, the appeal must be filed within one year from the date of the county action 
with which the applicant or recipient is dissatisfied. if a hearing before the board 
of supervisors has been requested, an appeal may not be filed with the State Depart- _ 
ment of Social welfare until after the decision of the board of supervisors has been 
rendered, (Welfare and Institutions Code, Section 104,1) 


An applicant or recipient who wishes to file an appeal may do so by writing to the 
State Department of Social Welfare, 616 K Street, Sacramento, California, 




















State of California * Department of ‘Social Welfare 


OLD AGE SECURITY -- NOTIFICATION OF ACTION 
County 
State Number 


County Number 


ies eis ! Da‘te_ EN Me SI I asa ee Ree ee 





To: 


The following action has been taken on your application’ for Old Age Security. (See 
box checked below; disregard unchecked boxes.) 


Your application was granted effective... iin the 
x amount of $s .SCOYour = total need was determined to be ¢ Map! 
The items included in your total need and the amount allowed for each 


item were as follows: 


From your total need the following income was deducted: 
[4 Your: application was denied because 


se On the basis of your present circumstances, the amount of your Old Age Security pay- 


ment was changed as stated below: (See box checked below; disregard unchecked boxes.) 


Your grant was increased to $_: _.__ effective _ NaS MEE, SAE 
[4 Your total need was determined to be $ _.'s The items included in 
your total need and the amount allowed for each item were as follows: 





From your total need the ‘following income was deducted: 


Your grant was decreased to $ effective ___ sa P 


Be Your total need was determined to be $ _» The items included in 
your total need and the amount allowed for each item were as follows: 





From your total need the following income was deducted: 
fo] Your grant was discontinued effective because 


If you do not understand this notice or are dissatisfied with the action which has 
been taken you should discuss. any questions which you have with the county eg ah 
department located at ae 


By. 






An Important Notice to All, Old Age Security Recipients is printed on the ‘back of thir 
sheet. Read it carefully, It explains what you must do in order to receive your ” 
Age Secyrity grant promptly and in the correct amount, 


Form Ag 289, Revised September 1951 


STATE OF CALIFORNIA DEPARTMENT OF SOCIAL WELFARE 


Notice to Applicant Who Withdraws Application 





a a ee 


To: i a Te oR Le aD 
Rea 


PO iStrict ce tee igs SS aaa 


If there should be a change in your circumstances or you should again desire to apply for aid, 


you have the right at any time to make another application. 


Signature of County Worker 





Form DPA 8—August, 1944 11615-33 7-49 10M @ sro 











230-90 and 361~22 
Combined and Reworded 


DB 417 








A-292 RECORDING ON CERTIFICATE OF ELIGIBILITY OR NOTICE OF A~292 
* CHANGE FOLLOWING DISCONTINUANCE DUE TO EMPLOYMENT 


When OAS is granted following discontinuance due to employnent, 
the Certificate of Eligibility (Form Ag 201) or the Notice of Change 
(Form Ag 232) shall contain one of the following statements, whichever is 
appropriate: 


"Eligibility established" (i.e., all of the facts have been 
determined and the investigation has been completed by county 
action on the application or request for restoration. ) 


or 


"Conditional grant presumptive eligibility" (i.e., all items 
of eligibility not yet established). 


If OAS is conditionally granted, the Certificate of Eligibility 
or the Notice of Change shall show that reimbursement is non-federal. 
It is suggested that this information be entered immediately below item 
16 on the Certificate of Eligibility, under Reason for Change on the 
Notice of Change. The subsequent and second county action, follow- 
ing completion of the investigation, shall be reported 
in Section I on a Notice of Change (Form Ag 232). The date of county 
action and the signature of the official certifying thereto shall be 
entered in Section V of the Ag 232. 





If the completed investigation establishes that the OAS grant is 
and has been in the correct amount since the effective date of the 
conditional grant, no entry is made in the upper part of Section I on the 
Form Ag 232. In the lower part of Section I under "Reason for Change" 
the fact that the case had previously been conditionally granted shall be 
noted together with a statement that eligibility has been established 
from the beginning date in the specific amount paide 


Example 1: A recipient requests restoration on April 8. On 
S/il aid is conditionally granted in the amount of $75 
effective May 1. The facts secured subsequent to the 
conditional restoration show the recipient to have been 
eligible for the $75 grant made to him beginning May 1. On 
July 3 the investigation is completed by county action certify- 
ing to the recipient's eligibility to receive aid in the 
amount paid from the effective date of the conditional 
restoration. This second county action is reported in Section 
I on the Notice of Change as follows: 


Income Need 





Reason for Change 


$75 OAS conditionally granted effective 5/1 - Eligibility from 
5/1/-- in the amount of $75 now established. 


(Section Continued on Next Page.) 











A-28) (Continued) A=-28) 





When a former recipient who has not received OAS for twelve months 
or more, following discontinuance because of employment, reapplies for 
OAS in the same county, a new application (Form Ag 200) shall be signed. 
(See Sec. A-2h, The Application Form.) Onposite Item eight on the 
application form (Form Ag 200) insert "My employment ceased on______." 


When a former recipient, whose aid was discontinued because of 
employment, requests OAS in another county than that in which aid was 
discontinued, a new application (Form Ag 200) shall be signed and 
eligibility determined as in other new applications. 


"Employment" as used in this section is defined as any activity 
undertaken for remuneration either in cash or in kind. 





(WeIC 2140, 2183.9) 


A-288 AUTHORIZATION OF AID FOLLOWING DISCONTINUANCE DUE A-288 

TO EMPLOYMENT a 

When a former recipient, whose OAS grant was previously discon- zo 
tinued because of employment, again requests OAS in the same county, & © 
every effort shall be made to complete the investigation before the Be 
expiration of 30 days from the date request for restoration or reappli- Wo 
cation was signed. If it is not possible to complete the investigation 22 
of eligibility within this time limit, but presumptive eligibility Bw 
exists, aid shall be conditionally granted. (See Sec. A-28), Reapplica- 8” 


tion or Restoration Following Discontinuance Due to Employment, Sec. 
A-1302, Beginning Date of Aid - New Applications, and Sec. A-130\, 
Beginning Date of Aid -- Restorations. 


Whenever OAS is granted conditionally the investigation shall be 
continued with all diligence. As soon as all facts as to eligibility 
are available, the county shall take a second action on the case; such 
action shall confirm the recipient's eligibility to receive the aid 
conditionally paid or establish the amount which should have been paid 
in amounts other than conditionally paid, 








If OAS is granted conditionally and if the investigation has 
continued until all reasonable sources of proof of eligibility have been 
examined without establishing eligibility, the aid which was conditionally 
granted shall be discontinued. 


Request for repayment to the extent of the conditional aid 
granted shall be made. (See Sec, A-1362, Overpayments Resulting from 
Conditional Restoration Following Discontinuance Because of Employment.) 


(WIC 210, 2183.9) 











| & 
A-292 (Continued) | A-292 


If the verification secured subsequent to the conditional grant 
establishes that overpayment occurred during the period while aid was 
conditionally granted, adjustment shall be made for such amount thereof 
as can be offset by adjustment within the current adjustment period. 
(See Sec, A-1310, Decrease in Grant or Sec, A-1312, Discontinuance of 
Aid.) {See Sec,  A-1362, Overpayments Resulting from Conditional 
Restoration Following Discontinuance Because of Employment. ) 


Example 3: If in Example 2 there had been no property sale 
but the $15 income which began in June was continuing 
income, overpayment occurred not only in June but in July 
‘and August. With no need in excess of $75 there was an 
overpaymens of $45. By county action on 8/15, the grant for 
September would be reduced to $30 which adjustment would 
take into consideration the $15 income to be received in 
September and the overpayment for July and August (both of 
which months would be within the current adjustment period) 
and the grant would be increased to $60 effective 10/1, 
(See Sec, A-1310, Decrease in Grant.) Repayment of the $15 
overpayment in June is requested, 


The action is reported in Section I of the Notice of Change 
as follows: 







Effective Date 
of Change | 





$15 earnings 
$15 July oD. - 
$15 Aug. oop, 

$1 










Discontinuance 


eae LENE A ae en 
#Old rate ~ See Sec. A~1390, Instructions for Recording on Notice of 
Change, Section I 


Reason for Change 


$75 OAS conditionally granted effective 5/1, Eligibility from 
5/1/-- now established as follows: 


May 1, 19-- - $75 grant — no income Seeing 
June 1, 19--and thereafter $60 grant - $15 income and need 
not above $75 


If the verification secured subsequent to the conditional restora- 


tion shows that the recipient is currently receiving a lesser amount of 


aid. than he is entitled to receive, appropriate county action shall be 


taken to increase the grant to the proper amount and to pay retroactive 
aid as provided in Sec, A~1316, Item 11, Such action shall be recorded 
on a Notice of Change in the usual manner, In Section I of Form Ag 232 


under "Reason for Change" the fact that the case had previously been 


conditionally restored shall be noted. The following information shall 
also be recorded:, (1) the amount the recipient was eligible to receive 
beginning with the month the conditional grant was effective and (2) 
the need and the income for each such month, 


(Section Contimed on Next Page. ) 
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A-292 (Continued) A~292 


If the verification secured subsequent to the date aid was 
conditionally granted establishes eligibility (1) to a lesser amount than 
conditionally paid or £2) to receive aid in sone but. = not ali of the 
months dur ine which aia was conditionally granted, “the county shall 
authorize the adjustment, if any, to be made in the current grant. The 
county shall also establish the amount of aid for which the recipient 
was eligible during the period that aid was conditionally paid. In the 
upper part of Section I of the Form Ag 232 oniy that action which in 
any way changes the grant presently received shall be recorded. In the 
lower part of Section I under "Reason for Change" (use reverse of form 
if sufficient space is not available), the fact that the case had pre- 
viously been conditionally granted shall be noted. The following 
information shall also be recorded: (1) the amount the recipient was 
eligible to receive beginning with the month the conditional grant was 
effective and (2) the need and the income for each such month. 


Example 2: The request for OAS was signed on April 10. By action 
~of 5/1 aid was conditionally granted from May 1 in the 
amount of $75 per month to a recipient having no income and 
whose personal property holding had not yet been established, 
The investigation was not completed until county action on 
August 15 and showed that the recipient, having no need in 
excess of $75 had $15 income in June and no income in July 
or thereafter, Personal property holdings were established 
to be within the maximum until 7/21 when funds received 

rom sale of real property made hin ineligible for further 
aid, 


The second action of the county is reported in Section I on 
a Notice of Change as follows; 


Effective Date 
of Change 


Decrease 


increase 
[Restoration 





XXX XXX_ 
#Oid rate - See Sec. A-1390, Instructions for Recording on Notice 
of Change, Section I. 
Reason for Change 
$75 OAS conditionally granted effective 5/1. Eligibility 
from 5/1/-— now established as follows: 


May: 1, -- - $75 grant - no income 
June 1, -~ -~ $60 grant - $15 income, need not above $75 
July 1, -~ - $75 grant - income aadsed 
July 31, -- - Ineligible further payment. Personal property 
resulting from sale of real property on 
7/21 excessive. 


(Section Continued on Next Page.) 
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A-292 (Contimed) A~292 


Example i: A recipient having need of $85 requested OAS 
September 3. By county action on October 6 his aid was 
conditionally granted effective October 1 in the amount of 
465 on the vasis of his statement that he received $20 in- 
come from rental. Subsequent investigation revealed that 
his net income for the rental was $15. On 12/5 the county 
increases the grant to $70 effective 10/1 on the basis of 
the facts as to his income. 


The action is reported in Section I of the Notice of Change 
as follows: 





eres) 


| Effective Date 
Change of Change 






ecrease 


Tnerease* $65 | Be Oo a 











Change, Section J. 
Reason for Change 


$65 OAS conditionally granted effective Oct. 1. Completed 
investigation establishes recipient was eligible for $70 per 
month beginning October 1, Rental income $15 and need $85. 


If aid is granted conditionally and it is not possible to 
establish eligibility, the Notice of Change reporting the discontin- 
uance action by the county shall contain a statement 
under "Reason for Change" on the Form Ag 232 as follows: 


"Former Conditional Grant. Investigation completed and 
eligibility from (beginning date of conditional 
grant) not established," 


Request for repayment to the extent of the conditional aid 
granted shall be made, (See Sec, A-1362, Overpayments Resulting From 
Conditional Restoration Following Discontinuance Because of Employment. ) 


The Certificate of Eligibility or Notice of Change showing county 
action granting aid conditionally and the Notice of Change showing the 
subsequent and second county action shall be filed in the case record. 


(WeIC 210, 2183.9) 
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‘INVESTIGATION - GENERAL 


A-300 DEFINITION A~300 


Investigation is the process of careful inquiry into the circum- 


stances of 


meets the OAS eligibility requirements as established by law and the rules 


the applicant or recipient in order to determine whether he 


and regulations of the SDSV. It is a joint enterprise involving partici- 
pation by the applicant or recipient, and includes: 


1. 


Discussion of eligibility requirements with the individual 
who shall be assisted in presenting a complete picture of 
his circumstances, 


Review of any documentary evidence in the individual's 
possession relating to the various points of eligibility. 


Accumulation of additional documentary evidence when 
necessary. 


Evaluation of the information secured, including reconsidera- 
tion of any conflicting information. 


5. Decision as to the individual's eligibility, and authoriza- 
tion of aid, if eligible. (W&IC 2140, 2160) 
A-303 PROMPT COMPLETION OF INVESTIGATION A~-303 


It is the county's responsibility to begin immediately the deter- 


mination of eligibility or ineligibility of each applicant for aid. 


action shall be taken on each application so that the first payment shall 
be received by the eligible applicant as soon as possible. (WIC 103.3, 


210, 2181) 








POpsomoy 
O2~-0€Z 


Prompt 








New = Incorporates 


230-35 


Reworded and 


Chapter 772 (AB 355) 


Expanded 





A-306 (Continued) Pe Tas eR LT ey A-306 


The investigation is considered completed on the date the county 
board of supervisors, or their duly asbhorseee agent, certifies that: 


1. The applicant meets all eligibility requirements and authorizes 


aid to be sie 
or 


2. Ineligibility has been definitely established, or diligent 
investigation of all reasonable sources of proof of eligi- 
bility failed to establish. eligibility, and the application 
‘is denied. 


(were * 7.1, 2010, 2141, 2142. ~ 2180, 1a) 
A~312 AUTHORIZATION FOR RELEASE OF INFORMATION A-312 


The applicant and spouse, if the applicant is married, shall sign 
an Authorization for Financial Investigation (Form AB 228). This may be 
used to secure information when written authorization is required as in 
& the case of banks, building and loan associations, insurance companies, 
etc. Special forms may be devised by the county to cover specific types 
of inquiries. When a form is prescribed by an agency; e.g., U.S. Census 
~ Bureau, the prescribed form must be used and all the data called for 
 GAvens 


If a bank account, insurance policy, etc., is carried in a name 
not used on the application and/or other supporting papers, both names 
shall be used in consent forms. A clear statement of reason for variation 
in name, and, if necessary, an affidavit establishing diane shall be. 
secured. (WRIC 2140, 2150, 2142.5) 














A-306 SCOPE AND METHOD OF INVESTIGATION A~306 


Although the method of determining eligibility is basically the 
same for all applicants and recipients, the extent of the investigation 
will vary depending on the particular circumstances involved, 


The applicant or recipient is the primary source of verification 
in that he will frequently have records or documents in his possession 
which support his statements and which shall be used whenever possible 
in preference to obtaining the information through other sources. The 
exploration of facts concerning eligibility is a joint responsibility of 
the county worker and the applicant. Together they shall consider the 
information the applicant presents verbally and in the form of documents, 
and determine what additional information is needed, if any. Agreement 
is reached as to what sources will most satisfactorily provide any 
necessary additional evidence and who will obtain it -- the applicant, 
or the worker at the applicant's request. 


Investigation should be undertaken with the full knowledge and 
consent of the applicant. If the information the applicant presents is 
incomplete or inconsistent the worker will share his evaluation of such 
evidence with the applicant and continue to enlist his help in obtaining 
clarification of the points at issue. If, however, the issue is such 
that eligibility cannot be established from facts supplied by the appli- 
cant or from sources he suggests, he may have to choose between giving 
permission for the worker to obtain additional information or having his 
application denied. 


If an applicant is unable, physically or mentally, to present 
information to support his eligibility, responsibility rests upon the 
worker to take the initiative in obtaining information, sharing with the 
applicant the steps taken, sources used and the evaluation of information 
obtained. 


The OAS Law contains certain provisions which govern the process 
of eligibility determination. These are summarized as follows: 


1. No question, inquiry or recommendation under the OAS Law or 
the rules of the SDSW shall relate to the political or 
religious opinions or affiliations of any person and no grant 
or denial of aid under the OAS Law shall be in any way 
affected or influenced by such opinions or affiliations. 


2. The public assistance worker shall conduct himself with 
courtesy, consideration and respect toward applicants and 
recipients. The worker shall endeavor at all times to 
perform his duties in such a manner as to secure for every 
aged person the maximum amount of aid for which that person 
is eligible. He shall not attempt to elicit any unnecessary 
information or make any comment or criticism of any fact 
concerning an applicant or recipient which is not directly 
connected with OAS. 


(Section Continued on Next Page) 
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STATE OF CALIFORNIA ee Se DEPARTMENT OF SOCIAL WELFARE 


Authorization for Financial Investigation 


RU eee, Seek ot ee et 


NaME oF County WorkKER 


PORCINE AO: So he eee ete ei ee a California, 

Street number City 
hereby authorize release to the bearer, a representative of the County Welfare Department 
Of oo Sc ene eee County, any and all information regarding deposits, withdrawals 
and balances pertaining to any bank, postal savings, building and loan or trust accounts, which I, or my 
spouse either separately or jointly now have or may have had in the past. I also authorize release of 
information regarding any collateral held as security for loans advanced to me or my spouse or of the 
existence of a safe deposit box, or any stocks and bonds that I, or my spouse either separately or jointly 
own or have owned in the past. 

I further authorize the bearer to be given information regarding any insurance that I have or 
may have had, or any insurance that my spouse has or may have had with any insurance company, 
fraternal organization, union, or benefit society. Authorization is also given for release of information 
available from the records of the Bureau of Old Age and Survivor’s Insurance and from the records of 
the Department of Employment regarding Unemployment Benefits. 

Bore i i ee ae en MeO oh en ee 
Signature of applicant 


Le det ent CR Se, WER Pk Bb!) ibe. OF ot SPS 
Birthdate 


[ SIGNATURE OR ’ 
NaME OF Spouse] 


Birthplace of spouse 


Birthdate of spouse 


Maiden name of spouse’s mother 


MOAN eo oe ge EG 


Form AB 228 (revised) —July, 1948 


26415-9 5-50 50M @ sPo 








A~318 (Continued) A-~318 


1. The weight assigned to any statement, whatever its source, 
must be appraised with respect to any- possible motive the 
person making the statement may have had for ‘varying the 
facts; e.g., applicants for life insurance or older persons 
seeking work may have motives for understating age. Young 
applicants for employment, marriage licenses, or other 
licenses may overstate age. Older applicants for Ea phoy 
ment may have understated their age. Every statement, 
whether contained in a document or not, must be considered 
in relation to the purpose for which it was made or to 
possible motives: of the ss ama 


2. The most reliable record is sdasiga Tap that which was made for 
the purpose of maintaining archives or registers. This is 
the basis of the importance of vital statistics, Bible ~~ 
entries, and even family correspondence, Such records may 
have been conditioned by motives or the data sought in them 
may have been reported casually on the basis of observation 
rather than fact. Where, however, the record was made when 
the event occurred and the written statement was intended 
as a family. geneology or official register, such a record 
is usually valid. 





eg Contemporaneity of a record with the event it records — 
gives a document substantial importance. A record of pirth 
made at the time of birth, for example, would have greater 
validity than age information recorded during adulthood, 
Facts often become distorted with time and records made : 
later than the event itself may be colored by motives other 
than that of making a record for the record's sake. 
(W&IC 2140, 2141, FSSA) 


A-324 SOURCES OF EVIDENCE en ae 


_ Records and documents which the applicant may have in his posses- 
sion such as birth and baptismal certificates, insurance policies, 
naturalization certificates, marriage certificates, rent and utility 
receipts, bank books, deeds, mortgages, tax statements, etc., shall be 
examined first to evaluate their usefulness in determining eligibility. 
If these do not suffice, additional information will be necessary. — 

( See Sec. A-306, Scope and Method of Investigation) 


230-25 
Expanded and Now 


Records of social agencies, hospitals, clinics, records of the 
various county officers such as the recorder, assessor, county clerk, 
etc., and the records of vital statistics departments frequently con-' 
tain information pertinent to the determination of eligibility. In 
some cases communication is necessary with employers, physicians, land-~ 
lords, churches, lodges, clubs, trade unions, fraternal and professional 
groups, morticians, creditors, insurance companies and others. 
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(Section Continued on Next Page) 




















A-318 EVALUATION OF EVIDENCE A-318 


All information secured in the process of determining eligibility 
shall be examined from the point of, view of internal consistency. Evi- 
dence should likewise be evaluated in relation to information previously 
secured and, at the time of final decision, in the light of all available 
data, 


poyey sou 
Sb-0€Z 


Efforts should be directed toward obtaining only factual informa- 
tion. Care must be exercised to avoid mistaking opinions or rumors for 
facts, ' ' ’ 


Documentary evidence such as public records may be more accurate 
than other types of evidence. When information secured raises a question 
concerning the reliability of documentary evidence, further inquiry is 
necessary. The document's source should be evaluated when there is 
reason to question its adequacy. Original documents may be more reli- 
able than copies of such. documents since one source of error, that of 
miscopying, is avoided. When a public. record is based on a personal 
affidavit made after the event, the affiant's motives and basis of his 
knowledge should be considered in determining the relative value of the 
document. 


When documentary evidence conflicts with the applicant's sworn 
statement, decision shall be based on the documentary evidence. (For 
exception, see item 2 of Sec. A-403, Verification of Age - General.) 

A conflict in information from two apparently equally reliable sources 
usually means that not all facts have been ascertained and further 
inquiry is indicated. When there is conflict between several pieces 

of evidence, the relative merit of the various pieces of evidence should 
be considered rather than the number of pieces of evidence which support 
or refute the applicant's statement. 


Evaluation of the source of material is essential. In making 
such an evaluation, the following questions may be considered: Is it 
based on first-hand observation or hearsay? What is the bias or self-. 
interest of the person? Would his motives affect his reliability? 
The source of all data establishing eligibility shall be given in the 
case record. When the worker has reason to question a statement of a. 
reference, the reason for such doubt should be clearly indicated. 
Observation of the worker may indicate the informant's attitude or 
bias and, as such, may be important. Observation should, however, be 
objectively reported and supported by a full account of the events, 
occurrences, or behavior on which it was based. 


In selecting sources of information to establish eligibility or 
in attempting to resolve conflicting information, the following sugges~ 
tions may be of assistance: 


(Section Continued on Next Page. 
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A-330 (Continued) "  A=330 


all correspondence and the narrative recording. A copy of the OAS 
Permanent Sample Schedule (Form Ag 251) shall be retained in the case 


_record of those cases included in ne permanent ray gece’ ‘(See Ch ahd 


Permanent Sample Procedure. ) 


The case record shall contain verification that the applicarit < was 
notified of county action in relation to his application and his 
grant. If a copy of the Notification of Action (Form Ag 239) is 
not filed in the case record, the date the Form Ag 239 was mailed 
to the applicant or recipient shall be recorded either (1) in the 
case narrative, or (2) on the authorization document to which the 
notification referred. 


The Report of Investigation (Form Ag 202) provides a method for 
recording information on all points of eligibility. It need not 
be used when the face sheet and narrative record cover all the 
information requested on the Form Ag 202. 


When the original evidence of age, citizenship or residence 

cannot be retained for the county record, the pertinent facts. 

may be recorded either in the narrative record or on Form Ag 203, 
Summarized Information from Review of Documentary Evidence. All 
important and personal documents such as birth, baptismal, marriage 
and citizenship certificates should be returned to the applicant 
after they have been examined and pertinent information recorded. 


The pertinent facts to be recorded vary with the type of evidence 
reviewed. In general, the nature of the evidence, date of 
issuance, and information such as age, birth date, birth place, 
names of contracting parties (in marriage records} shown in the 
documents shall be recorded. The location of the evidence at the 
time of review shall be indicated, e.g., "applicant," "County 
Clerk's Office," "applicant's sister, Mrs. Hattie Jones, 210 Main 
Street, Alameda," etc. When one document verifies more than one 
point of eligibility, facts need not be repeated under each item, 
but a cross reference should be made to the item under which data 
was recorded. 


NARRATIVE RECORDING 


The county shall maintain a narrative record as part of the process 
of determining eligibility and in reflecting continued eligibility. 
It will augment or support information on authorization documents, 
show the basis on which any conflicting information was reconciled, 
and provide in one place an effective clear-cut eligibility pic- 
ture. The chronological form of entry may be made showing the 
step-by-step procedures for establishing eligibility, or a 
summarized topical report may ‘be used. After the initial deter- 
mination of eligibility continued narrative recording of relevant 
contacts concerning a recipient will reflect changes in ‘needs’ 

and in eligibility status. It is a convenience to have summaries 
at intervals in the chronologically recorded record displaying 
changes in eligibility which may have occurred since the original 
investigation or last reinvestigation. 


(Section Continued on Next Page) 
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A-324 (Continued) A-32h, 


In California documentary evidence on the following subjects is 
found in the county clerk's office: abandonment, adoption, citizenship, 
divorce, probate proceedings, naturalization, voter's registration 
(except in Los Angeles and San Francisco Counties where voter's regis-— 
trations are filed in the office of the Registrar of Voters), Superior 
Court records, board of supervisors' records. 


In California documentary evidence on the following subjects is 
found in the county recorder's office: birth, death, marriage, deeds, 
liens, mortgages, transfers of real property. (W&IC 2140, 2141) 


A~330 CASE RECORDS A-330 
A, PURPOSE AND GENERAL CONTENT 


Case records are maintained to report the county's investigation 
and decision as to an individual's eligibility and the payment of 
aid to those eligible to receive it. The case record protects the 
public interest by containing verification that public funds are 
being properly expended or that they are properly withheld on the 
basis of facts which establish ineligibility to receive aid. 


Individualization of the client through careful recording of his 
needs and other relevant factors in his economic and social 
situation make the case record an important tool in rendering 
service to the individual. It makes information available as it is 
secured and permits uninterrupted service to the recipient regard-~ 
less of changes in personnel. 


The case record reflects the effect of the application of policy and 
the need for change in policy, The process of recording in the 

case record stimulates the worker to think critically and to 
organize the material carefully. The case record is one of the 
supervisors' main sources of information for evaluating workers 

and their methods and thus serves as an important tool in super- 
vision. It is useful for teaching purposes when inducting new 
staff. The case record also yields data for research purposes. 


The county shall maintain case records containing all information 
secured relative to the eligibility of the applicant or recipient. 
If there is conflicting information, the record shall show how 
such conflicts were reconciled. When aid is denied or discontinued 
the record shall contain a statement of the facts which supported 
such action. 


B. DOCUMENTS 


The case record shall contain, in a uniform arrangement, the 
application (Form Ag 200) and a copy of all forms completed in 
connection with the original investigation of eligibility or 
subsequent reinvestigations, all authorizations granting aid, 
changing or discontinuing the grant, or denying aid, copies of 


(Section Continued on Next Page) 
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A-330 (Continued) A-330 


D. DISPOSAL OF CASE RECORDS 


The application, authorization documents, documents supporting deter- 
mination of eligibility, the case narrative, and all accounting 
records constitute records to be preserved. Such records shall be 
preserved for a period of at least five years from the date on which 
the recipient last received OAS from the county. 


If aid has been discontinued for a period in excess of five years 
the board of supervisors may authorize the destruction of the case 
record or any part thereof. (W&IC 118, 2140, 2190, FSSA) 
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STATE OF CALIFORNIA GPror OF INVESTIGAT DEPARTMENT OF SOCIAL WELFARE 
OLD AGE SECURITY 


County No. State No. 
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(If foreign-born, indicate how citizenship was acquired) 


2. Citizenship. 





























Naturalized by: (check one) Self Parent’s_____Marriage bates re eet a iace 

Was husband native-born) American citizen? | -o 2 Place of birth. ee 
Was husband naturalized citizen?__________Date of naturalization Siok 28 Place 

Number and Ist. To whom_________Nationality. == Date Place 

dates of 2nd J eawhornd 8 00a CNariomality sobs coos eee Se Se Place 

marriages 3rd SWigryy Hom 5 ais es LE Nationality 2 Date as ere hice 








3. Residence 
Date last came to California Date last came to County._____Total number years residence in California 
Locality Years From To 





























4. Real Property, Applicant and/or Spouse (Indicate by symbols (A) or (S) whether property belongs to Applicant 
or Spouse.) Home Other Than Home Other Than Home 
MORRO Gl sist epee Wek ay oe peers 
County assessed. valties o00 0 nA ee soe Eaves te area es BES Waa 
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Value of occupancy and/or net 
ENEOMIE 2 a>) el a Ge ier ges iq Seek ie Ca ar ae 


Is property being utilized? .- . XXXXXXXXXKXX Yes [] No (J Yes [] No [] 
Date above information secured . From ‘what sources? a 






































5. Personal Property (It is assumed that the applicant has a community interest in spouse’s personal property, unless 
facts established such property as separate.) Include applicable insurance and burial trust items. 
See 6 and 7 below. Dessiinuan Encumbrances Net Market Value 
y P (Amount) 
A. Community property ) caesar ORAS a 
(Total value of all property owned US Es iE ei Se Se eee Me eh ee 
jointly by applicant and spouse) } % 
QE etee Reeth ABN brat lea ean: gue cate 
Applicant's, Yennterest im, comimunityeproperty s- sje os ema ane Cee Day ak ate Seg eee 
B. Applicant’s separate property 
(in which spouse has no interest) | ee 
GEA Soi Sete a cecks tan area es uta e 
C. Total value of applicant’s property (14 community plus separate property) . . . . . . —— 


If the applicant’s spouse is an applicant for or recipient of OAS, complete sections D and E. 





D. Spouse’s separate property 
(in which applicant has no interest) far eer = 











Total a slant Care Peels ee Rael 
E. Combined property (all community property plus separate property of each spouse) . . . . ——— 
Date above information received st From what sources? 2 








6. Insurance (Life) Specify if policy is burial insurance, i.e., is paid up insurance payable only at death. 
On Applicant On Applicant On Spouse On Spouse 


INamnesal COM party fs edith eee EL 











Policy number . . . . . a 3 tee So edie 
Date of policy 

Face value at maturity . 
Cash surrender value . . .- 3 oe 
Loan against policy. . . oh acclGe Diet 
Monthly premium . . . . 2 tee 
Premium paid by whom . - 





























Name of beneficiary . . ss 
Date above information secured___ ae 











Source of information 





7. Burial trust Yes [] No [J If yes, Trustee’s Name _Amount. 





FORM AG 202, REVISED SEPTEMBER 1950 














8. 


10. 


11. 


12, 


13. 


14. 


Transfer of Property 
Has applicant made a transfer of real or personal property to qualify for aid? Yes {_] No {_] Dat 
If so, explain— = 











. Institutional Inmate 





Is applicant an inmate of a (check one) Public institution____. 
Private institution ineligible to aid__________. Probable discharge date 
Name and address of institution 
Conditions of admission 


Private institution eligible to aid ___. 











Legally Responsible Relatives— (Spouse, adult children) 

Date Relative 
Statement Sent 
(Lf living 
in State) 


Date Relative Actual Monthly 
Statement Contribution 
Returned to Applicant 


Name Address Relationship 






























































Which relatives, if any, are financially able but are not contributing to the extent of their liabilities? 








Income— (Present net income to applicant—Specify period if other than monthly) 

Source Amount Data and Source of Information 
Labor “arid: services 9.77 54" <7 ie Pa aye ed S Ps 
Real. property includme value atccupency) wey = oe a eS ne eee 
Personal property (stocks, bonds, royalties, etc.) 22 ___ 
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Social: Security: Benehtsu(OASD.G Gy. ss Dee a 

Pensions,(snilitary,: exvilwadlustrial ic cay oat) Pee a 

WeelaGiese oh oe col the at nate a ones Bega ty waste ee ee eT . Spe aeb 
Military dependency award ae SM OS te eae 
ROUNEC ET COPERREW im a end core evn pri seee Ry  eree SY pe nee, Tee Ma 
What was the approximate amout of applicant’s income during the past year?_______ Source 


What debts have been incurred during the past year? 











What changes have made it necessary to apply for aid?______ 











Has applicant had military service of a nature which might reasonably entitle him to military benefits? 


Is applicant in receipt of compensation for military service of others, including awards under the Servicemen’s Dependents 
Allowance Act? 


Applicant’s Social Security Number is 











Is employment record such that industrial pension or OASI is a possibility? Yes [.] No [] If so, has eligibility for 





Satie Debi cinvestioateg() oe ew ee ee “8 


Sufficient past work history must be secured and recorded in the case record to determine presumptive eligibility for 
OASI or other pensions. 


Is there evidence of current need in excess of maximum grant?_______If so, indicate nature and amount. (Form Temp. 
158 Ag shall be used to record computation of total need.) 





























Household Group— (List persons in household other than the applicant) wesc CSA 
Name Relationship to Household 

Record of Home Call 

Date visit made to applicant’s home If home visit not possible, describe substitute contact 











Describe present living conditions 











Proposed change, if any. z 














Recommendations 
County worker recommends aid in the amount of $____ 





County worker recommends denial of aid for the following reason: aa 




















Signature of County Worker 
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Summary of Information from Review of Documentary Evidence 


Tuis Is To Certiry, That the following pertinent information appears on documentary evidence reviewed: 





Evidence is in possession of 
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A-354 (Continued) fats A-354, 


_The decision as to frequency of reinvestigation should be based 
upon a consideration of all pertinent factors in each case. Certain fac- 
tors in a recipient's situation which become. evident during the initial 
investigation may indicate when the recipient's eligibility should again 
be reviewed. For example, if a recipient owns personal property of 
fluctuating value and the value of his personal property approaches the. 
allowable maximum, the value of such property: shall be reinvestigated at 
least every three months. Upon receipt of any information which raises 
question regarding a recipient's continuing eligibility, a review of the 
questioned eligibility points shall be initiated promptly. Effort shall 
be made to complete the investigation within the first: month following 
that in which the report is received. 


The county's responsibility for investigating continuing eligibil- 
ity shall be interpreted to the recipient. The latter's responsibility 
for promptly notifying the county of changes in circumstances (income, 
housing, acquisition or disposition’ of property, etc.) which might re- 
sult in increased or decreased need Shall be fully discussed with him, 


(WeIC 2140, 2184, FSSA) 


A-~360 DUE DATE OF ANNUAL REINVESTIGATION . . ~ A=360 


If circumstances have not required an earlier review of eligi- 
bility the annual due date may be set according to. any plan which 
guarantees reinvestigation of eligibility once annually, This date 
may be set on the basis of the beginning date of aid, the date of the 
last reinvestigation, or any other arbitrary date may be set provided 
such date does not establish the due date for the completion of the 
next reinvestigation beyond twelve months from the month in which aid 
began or from the month in which the last reinvestigation was completed. 


It is customary to begin work on individual cases in advance of 
the particular month in which the investigation is due to be completed, 
This may result in some cases being completed in advance of the anni- 
versary month. If a reinvestigation is completed within the two months 
immediately preceding the anniversary month, no adjustment of the due 
date for the next reinvestigation is necessary. 


Example: The worker is notified in April that the reinvestigation 
is due to be completed in July. Work is begun immediately and 
in May the reinvestigation is completed. The due date for the 
next reinvestigation remains the same, i.e., July. If in the 
same example the reinvestigation was completed in Avril, the 
next annual reinvestigation will be due to be completed not 
later than the following April. 


A due date once set may be changed provided the adjusted date re- 
sults in the new due date being set not later than twelve months from 
the last original or reinvestigation. If a recipient's circumstances 
change in such a way that it is necessary to review certain aspects of - 
his eligibility before the reinvestigation due date it may be desirable’ 
to complete the reinvestigation at that time even though the next annaul 
reinvestigation is not yet due, The next due date would then be adjust- 
ed accordingly. 


(Section Continued on Next Page) 

















6 ad NEW APPLICATIONS 


A-336 INVESTIGATION OF NEW APPLICATIONS A-336 


Each point of eligibility (i.e., age, citizenship, residence, 
property, etc,.,) shall be. investigated. «Decision on each point shall be 
made in accord with the provisions of the appropriate Manual Chapter. 

(See Chapters IV through XII.) The county is responsible for reviewing 
the applicant's needs and for identifying any special needs he may have. 
(See Chapter XII, Total Need.) The. county shall interpret to the applicant 
his responsibility for immediately reporting any subsequent change in 
circumstances, need or income. mH) 

a her 


. ‘ VA ’ 

The Certificate of Eligibility (Form Ag 201) is the report of the 
county certifying that eligibility has been established; that complete 
supporting evidence is on file in the county office; and on which the 
county's action completing the investigation is shown. Form Ag 201 
briefly reports the verified facts establishing eligibility, the nature 
of the evidence, the place where original evidence may be reviewed, the 
action of the board of supervisors or duly authorized agent, and 
the date on which that action occurred, This form provides a basis for 
payment of the county's claim for reimbursement. (See Sec. A~1320, 
Instructions for Completing the Certificate of Eligibility.) (W&IC 2140) 


A-342 HOME VISITS ON NEW APPLICATIONS A~342 


A home visit shall be made during the investigation of eligibility 
when there are reasonably adequate public transportation facilities 
available to the home. When a home visit cannot be made, an interview 
shall be held elsewhere with the applicant and his living arrangements 
as reported by him shall be recorded. The conditions which made a home 
visit impossible shall be stated in the narrative record. When an 
applicant is bedridden, a home visit is necessary. (W&IC 2140, 2141) 


REINVESTIGATIONS 
A-3).8. PURPOSE OF REINVESTIGATIONS A-3)8 


Sound administration requires periodic reinvestigations, as well 
as a careful initial investigation, since the circumstances of recipients 
of aid seldom remain unchanged. A change in income or need may result in 
eligibility to a greater or lesser amount of aid. Likewise a change in 
assets may result in ineligibility. Reinvestigations are a continuing 
responsibility of the county and are necessary to insure payment of aid 
in the correct amount to eligible recipients, to assist the recipient to 
meet his needs as fully as possibly, and to make maximum use of his own 
resources and capacities. (W&IC 2140, 2184) 


A-354 FREQUENCY OF REINVESTIGATION A-354 


The county shall annually or oftener determine the recipient's 
eligibility to continue to receive aid under the OAS law. The amount of 
aid shall be changed or aid shall be discontinued when the recipient's 
circumstances have changed sufficiently to warrant such action. 


” (Section. Continued on Next Page) 
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C. REAL PROPERTY 
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If the recipient and/or spouse owned no real property at the time of 
the last determination of eligibility and the recipient states on the 
Affirmation of Eligibility (Form-Ag 206) that he and/or his spouse 
has not since acquired real property, no’ additional real property 
investigation need be made unless there is information which conflicts 
with the statement. If there were property holdings at the time of 
the last determination of eligibility, the assessed value shall be 
reestablished and the amount of encumbrances of record against real 
property reverified, If changes in property holdings are reported 
‘on the Form Ag 206 or otherwise come to the attention of the county, 
a complete reinvestigation of property holdings shall be made, 


Whenever the recipient owns property other than his home the situation 
in relation to each such piece of property shall be reviewed to de- 

_ termine if utilization requirements are met. (See Sec, A-715, 
Utilization of Real Property.) Transfers of real property which are 
revealed during the reinvestigation shall be evaluated in accordance 
with the provisions set forth in Ch. VIII, Transfer of Property. 


The dates of verification and findings regarding real property shall 
be recorded in the case record. 


PERSONAL PROPERTY 


The current value of personal property holdings shall be reverified 
and recorded in the case record. When changes in personal property 
holdings are reported, investigation shall be made to determine if 
the value of all personal property holdings remains within the 
statutory maximum, When there is a marked deviation in personal 
property holdings from those possessed when the preceding investi- 
gation was made, the reason for such deviation shall be ascertained 
and reported in the case record. When personal property was formerly 
substantial in amount and the amount has been appreciably reduced, 
funds may have been disposed of for the purpose of qualifying for aid 
or converted into other forms of personal property.. When the facts 
indicate such possibility, verification shall be made of the disposi- 
tion of holdings. When there has been an appreciable increase in 
personal property, ¢.g., a bank account, the source of the increase 
shall be ascertained, . 


When personal property is of fluctuating value and approaches the 
maximum permitted, its value shall be redetermined at least every | 
three months, Further investigation is not necessary when assets 
which were possessed when aid was granted are such that the value 
decreases with lapse of time and the original investigation estab~ 
lished their value.as within the limit permitted. Such personal 
property would include automobiles, farm machinery, etc. A state- 
ment. of persorial property holdings as reported by the person or 
observed by the. public assistance worker shall be in the case 
record, St 4s 





(Section .Continued on Next, Page) 











A-360 (Continued) A~360 


When two or more persons in the family group are receiving assist- 
ance it is desirable to make the reinvestigation for each such recipient 
at the same time. Under these circumstances the reinvestigation for each 
recipient living in the same household is made in the month in which the 
earliest reinvestigation falls due. The next due date for each would be 
not later than twelve months from such reinvestigation. Similarly it may 


be of advantage to adjust the due date for persons living in a particular 


vicinity or neighborhood so reinvestigations will fall due in the same 
month, 


The date the reinvestigation was completed is defined as the month 
in which the county worker and/or the case supervisor or county welfare 
director (dependent upon county discretion in determining when the rein- 
vestigation is "completed") signed the reverse of the completed 
Affirmation of Eligibility (Form Ag 206). (W&IC 2140, 2184) 


A-366 HOME VISIT DURING ANNUAL REINVESTIGATION A-366 


The annual reinvestigation shall include an interview with the 
recipient in his home or elsewhere within a three month period prior to 
the completion of the reinvestigation, In most instances a home visit 
is preferable, In no case shall the reinvestigation of eligibility be 
considered complete unless there has been at least one interview with 
the recipient. (W&IC 2140, FSSA) 


A-372 CONTENT OF THE ANNUAL REINVESTIGATION A~372 


The reinvestigation/process begins with an interview with the re- 
cipient, preferably in own home, at which time changes in his income, 
his resources and his needs are discussed, The recipient completes and 
signs a Recipient's Affirmation of Eligibility for OAS, Form Ag 206. 

(See Sec. A-228, Person Making Application, for circumstances under which 
the signature of a guardian is required.) 


Continuing eligibility shall be confirmed on all points which may 
have changed since eligibility was last determined, 


A. AGE - CITIZENSHIP 


Eligibility status on these items does not change with the passage 
of time, However, if conflicting information has come to light 
which suggests possible ineligibility on’ either point, all investi- 
gation necessary to determine eligibility shall be made 


B. RESIDENCE 


A recipient who leaves the state for a temporary period shall be re- 
quired to inform the county of residence every two months regarding 
his living plan and his intent with respect to residence, and to 
state’ the change, if any, in his income or financial circumstances, 
If warrants are mailed out of the state on a continuing basis, the 
county may verify the whereabouts of the recipients by forwarding 
occasional warrants by registered mail with a return receipt request- 
ed, (See Sec.A-555, Continuation of Aid While Recipient is Absent 
from State or County.) 


(Section Continued on Next Page) 





2T~ TSE Se-cSeé GO“TSE . 


pozeysoy 
OT“TSE 


popuomey 
OI-TSE 


SO-€SE 

















351-35 
Reworded 


351-40, 353-20 
Combined and 


351-11 
Reworded 


352-15 


Reworded 


4-372 (Continued) A=3'72 
H, LIVING ARRANGEMENTS 


The recipient's current living arrangements shall be redetermined. 
If a recipient has been in a hospital or institution since the last 
investigation, the case record shall contain a detailed statement 
giving the name and type of institution, dates of admission and of 
discharge, and a statement as. to the eligibility of the recipient 
for aid during this period. (See Chapter IX, Institutions. ) 


I. REDETERMINATION OF AMOUNT OF AID 


The amount of aid shall be determined in accordance with the law, 
rules and regulations and on the basis of the verified findings re- 
gerding income and need, Any necessary change in the grant shall be 
made in accord with the appropriate Section; A-1308, Increase in 
Grant; A-1310, Decrease in Grant; or A-13l2, Discontinuance of Aid. 
(W&IC 2140, 2184) 


A-378 INSTRUCTIONS FOR COMPLETING THE RECIPIENT'S A-378 
AFFIRMATION OF ELIGIBILITY FOR OAS 


The Affirmation of Eligibility (Form ig 206) contains the minimum 
information to be secured from the recipient at least once each year. 
Each space on the form should be filled in with the appropriate informa- 
tion or the words "none" or "not known," The requirement that the recip- 
jent sign the Form Ag 206 before a person authorized to attest his 
signature is optional with the county. Otherwise the instructions regard- 
ing completion of signatures in Sec, \-2h4, The Application Form, apply. 
The county may substitute its own form provided the substitute form con- 
tains all the information called for on Form fg 206. 


The results of the reinvestigation for Items 1 through 6 on the 
reverse of the Form Ag 206 may be recorded on the Form ig 206 or on an 
approved alternate form or elsewhere in the case record. Regardless of 
the place where that information is recorded, Items 7 and 8 shall be 
completed on the reverse of the form. 


Instructions for completion of items follow: 


Item 1. Real Property--When circumstances require real property 
reinvestigation (See Sec. A-372, Content of the Annual 
Reinvestigation - item C) enter dates of verification 
and findings. 


Item 2. Personal Property—-When personal property reinvesti- 
; gation is required (See Sec. A-372 - iten D) record 
dates of verification and findings. 


Item 3. Income--inter all income with verification and source. 
(See Sec. A-372, item F) For every recipient who lives 
in a home owned outright or in which he has an interest 
record “home owned" under "source! of income. Record 
value of use and occupancy as computed on the basis of 
the current assessed value, and the required encumbrance 
payment, if any. Where there is no net value of use and 
occupancy, write "none." 


(Section Continued on Next Page) 
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A-372 (Continued) A~3'72 


E. 


RELATIVES 


The ability of responsible relatives living within the state to as- 
sist shall be redetermined in accord with the provisions of Chapter X, 
Relatives, Reinvestigation of a recipient's continuing eligibility 
shall not be held to be incomplete pending receipt of requested in- 
formation from a responsible relative if information secured from the 
recipient or other sources indicates the amount of the relative's con- 
tribution or that the relative is not assisting. Efforts made or 
precedures followed to secure support from responsible relatives who 
have the pecuniary ability to assist, shall be recorded in the nar- 
rative or on the reverse of Affirmation of Eligibility (Form Ag 206). 


If the Form #g=@2@=andyersBome Ag 225 of the responsible relative in- 
dicates ability to support, or the relative fails to return the form 
requested of him, the same procedure as outlined in Secs. A-1050 
through A-1090 is applicable, However, if a degree of liability has 
previously been fixed by the board of supervisors and the information 
presented in the relative's statement indicates no change in circum- 
stances, a new finding of liability is not necessary. Likewise, a 


further notification to the relative as to his responsibility for sup- 


port is not necessary, 
INCOME 


All income of the recipient shall be verified with the exception of 
fixed income which is known not to change, such as OASI benefits 
(provided any increase effective 10/1/50 has already been establish 
ed), income from annuities, etc. The amount of military pensions 
shall be reverified. 


The narrative record shall show the methods used in verifying the 
gross income and computing the net income, 


The source and amount of the net income shall be entered on the Af- 
firmation of Eligibility (Form Ag 206). (W&IC 2140) 


TOTAL NEED 


If the recipient has income including the value of currently used 
resources, his needs shall be explored with him and detail regarding 
various needs shall be recorded on Form Temp 158 Ag in accord with 
Sec, A-1208, Computation of Total Need. If there has been any change 
in need since the last computation, the recipient's total need shall 
be recomputed in accord-with the provisions of Chapter XII, 
Determination of Need, ; 


. (Section Continued on Next Page) 
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A=378 (Continued ) A=378 


Ttem &. Responsible relatives--Indicate whether responsible rel- 
atives have been requested to sign Form Ag 226 or 225, 
which relatives have ability to assist, and efforts to 
secure such assistance, (See Sec, ’-372 - item E.) 


Items 5 and 6 are self-explanatory. 

Iten 7. The amount of OAS to which the recipient is determined 
by the reinvestigation to be eligible to receive shall 
be entered here irrespective of whether it appears else- 


where in the case record. 


Iten 8, The signature of the person completing the reinvestigation 
and the date shall be entered here. 


(W&IC 2140) 

















County Report of Eligibility Investigation 





1. Real Property: Verified information and source thereof. 


. Personal Property: Verified information and source thereof. If the spouse with whom the recipient 
is living is also a recipient of OAS include data to show the amount of personal property owned by 
this recipient, and the amount of combined personal property owned by the couple. 


. Income: Verified information and source thereof. 
SOURCE AMOUNT SOURCE AMOUNT 


. Responsible Relatives: Has each responsible relative living within the State been requested to sign 
Utes MW CMI) Bok 4 go Sing Rtroe Rest oe eR at POE eae a See RUC ce Ue A ESECIMN, anole PSYC cha, es ROE A MAIER NA 


Which relatives are considered to have a degree of liability under the Relatives’ Contribution Scale? 


Date of list: hotne visit co recipient toot eh ie eh ee If visit was not made, 


indicate the, substitute contact... ssa rel ae ree ee et eee rarely Wee eh Be gy 


. Present living arrangement: (Check one) 


Alone [_] With Spouse [_] With relatives other than spouse [_] Boarding Home [_] 


Picivate inser tipenird 0) hp tee ee te eae oe Other [] 
Give Name 
. Amount of Old Age Security to which recipient is eligible? : 
He CREE Sicnacure of Coumey Invertigatar 22 = gee 


Gye 26415-17 5-50 70M SPO 








ye Roe Sa ies Se nc! cor a 














STATE OF CALIFORNIA ae 7 ee DEPARTMENT OF SOCIAL WELFARE 
State No 


County. Nowa eke ee 3 


RECIPIENT’S AFFIRMATION OF ELIGIBILITY 
FOR OLD AGE SECURITY 





at V8 Re BR: ea as ees AE RA Do LS ep aoe 12 he PH AMAMNE TOE Steck cea ye hs te ee ; 

California, herewith affirm my belief that I am eligible for Old Age Security, to wit: 

I do not own real property with an assessed value, less all encumbrances thereon of record, in excess of three thousand five 
hundred dollars ($3,500.00). 


The combined real property of my spouse and myself does not have an assessed value, less all encumbrances thereon of record, 
in excess of three thousand five hundred dollars ($3,500.00). 


I live in a home which I own in whole or in part: —.... een 


My spouse and/or I ‘have acquired real property consisting of 2-35 se ele 
since my last application for Old Age Security. 

My’ spouse and/or have: disposed ‘of real property. consisting of 2 
since my last application for Old Age Security. 

I do not have personal property, the value of which less all encumbrances thereon of record is in excess of twelve hundred dollars 
($1,200.00). 

Ichavevacquired personal property. conmsting Ob 21 ie ee Be a eS a eS re aa 
since my last application for Old Age Security. 

I have disposed of personal property consisting Of .-..2.-.-2.2-22--2ce-cc- sce eecee eee cetee ee eeeeeese neers ey Minraasen NIE cae ds SUL Ee 
since my last application for Old Age Security. 


1 am in need. I have income, not including Old Age Security, as follows: 


AMOUNT OF OTHER THAN CASH—SPECIFY SUCH AS 
SOURCE CASH FREE RENT, FOOD, ETC. 
yee deans en erg MR gpeIB Ue ae Tak fou a et otate mee Late eh eet Ug ath ty er Oe SR end ee Aa eae RoR eee ou Aurel eS 
Coat oF FFs Fo RIAD a aie Manure rane Anal aki tp ra ginscs isan mementos aa aie fat RL ems eve foc Rats MOEN ic Mere aim ean a ee tee 
a Har eatin OF LEI GTERES ore 0 anu Coe Tu Hosea Ra ee es A eS eS aA aN aca ped 
LSeT SOUL T sae ean hia Mira Men Hatha. Sea tay ei ashton Lobl ccd, satcenmty} yal Levewten oat UNCC St i, Ae APO raRMa Mie sce Mae aMer ny neiU eine net 
S71 eT eddy eat. SRM aters ee pany ELIE Pa tg ea dey SAIS eK TA eS at he Ps aS aes SN ete) TERRY eee ara Y Bly cord AN Ss 
UNDA ULLIBS HOE LOSTPATIOE | foc iiet orca geri aia ohe VORe Nsesetecccue eu Aen to A ea a UE ae Cee 
Servicemen’s ‘Allowances: 004.0050 3. 3 See Bes tg AUER 2 ata ic tet AR met uae Lea A Vk ty oh ST he Pe ie ate 
Scopk Divinieidsy Ge cre Se we tof). Mar aexd Miwon ton eee we Sd Sea Wied sear cele TIA NR Asie Cee ps eo Ne clear at Se UP ONE 
PiSCERO RU rycenecpurats tc ae Pear BGM in eho! se ae a pre-e ease pe ea EP RCM eae etc SUS UE aN i re el a cap as 
Social Neer ran payee tye OC Pei oas she hy y aba lat ool cb Seicatatiees ca ace 8 NN ak Me Ae oN a a ae ee tee 
Civil sMbheaey: Geubratertial Pensiansy: 0) scm verses a aoe eee ey le ys eee ee ee Nae eo eee Read 
COUT AEYESE OH i rc TANS gl DTI SEMPLE es AN RAI Went TIN CaS T ate nD ce meld eGR BWM oe TLC HoE 2) ARDEA ALE SDI neem EN Ue Cae ao Noo MeN 
I have received during the past year, other than Old Age Security, income from the following sources. ......_.----------------- 
My spouse is living... His) archer; address is\c005 5-2 es WR Death See ae SNe ee ie RP TCC ae DEA Fe Aa ae 
Yes or No 
Ihave sores leer oe, living children. 
I have been an inmate of a hospital or institution since my last application for Old Age Security... 
‘ Yes or No 


I solemnly swear or affirm that the statements above set forth are true and correct to the best of 
my knowledge and belief, and that I will notify the county authorities promptly of any change in my 
income or in my property holdings or financial condition, and of any change in address. 


NOTE.—When recipient can not sign his Signature or Mark of Applicant 
name, the signature of two wit- 
HERSES CON TIS! MAP IEE APO Ty oi cile censure scene tat eG hm aS ae Col ete 


Signature of Person Qualified to Acknowledge an Affidavit 


Section 4295, Political Code, as amended by 1939 Legislature provides, in part: (5) “Whenever the oath of an 
affiant or the affidavit of a person is necessary in order that a person may obtain charity or relief from any agency or depart- 
ment of the United States Government, the State of California, or any political subdivision thereof, no fee shall be charged 
for the taking of such oath.” 


ForM AG 206 (revised) —JUNE, 1950. 














A-38) REINVESTIGATION DURING ABSENCE FROM THE STATE OR COUNTY A384 


When there is need for a reinvestigation of eligibility during 
temporary absence from the state or county the assistance of the welfare 
agency in the locality in which the recipient is living shall be request- 
ed in completing the reinvestigation, An Affirmation of Eligibility 
(Form Ag 206) shall be sent to the agency with the request that the agen- 
cy interview the recipient, secure the signed Form Ag 206 and return it 
together with a report of the recipient's statement of his plan regarding 
residence, his living arrangements, the source and amount of his income, 
etc., The other agency shall be requested to secure information regard- 
ing the recipient's current needs, including special needs, by complet- 
ing the left half of Form Temp 158 Ag or by submitting this information 
by letter. 


Sufficient information about the recipient and the nature of the 
information desired should be given in the letter of inquiry, so that the 
out of state agency may proceed intelligently in collecting and transmit- 
ting the necessary information, The requirement that the recipient have 
his signature acknowledged before a notary or other person authorized to 
attest his signature is optional with the county. 


If the signed Affirmation of Eligibility and the agency's report 
is not returned within a reasoneble time after follow-up is made, direct 
request shall be made to the recipient to complete the Form Ag 206 and 
to forward it together with his statement of his intent with respect to 
residence and his living arrangements. (See Sec. A-555, Continuation of 
hid — Recipient is Absent from State or County.) (were 2140, 2141, 
2184 


4-390 REINVESTIGATION DURING INTER COUNTY TRANSFER A=—390 


When the due date of reinvestigation falls within the three 
months immediately preceding the effective date of transfer of aid 
from one county to another, the county currently paying aid need not 
make the reinvestigation as the second county will be making an in- 
vestigation before it grants aid. (W&IC 2140, 2141, 2184.) 
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A-1420 (Continued) oe ¥ is & ne A-1420 


verification of state residence, verification of real and 
personal property holdings, the latest responsible relative 
forms (AG 225 amd=226+ and Letters of Guardianship or Summary 

of Letters of Guardianship (DPA 5), when applicable. If there 
is doubt as to whether it is the recipient's intent to estab- 
lish residence in the second county, forwarding of these 
‘certified copies to the second county may be postponed until 

the second county interviews the recipient and completes Section 
B of Form AB 215, Notification of Transfer. (See Sec. B. below.) 


5. Send Form AB 217, Notification to Recipient Who Changes County 
Residence, to the recipient at the time Section A of Form AB 215 
is completed, This notification informs the recipient of future 
county procedure and of his own responsibilities if delay or 
interruption of aid is to be avoided. 


By The second county, as soon ‘as possible after receipt of Form 
AB 215 shall: 


l. Vertify the presence of the recipient in the county, by making 
a home call or interviewing the recipient elsewhere, and secure 
the completed Affidavit of County Residence (Form AB 216), 
(When non-county aid is to be granted by the second county, Form 
AB 204, Applicant's Affidavit of Intent as to Residence, shall 
be secured in place of AB 216, to substantiate the date residence 
was established in the second county.) At the tine of this 
initial contact the second county may secure the completed appli- 
cation, Form Ag 200, In transferring responsibility for payment 
of aid from one county to another an application in the second 
county is not legally required. However, in order that financial 
documents in the second county will be complete the securing of 
an application by the second county is recommended. The date of 
signature on the application in the second county is not pertinent 
and in no way affects the beginning date of aid in the second 
county. Z 


2. Obtain residence evidence (if a lapse of time occurred between the 
date.of removal from the first county and the establishment of 
residence in the second county) which will support or refute the 
presumption that the required one year period of residence in the 
second county started upon date of removal from the first county. 
Evidence obtained under these circumstances shall be cuigpes on 
Form AB 216 (or AB 204 when used), 


36 complete Section B of Form AB 215, taking into consideration any 
changes which might affect the grant of aid, retain one copy and 
return two copies to the first county, along with any specific 
information requested by the first county. 


Complete the Certificate of Hligibility, Form AG 201, in the same 
way as for any new application, 


> 


‘(Section Continued on Next Page) 














A=-1/,00 REMOVAL FROM COUNTY OF RESIDENCE . — A-1400 


When a regular or non-county recipient moves to another county 
in the state with intent to make it- his residence, there shall be no 
interruption of aid due to such change of’residence. A regular recip- 
dent is defined as one who has been a resident of the county through 


ich he 4s receiving aid for one year or more, A non-county recip- 


ient is 


receiving aid for less than one year. Aid toa regular recipient 
thrall be paid by the first county until a one-year perio of residence 
in the second county is completed, if the recipient remains otherwise 


one who has been a resident of the county through which he is 


eligible, Aid to .a non-county recipient shall be granted by the 
second county as soon as possible, Non-county aid will be reimbursed 


in full 


by the state until continuous residence of one year has been 


completed in a single county, if the recipient remains otherwise 
eligible . , 


The presumption is that residence in the second county starts 
upon the date of removal from the first county unless the presumption 
is refuted by positive evidence, (W&IC 2140, 2200) as 


A-1420 PROCEDURE FOR TRANSFER OF AID . A-1420 


Upon receipt of information that a regular or non-county recip- 
ident has established residence in a second county the following pro- 
cedure shall be initiated. The counties involved are designated as 


follows: 


first county, the county which is currently paying aid; 


second county, the county to which residence has been changed; third 


cqunty, 


any subsequent county to which residence may be changed prior 


to completion of one year of residence in the second county. Action 
is listed by chronological steps. 


A. The 


shall: 


1. 


26 


36 


he 


first county, as soon as possible after the recipient's removal 


Complete Form AB 215, Notification of Transfer, in quadrupli- 
cate, Section A being completed in full. The date on which the 
next reinvestigation is due shall be noted under Section A. 

One copy shall be retained and three copies sent to the second 
county, (Facsimile signatures of county workers are acceptable 
on Form AB 215 provided they are affixed by the special 
authority of the person whose signature is used.) 


Supply the second county with any pertinent information other 
than that shown in Section A of Form AB 215, and request any 
specific information desired from the second county. 


Advise the second county of the recipient's residence status 
in the first county; i.e., regular recipient or non-county 
recipient. If non-county, the date residence was established 
in the first county shall be given. 


Provide the second county with certified copies of the Appli- 
cation, (Form AG 200), Certificate of Eligibility, (Form AG 201), 
age and citizenship evidence which established eligibility, 


(Section Continued on Next Page) 
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A-1420 (Continued) A-1420 


C. 


The first county upon the return by the second county of Form AB 216 
(or AB 204 if non-county) and of Form AB 215 with Section B completed, 
shall: 


1. Complete and sign Section C of Form AB 215. One copy shall be 
retained, and one returned to the second county. 


2, Send to the recipient Notification of Effective Date of Transfer, 
Form AB 218, at least one month prior to the effective date of 
the transfer. 


The second county shall begin payment of aid in a regular case on 
the first day of the month following the completion of one year of 
residence in that county, unless the date of one year of residence 
falls on the first of the month, in which event aid shall begin on 
that date. 


In non-county cases assumption of responsibility by the second county 
shall be at the earliest possible date, but in no event shall there 
be lag or overlapping between date of discontinuance by the first 
county and date of beginning aid in the second county. When it is 
impossible for the second county to complete the investigation and 
grant aid by the date on which the recipient would have gained the 
required residence in the first county and participation would 
normally have begun in the first county, aid shall be continued by 
the first county and will be reimbursed on a non-county basis by the 
state. Such payment of non-county aid by the first county shall not 
continue later than the date upon which participation in payment of 
aid is in order in the second county, (the first of the month 
following completion of one year's residence in the second county, 
unless the date of completion of one year's residence falls on the 
first of the month, in which event aid shall begin on that date). 
(W&IC 2140, 2160, 2200; Atty. Gen's. Opin. # NS 891) 
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STATE OF CALIFORNIA “ ee DEPARTMENT OF SOCIAL WELFARE 


NOTIFICATION OF TRANSFER 


Date 205 ee ee ee ee 

County NO. ee ee ee 

State NO ee ee 

gh RL RAE Oe ORD Ue nes. OUR a a PONE tacks ts ee od Ba 
County of Second Residence County of First Residence 

Rae © TIOGA rr see ee , a recipient of: 


Name of Recipient 


(Check one) 1. () Aid to Needy Blind, 2. [J Aid to Partially Self-Supporting Blind Residents, 


3. (J Old Age Security, in the amount of $__ @ month paid throweh ‘ 


fal aed td Sour conitymine arin ae a ; 





County of First Residence County of Second Residence 


Tus Is To Certiry that according to investigation we have been able to make to date, it was 


pe Tas Ap) ena RE PROM aR ETE el MM 8 AA UR crn hd Se ee ee ee , established 


Name of Recipient Address 


his residence by union of act and intent in the'county of. 
County of Second Residence 


7 i RR RO SN ee ee ly) 8 eee , that eligibility has continued and it is recommended that 
Date Residence Established 2nd Co. Recipient’s Affidavit 


(Check one) 1. (] Aid to Needy Blind, 2. [J Aid to Partially Self-Supporting Blind Residents, 3. [] Old 





Age Security continue in the amount of $_.. a month. The date for beginning payment of aid 
DY ee ees 1S: See eI A if applicant is otherwise eligible. 
County of Second Residence 
~~ Signature of County Worker,Sccond County ==SCS™S 
tS a Ie 
1 Sl {, ee AeA. D7: RRR Meee. IO A Rose meee eRe a Np anon te 
County of Second Residence County of First Residence 


This is to notify you that (Check one) 1. [1] Aid to Needy Blind, 2. [1] Aid to Partially Self- 


Supporting Blind Residents, 3. [] Old Age Security, will continue in the amount of $_ 

Occ ee et ee i 
Name of Recipient Address 

and the date for discontinuance of aid in first county will be. 


unless there is a change in residence or other eligibility status. 


Signature of County Worker, First County 


DIRECTIONS FOR HANDLING NOTIFICATIONS OF TRANSFER 


First county fills out Section (A) on 5 copies of Form AB 215, retaining 1 copy and sending 4 to the second county. Second 
county fills out Section (B), retaining 1 copy and returning 3 to the first county. First county fills out Section (C), retaining 1 copy, 
sending 1 copy to the State Department of Social Welfare, and returning 1 to the second county with certified copies of original application 
and supporting documents. 


Form AB 215—Rev. March, 1950 26415-4 5-50 25m @ SPO 

















STATE OF CALIFORNIA " G DEPARTMENT OF SOCIAL WELFARE 


NOTIFICATION OF CHANGE OF COUNTY RESIDENCE 


COUNT 2a ete EE a a ee 
GONE IN i a Eh ES Se Le 
EAE IN pee oa cee Se ae eg eS 
LOY ye BR Eee a cE EE ALR RE Se OD coe 
INA Ee 
No SE OE AS cis RE ROLL, ee teee eT Ee MAT ee 
ee ES SANS Te ee eT County that you have moved to that 


county with the intent to make it your future home. Within the near future a representative of the 
County Welfare Department where you are now living will communicate with you. 


SEE AES RE, ee ee et ee eS payments will be made from this county for a 
(Indicate type of aid) 


temporary period and thereafter, if you remain eligible, they will be paid through the county in which 
you are now living. 


It is our desire that aid shall be received continuously and without interruption so long as you 
remain eligible. Your cooperation is necessary, however, in order that this may be possible. The county 
which issues a monthly warrant to you must be kept informed of all changes in your address. Should cir- 
cumstances make it necessary for you to move to a new address before payment of aid is assumed by the 
county in which you are now living, please notify this department as well as the County Welfare Depart- 
ment where you are now living before you move. Any oversight on your part in notifying proper author- 
ities may result in a delay or interruption in your aid. 


In accordance with your sworn statement on your signed application, we urge you to discuss 
promptly with your local County Welfare Department, any changes in your circumstances or financial 
condition. This will include reporting of purchase or sale of real or personal property, and any changes 
in your income from property, responsible relatives, earnings, or any other source. It also includes report- 
ing of changes in your need. 


Form As 217—Rev. March, 1950 


26415-6 5-50 20M @) sPO 
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STATE OF CALIFORNIA ms am) DEPARTMENT OF SOCIAL WELFARE 
County eee as ee eee 
Gaunty M6... a eee 





State IN Gao es A es Se 


Recipient’s Affidavit of Residence 


(For use of recipient who changes county residence under Section 2200 or Section 3090 or Section 3450 
of the Welfare and Institutions Code) 


Pag Re ee Ea ah a Rk cay Pal ORR MRI R Roe Mn Set a 
fete the County of = to GO ee ee ae and decided to make my 
Pesemenneni i tne Comey ee ee ag re 

Jmmade this change forthe following reasomr 22 




















A 
Signature of mark of affiant pee 
(Name to be given as above) 
Norte.—When the applicant can not sign his 

name, the signatures of two wit- Pceneh Aor fate Zee wee tae 7 ae 

nesses to his mark must appear. Witness to mark 

Witness to mark % 
Subscribed and sworn to before me this.» nt ot, ale ee ake eh aces 

PSS EN RR i a a <2: | ae a A anes Ne cede rss ek! 


Signature of County Clerk or person authorized to acknowledge an affidavit 


Section 6105 of the Government Code provides: “Whenever an oath or affidavit is necessary in order that a person 
may obtain charity or relief from any agency or department of the United States, the State, or any political subdivision thereof, 
no fee shall be charged for the taking of the oath.” 


Form AB 216—Rev. March, 1950 26415-5 5-50 25M @ SPO 








STATE OF CALIFORNIA DEPARTMENT OF SOCIAL WELFARE 
A 

OU YS ee ee ee 

Case Nantes ee ee en ees 

Raanty NO. oS ee ee ee ae 

SUR ee ee ee 


Applicant’s Affidavit of Intent as to Residence 


(For use of applicant who is making application under Section 2160-d 
or Sections 3042 and 3432 of the Welfare and Institutions Code) 


ig ER We he Yh SSE Ee eee Ie 2 ee en eR 2 ee LS : 
moved to the County of ; Seats Canrornia mn Le ee 
' _ During the three year period before moving to this county I lived in the following counties: 
COUNTY FROM TO REASON FOR CHANGE 
(Date) (Date) 


I decided to make my residence in this county on__________-___ i 
Date 
SIGNATURE OR Mark OF APPLICANT 
NOTE.—When the applicant can not sign his 
Mine CHE WRI ACU FES Of CWO WICHESSES 200). *. So ee el ee oe BS 
to his mark must appear. Witness to mark 


Witness to mark 


Signature of person authorized to acknowledge an affidavit 


This form or a certified copy thereof shall be submitted to the State Department of Social Welfare with the application fer 
noncounty aid. 


Section 6105, Government Code, provides: “Whenever an oath or affidavit is necessary in order 
that a person may obtain charity or relief from any agency or department of the United States, the 
State, or any political subdivision thereof, no fee shall be charged for the taking of the oath.” 


Form AB 204—Rev. March, 1950 43450-2 4-51 15m @ sPO 

















STATE OF CALIFORNIA - &, DEPARTMENT OF SOGIAL WELFARE 


NOTICE OF EFFECTIVE DATE OF TRANSFER 


Cathe eg aes 8 a St a ee 
One IN Coase he AE 
SYS TE SS (Ss SS ee SEL en ee eee = 
ate ee eee a 2 aie eh E 


PL |. Se a SS INCL IS Oeteas, RAY Ss Re ORRIN A PPee eh 


In accordance with our records, responsibility for payment of your aid will be assumed by the 


County of... oe ee ge EE LAO ROR. AEDES cS. en 
a neve oanty O82 ae Wilk, Ginconi tthe ane ot 
(Indicate type of aid) 
0) 0 (oS AN Re SC Rs AP en a ee Soe, 
If you have any questions, we suggest that you get in touch with the County Welfare Depart- 
ment in the county where you are now living. 
Se 


Form As 218—Rev. March, 1950 


26415-7 5-50 20M @ sro 
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A~11,80 (Continued) — ; A-1480 


The third county shall, as soon as possible, secure a signed appli- 
cation and, if possible, grant aid on a non-county basis effective the 
first of the month following completion of one year's residence outside 
the first county. If it is impossible for the third county to secure an 
application and grant aid:effective on the first of the month following. 
completion of one year's residence outside the first county, the first | 
county shall continue aid and arrange with the third county a discon- 
tinuance date which will permit continuous payment of aid. Continued 
payment of aid by the first county after the first of the month follow- 
ing the date-on which-the recipient has completed one year's residence 
outside that county shall be on a non-county basis, In no event may the 
first county continue non-county aid beyond-the first of the month fol- 
lowing the date on which the recipient has completed one year's residence 
in another county. 


EXAMPLE: An OAS recipient receiving aid on a regular basis and resid- 
ing in County A, removed to County B on June 8, 1950, with intent 
to reside there. Transfer arrangements were initiated with County By 4 
County A to discontinue aid as of June 30, 1951. However, 
recipient moves to County C and establishes residence there 
on October 1, 1950. County A cancels transfer arrangements 
with County B, informs County C of the above fact, and enters 
into transfer arrangements with County C. County C secures 

_ the signed application and completes the investigation, 
granting non-county aid effective July 1, 1951, _(The first 
of the month following completion of one year's: residence 

outside County A.) County C will participate in payment of 
aid on and after October 1, 1951. 


When a non-county recipient moves from the second county to a 
third county before completing a one-year period of residence in the 
second county and before the second county has granted aid, transfer 
arrangements with the second’ county shall be cancelled and new transfer 
arrangements entered into with the third county. The second county 
shall be asked to forward to the third county such certified copies of { 
documents as were furnished the second county by the first county at 
the time transfer arrangements were made with the second county, The- 
first county shall continue payment of non-county aid until it is pos- 
sible for the third county. to grant aid: but not later than the first of 
the month following the date on which the recipient has completed one 
year's residence in the third county. 1a OE is 


County: financial participation begins as of the first day of the 
first month after the date’upon which one year of county residence is 
completed unless that-be the first day of the month in which event 
participation shall begin on that day. (W&IC 2140, 2160, 2200.) 


(Section Continued on Next Page) 























‘A-1440 CHANGE OF COUNTY RESIDENCE PRIOR TO GRANTING OF AID ~ A-1440 


If county residence is changed after an application has been 
.Signed but before aid has been granted, the county in which the appli- 
cation was filed shall be responsible for completing the-investigation 
and granting aid in the amount -to which the applicant is eligible. 
Reimbursement shall be claimed ‘on a non-county basis. 


pepromed 
Ov~ZEz 


The county granting the application shall make immediate 
arrangements for transfer of responsibility for payment of aid to the 
county in which the recipient established residence, ‘The counties 
involved shall agree upon the date of discontinuance by the first 
county. The second county shall assume responsibility for payment of» 
aid on the earliest possible date and claim reimbursement on a non- 
county basis until one year of residence has been completed. There 
shall be’no lag or overlapping between the date of discontinuance by the 
first county and the beginning date of aid in the second county. 

(W&IC 2140, 2160D) : 


A-1460 TRANSFERRED RECIPIENT WHO RETURNS TO COUNTY OF FIRST RESIDENCE A-1460 


Should a regular recipient move to a second county with intent 
to reside and then return after an absence of less than one year to 
the first county with intent to remain, his residence in the first 
county is deemed not to have been interrupted. Aid shall be continued 
by the first county on a joint state and county basis, if eligibility 
continues. However, if aid has been discontinued because of established 
ineligibility during the period of absence from the first county, aid 
is paid on a non-county basis until the required period of ppuanty resi- 
dence is again completed in the first waeretindeed 


pepzomes 
o9-2eT 


Should a non-county recipient move to a second Banat wht intent 
to reside and then return to the first county before the first county has 
discontinued aid, payment of aid on a non-county basis calc the first 
county shall continue until the recipient.has acquired a year's continuous 
residence in that county. ('J&IC 2140, 2200) 





pepuome 
OL-22T 


A=1480 REMOVAL OF TRANSFERRED RECIPIENT TO A THIRD COUNTY: A-1480 


When a regular recipient changes his residence from a second to a 
third county before one year's residence is completed in ‘the second 
county, the first county continues to be responsible for the payment of 
aid on a participating basis until the end of the month following comple- 
tion of a one-year period from the date residence in the second county 
was established (unless the change of residence took place on the first 
day of the month). (For exception see Sec. A-1495, Discontinuance and 
Restoration of Aid During Transfer Period.) 


pepromeu 
$9-22T 


The first county shall notify the third county of the change in 
county residence and shall request the second county to forward to the 
third county such certified copies of documents as were furnished the 
second county by the first county at the time transfer arrangements were 
made with the second county. Transfer arrangements shall then be entered 
into with the third county. 


(Section Continued on Next Page) 











A-1480 (Continued) A-1480 


Example: A non-county aid recipient who would have completed 
one year's residence in County A on September 15, 1950 estab- 
lished residence in County B on August 15, 1950, but moved on 
to County C on October 23, 1950. Transfer arrangements which 
had been entered into between County A and County B were not 
yet completed at the time the recipient moved to County C. 
Therefore, County A cancelled the transfer arrangements with 
County B and initiated transfer arrangements with County C. 
County C agreed to grant aid on a non-county basis effective 
1/1/51. County A continued payment of aid on a non-county 
basis until County C granted aid, County C pays aid ona 
non-county basis until 11/1/51 (the first of the month fol- 
lowing completion of one year's residence in County C). (W&IC 
2140, 2160, 2200) 


A-1495 DISCONTINUANCE AND RESTORATION OF AID DURING TRANSFER PERIOD A-1495 
When payment of aid by the first county (either on a participat- 
ing or non-county basis) is discontinued for cause, subsequent to the 
recipient's removal to the second county, responsibility of the first 
county ceases. Should the former recipient request restoration of aid, 


a new application shall be taken by the second county. If eligibility 2. 
is established but residence of one year in the second county has not 8 s 
been completed, aid is payable on a non-county basis until the end of the g 8 


month in which the required one-year period of county residence is com- 
pleted. If, however, residence in the second county was established on 
the first of the month, the second county participates in the payment of 
aid one year from such date, 


EXAMPLE: A recipient of OAS in County A, moved to County B, with 
intent to reside, on October 10, 1950. On December 15, 1950, 
he received an inheritance which brought his personal property 
in excess of the maximum, Aid was discontinued by County A 
effective December 31, 1950. The former recipient's personal 
property is reduced within the maximum and he again requests 
aid in June 1951. His application is taken by County B and 
non-county aid is granted by County B effective July 1, 1951. 
If recipient continues to reside in County B, that county will 
participate in payment of aid on and after November 1, 1951. | 





Should payment of aid by the first county be discontinued inadvert- 
ently or without cause, the above rulings do not apply and the first county 
shall be responsible for restoration and for continued payment of aid in 
the same manner as though payment of aid had not been interrupted. 

(W&IC 2140) 





ee 





AoIh9S DISCONTINUANCE ANT RESTORS TION GF AID DURING THANSFER PERTOD Axl 9S 


‘ When payment of aid by the first county (either on a porticipat- 
ing or non-county basis) is discontinued for esuse, subsequent to the 
recipient's removal te the second county, regponsibility of the first 
-eounty csanet.s ee tf in avy transfer ease it is necessary to 
discontinue aid for within the current adjustuent 
period due te an iuitial CASI payment, the first county shal) restore aid, 
The first county dhell contimee eid wumtil the date when the seacnd county 
is due to asaume re@ponsibility in the sate minner as though eid had not 
been interrupted, 


Showld the former recipient request restoration of aid, 4 new 
application shall be taken by the segond county. If eligibility is estab- 
Lighed but residence of one year in the second county has not been cowpleted, 
aid ig payable on # non-county basis until the end of tha month in which 
the required one~year period of county residence is completed, If, however, 
residence in the second county wes establiahed on the first of the month, 
the second county partieipstes in the paynent of aid one yeor from euch 
date. 


WIAMPLS: A poetplent af O45 in County A, aoved to County B, with 
intent to reside, on October 10, 1990, On December 15, 1950, 
he received an inheritance whieh brought hie personal proverty 
in exceaegs of the meximum. 414 was discontinued by vounty A 
effeetiva Vecomicr 31, 1950, The former recipient's personal 
property is reduced within the maximum md he acain vequeats 
aid in Jone 1981. Hie epchieetion te taken by County 8 and 
nonm-gounty aid ie granted by Sounty B effective July 1, 1951. 
Tf reeiotent eontinues to reside in County 6, thet county will 
cartichpete fn paytent of aid on and after Bevarcber 1, 1951. 


Should payeent of ald by the first county be disesntinued inadvert- 
ently or without cause, the above rulings do not apply and the firet county 
ghali be responsible for restorstion and fer continued paynent of aid in 
the same manner as though payment of afd had not been interrupted. 

Were Mh0) 
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AREA OFFICES Earl Warren STATE HEADQUARTERS 
LOS ANGELES OFFICE Governor SACRAMENTO 
Posy Ss B4ll sz = 22 sh Petia 
IRROR BUILDING ; 
145 SOUTH SPRING STREET STATE OF CALIFORNIA CA a y] 14 
12 * I If ~f 
iain sri Department of Social Welfare 
GILBERT 2-4711 i) J 
924 NINTH STREET CHARLES I. SCHOTTLAND 
14 DIRECTOR a ] L E D 
* SAN FRANCISCO OFFICE September 21, 1951 in the Office of the Secretary of State 
PURRCCR ean of the State of California 
GRAYSTONE BUILDING 
948 MARKET STREET 
rz ADDRESS Revi ko.2 1 1951 
Kone Frank M. Jordan 
Secretary of State 2 erp 
a = — tg FRAN -JORD y Secretary of State 
Sacramento, California og 
Z oa 


: Deputy 


Dear Mr. Jordan: 


Attached are three copies of regulations which will be issued by the 
State Department of Social Welfare with Old Age Security Manual Letter No. 6, 
including the following chapters of the Manual of Policies and Procedures - 
Old Age Security, and three copies of the resolution which obsoletes certain 
specified regulations: 


Chapter I = General Provisions 
Chapter II - Application Process 
Chapter III- Investigations 
Chapter IV - Inter-county Transfers 


These regulations were approved by the State Social Welfare Board on 
September 19, 1951, pursuant to the powers conferred upon it by the Welfare 
and Institutions Code under Sections 103, 103.5, and 11k(b). 


The following sections are issued pursuant to the specified chapters 
of the Statutes of 1951 and are effective September 22, 1951, the effective 
date of the statutes, and are being filed in accordance with Sections 11380 and 
11422(a) of the Government Code. 


Sec. A-115, Chapter 1548 Sece A-276, Chapter 772 


A-180, Chapter 8) A-280, Chapter 1091 
A~198, Chapter 772 A-306, Chapter 772 
A~272, Chapter 1518 A-330, Chapter 8 


All other sections of this material and the resolution are effective 
September 22, 1951, since this has been found necessary for the immediate 
preservation of the public peace, health and safety or general welfare and that 
notice and public procedure thereon are impracticable, unnecessary or contrary to 
the public interest. These sections are filed in accordance with Sections 11380, 
11421(b), and 11422(c) of the Government Code. 


Also included is the complete index to the Manual of Policies and 
Procedures - Old Age Security, including an index to the forms. 


Very sincerely yours, 







arles I. Schottland .. 
Director 
Attachments 
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OAS MANUAL 


The-Board—is- requested to-approve_the follewing resolution which 
sekates ; 
OAS-Menuei being presented at -this—tine. 

RESOLUTION 


The four chapters of the Manual of Policies and Procedures = Old 
Age Security which are effective September 22, 1951, supersede on 
September 22, 1951, all sections in the following chapters of the 
Manual of Policies and Procedures in so far as they pertain to Old Age 
Security. 


Chapter 101 Purpose & General Provisions 
Chapter 200 Applications 

Chapter 230 Investigation and Decision 
Chapter 350 Continuing Services 

Chapter 700 State Case Numbers 


The provisions of the following bulletin are obsolete on 
September 22, 1951, in so far as they pertain to..0ld Age Security: 


Lhié 
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AREA OFFICES Earl Warren STATE HEADQUARTERS 


LOS ANGELES OFFICE Governor SACRAMENTO 
MICHIGAN B411 GILBERT 2-4711 
616 K STREET 
see a STATE OF CALIFORNIA 3 
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oe ec ee Department of Social Welfare 
a GILBERT 2-4711 
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14 DIRECTOR 
SAN FRANCISCO OFFICE 
EX BROOK 2-875! September 21, 1951 
GRAYSTONE BUILDING 
948 MARKET STREET 
| ADDRESS REPLY TO: 


Hon. Frank M. Jordan 
Secretary of State 
Room 109, State Capitol 
Sacramento, California 


L. 





Dear Mr. Jordan: 


Attached are three copies of the regulations which will be issued 
by the State Department of Social Welfare with Old Age Security Manual Letter 
No. 5. Section A-960 is issued pursuant to Chapter 1719, Statutes of 1951, 
and is effective September 22, 1951, the effective date of this statute. 
Sections A-80 and A~850 are effective October 1, 1951, since this has been 
found necessary for the immediate preservation of the public peace, health and 
safety or general welfare and that notice and public procedure thereon are 
impracticable, unnecessary or contrary to the public interest. 


These regulations were approved by the State Social Welfare Board on 
September 19, 1951, pursuant to the powers conferred upon it by the Welfare 
and Institutions Code under Sections 103, 103.5, and 114(b) and are being 
filed in accordance with Section 11380 and 11422 (a) of the Government Code, 


Department Bulletin Noe 58 is obsolete. 


Very sincerely yours, 


DALerlaud 


Charles I. Schottland FILED 
Director 


In the Office of the Secretary of State 
of the State of California 
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A-8,0 TRANSFERS OF REAL OR PERSONAL PROPERTY WHICH DO NOT A-8,0 
(Rev. ) RESULT IN INELIGIBILITY 


A, TRANSFER OF PROPERTY FOR FAIR CONSIDERATION 


A transfer of property in which the grantor receives adequate consideration 
in return for his equity in the property does not result in ineligibility, 
presuming the remaining personal property does not exceed the maximum 
allowed, Consideration may be in the form of any other type of property 
such as money, securities, real estate, etc, (See Sec, A-765, Conversion 
of Real or Personal Property.) 


A fair consideration does not necessarily imply full reimbursement for all 

funds expended on the property transferred. Changing property values often 
result in receipt of less than the investment, A reasonable estimate of 

the equity may be obtained by deducting the amount of indebtedness against 

the property from the current market value, Persons who know local real 
estate values, such as local bankers or licensed real estate brokers, may | 
be consulted for such an estimate, (a) 





Portions of this section not 
relevant to changes are omitted 
from this agenda, 


| Cn | 


E. TRANSFER OF REAL PROPERTY WITH RETENTION OF LIFE ESTATS 


There must be written evidence of a life estate, Such evidence may ap 
pear in the body of the deed which is executed and delivered to the 
remainderman, It may also be evidenced by a separate written agreement 
between the parties wherein the remainderman conveys a life estate to 
another and retains the remainder for himself, Such an agreement must 
be recorded, (Payments made by the remainderman on an encumbrence 
against the property do not represent income to the recipient if it is 
establashed that (1) the property was encumbered by the remaindernan, 
either before or after the execution of the agreement creating the 

life estate, and (2) the agreement stipulates that the remainderman is 
responsible for payment of such encumbrance.) 





1. Home Propert | 
perty (b) 

Transfer, at any time, of real property with retention of life estate 

does not result in ineligibility when the property is the home of the 

grantor and it will continue to be utilized to meet his housing need, 


2. Property Other Than the Home 


It is presumed that there was no intent to qualify for aid (or for a 
greater amount of aid) if real property was transferred with retention 
of life estate more than two years prior to application, or prior to 
July 1, 1950, whichever is the later date, 


| 
(Section Continued on Next Page) 


(a) The final paragraph relating to transfer with retention of life estate is 
deleted, and revised policy on the subject is included in Item E of this 
section, 


(b) Revised - To incorporate new rulings governing life estate. 





























A-840 (Continued) A-810 


Transfer of real property with retention of life estate within two years 
prior to application, or after July 1, 1950, whichever is the later date, 
is presumed to have been made with no intent to qualify for aid (or a 
greater amount of aid) if: 


(1) The property is being utilized (or a plan for utilization is in 
progress) and the transfer does not preclude future utilization 
by the life tenant 


or (b) 


(2) Utilization of the property is not feasible, and sale would be a 
"useless act" as defined in Section A~715, Utilization of Real 
Property. 

The presumption that eligibility is not affected by transfer of property 

with retention of life estate under any of the foregoing circumstances 

may be refuted only by factual evidence, 


(See Secs, A-715, Utilization of Real Froperty, 4-850, Item D, Transfer 

of Property With Retention of Life Estate, and A-850, Itam 4, 
Relinquishment of Life Estate to Avoid Utilization.) (W&IC 2007. 5, 2140, | 
2164, 2222, AGO NS2291.) | 


(b) Revised - To incorporate new rulings governing life estate, 

















A-€50 TRANSFERS OF REAL PROPERTY WHICH RESULT A-859 
IN INELIGIBILITY 


| Portions of this section not 
| relevant to the change are omitted 
from this agenda. 


D. TRANSFER OF REAL PROPERTY WITH RETENTION OF LIFE ESTATE 














Transfer of real property with retention of life estate as the only con- 
sideration results in ineligibility if: 


1. The transfer occurred on or after 7/1/50 or within two years prior 
to application whichever is later, 


and 


2. Utilization of the property was not feasible, but the market 
value was such that personal property holdings would have ex- 
ceeded the maximum had the property been sold, i.e., sale 
would not have been a "useless act", (See Sec. A~715, 
Utilization of Real Property, Sec. A-840, Items E, Transfer of 
Real Property with Retention of Life Estate and Item E below, 
Relinquishment of Life Estate to Avoid Utilization. ) 


KE. RELINQUISHMENT OF LIFE ESTATE TO AVOID UTILIZATION 


Relinquishment of a life estate interest in real property is presumed to be 
for the purpose of avoiding utilization if: 


l. The property is being utilized by the life tenant either as his 
home or otherwise, or utilization is feasible, 


and (a) 
2. The life tenant does not receive adequate consideration. 


Unless this presumption is refuted by factual evidence, ineligibility re- 
sults, 


The following guides shall be used in evaluating the adequacy of the con- 
sideration for relinquishment of the life estate: 


1. Relinguishment of Life Estate In Property Transferred Prior to 


7/1/50 or Two Or More Years Prior to Application (Whichever 


Date is Later 







Consideration for the life estate interest should be not less than 
its value as determined by the California State Gift Inheritance 
Tax formula, To arrive at the value of a life estate in accord 
with the California State Inheritance Tax formula, the following 
steps are necessary: 


a. Determine the appraised value of the property. 


(Section Continued on Next Page) 


(a) Added to Section to incorporate rulings governing life estate. ¢ 




















A-850 (Continued) A-850 
b. Deduct encumbrances from the appraised value. 
c. Multiply the net appraised value by 4%. 
d. Ascertain from the annuity table as shown below the figure 


which is opposite the nearest age of the life tenant at time 
of relinquishment,. 


| 
| 
| 

AGE ANNULTY AGE ANNULTY | 

60 = = = 9.41474 79 - - — 3.89858 

61 - = = 9.09765 80 - - = 3.66071 

62 = = - 8.78052 Bio i= m’ 3.42900 

63 ~ — = 8.46412 82 = = = 3,20258 

64 ~ - = 8,14888 G3 = = » 2.9802) | 

65 - = = 7.83552 8h = - — 2.76106 

66 = - = 7.52476 85 = = = 2.54366 

67 = - = 7.21699 86 =~ = 2.32795 

68 - - =~ 6.91298 QF = aw 9.1138, 

69 = - - 6.61301 88 = = = 1.90115 

70 - = = 6.31716 89 - - - 1.69107 | 

71 - - = 6.02612 90 =< = 1, 48540 | 

12. nm = § ys 92: = « «(28832 

73 ~ = = 5.45928 92 = = » 1.09024 

7h - - = 5.18402 93 ~--~ .90647 

75 - - - 4.91463 94 --- .73687 

76 - = = 4.65125 95 = — = .58435 

77 - - - 4.39383 


78 - - - 4.14286 


| 
e, Multiply the figure obtained in Item c above by the figure | 
which was obtained from Item d, For example, if the net 
appraised value of the unencumbered property in question 
is $1,000, and if the life tenant's nearest age was the 
the value of her life estate interest in this property 
would be $241.04. ($1,000 multiplied by 4%, multiplied 
by the 71 age factor of 6.02612, ) | 


2. Relinquishment of Life Estate in Property Transferred on or 


After 7/1/50 or Within Two Years Prior to Application 


ever Date is Later 






Consideration for the relinquishment of the life estate interest 
should be the total net sale value of the property (unless the 
remainderman has actually invested money in the property in 
which event the amount to which the life tenant would be en- 
titled may be modified to the extent of the investment of the 
remainderman.) (See Sec, A-860, Duration of Ineligibility Due 
to Transfer of Real Property.) (W&IC 2007, 2007.5, 2140, 2160g, 
2163, 2165; AGO NS3782) 


(a) Added to Section to incorporate rulings governing life estate. 




















A~960 ELIGIBILITY WHILE IN A PRIVATE INSTITUTION A-960 
(Rov. ) 


A. DEFINITIONS 


Panos. phen war vend fron sactnthce dated 


whole or in part by public funds. 


A private institution may be a non-profit institution or it may be one 
which is operated commercially for profit. Care in a private institution may 
be given on a month to month basis or under a contract providing care for a 
period in excess of one month or for life. 


A contract is for "life care" if, for a consideration, an organization, 
institution or individual is obligated to care for an inmate in its home for 
life. A life care contract may obligate the organization, institution, or 
individual to meet all of the resident's needs for life or the contract may be 
for less than complete support. 


A transfer of property to a home or institution as a condition of admit- 
tance usually results in a contract with the home or institution for either 
total or partial support for life. The fact that the contract provides for can- 
cellation by either party at any time, with or without cause, does not in itself 
alter the status of a contract as a life care contract. Payment of dues or (a) 
assessments by a member of an organization or on his behalf, which funds are 
used in whole or in part toward the maintenance of a person in a home or insti- 
tution operated by the organization, does not in itself entitle a member to re- 
ceive care for life in the home or institution. The fact that the person has 
agreed or promised to pay for his maintenance in the event he receives a pension, 
bequest, devise, or other inheritance is immaterial to the existence of a life 
care contract. 


B, ELIGIBILITY OF RESIDENTS IN A PRIVATE INSTITUTION OPERATED FOR PROFIT 
OR ON A NON-PROFIT BASTS 


1. A resident of such an institution who has an enforceable contract 
whereby the institution is required to provide full and complete 
support (whether the contract be for life or for a lesser period) is 
not in need and is ineligible for aid. 


2, <A resident of such an institution who has an enforceable contract for 
less than full support may be eligible to receive OAS. If such a 
resident is otherwise eligible, his need shall be determined in the 
same manner as that of any other applicant for, or recipient of, 

OAS (see Chapter XII, Determination of Need). The value of any 
support or care which the home or institution is obligated to pro- 
vide together with any additional support or care the institution 
is in fact providing shall be considered in the same manner as con- 
tributions in kind received from other sources. (See Sec. A~116h), 
Value of Contributions in Kind) 


(Section Continued on Next Page) 
(a) Revised - Includes provisions of Sec. A-970, which is being deleted. Re~ 


written to incorporate provisions of Chapter 1719, Statutes of 1951 (AB 3))23 
and AGO 51/0). 




















A-960 (Continued) A-960 
(Rev. ) 


3. A resident of such an institution who receives care on a month to 
month basis and has no contract obligating the institution to provide 
him with care may, if otherwise eligible, be granted aid provided: 


a. He is required to pay the institution for the support furnished, 
or 


b. The support given without charge is such that his full need is 
not met. 


A resident of a non-profit institution is considered obligated to pay 
if the governing body of the institution has adopted a resolution 
making a bona fide request for payment for the support given, and 
written notification of its requirements has been given to the resi- 
dents, either collectively or individually. If payment is required, 
a copy of the resolution shall be on file in the county welfare 
department. 


A resident of an institution operated commercially for profit is 
considered obligated to pay if the operator of the home or institu- 
tion has made a written request for payment for the support given. 
(a) 
C. DETERMINATION OF NEEDS PROVIDED BY INSTITUTION UNDER CONTRACT OR OTHERWISE 


Investigation shall be made from the institution's owm records or from 
information made available by the SDSW to determine: 


1. Whether the institution is obligated by contract to furnish the 
resident with total or partial support, 


2, Whether the institution is in fact furnishing the resident with any 
necessities without charge, even though not obligated to do so. 


This investigation shall consist of an examination of the bylaws or 
articles of incorporation whenever pertinent, review of the application, 
agreement, or contract between the resident and the institution, organi~ 
zation, or other parties, and discussion with persons responsible for 
operating the institution. If the resident has transferred property to 
the institution, the investigation shall include a determination of the 
income, if any, the recipient receives from the property. 


If the results of the investigation leave doubt as to the existence of 
a contract for total or partial life care, the facts may be submitted 
to the State Department of Social welfare for a decision. 


If an institution ceases to carry out its contract because of in- 
solvency, aid shall be granted to residents otherwise eligible. 


(Section Continued on Next Page) 


(a) Revised - Includes provisions of Sec. A-970, which is being deleted. Re- 
written to incorporate provisions of Chapter 1719, Statutes of 1951 (AB 323) 
and AGO 51/0). 

1 Den 
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4-960 (Continued) A-950 


Eligibility for admission to a private institution (either non-profit or 
one operated for profit) does not render a person ineligible for aid if he does 
not desire to avail himself of the privilege of entering such institution. An 
applicant for Old Age Security who has an insurance policy providing optional 
life care (total care or partial care) in an institution is not required to take 
up such option, 


A resident of a private institution who voluntarily cancels a life care 
contract for the purpose of qualifying for aid, or for a greater amount of aid, 
is not eligible. Determination as to the reason for cancellation of the con- 
tract shall be made by the county. If the welfare of the individual requires a 
living plan other than that provided by continued residence in the institution, 
the cancellation of a contract is not considered to be for the purpose of 
qualifying for aid. (W&IC21)0, 2160e, 2160.5, 2020, AGO NS 353, AGO 51/)0) 


(a) Revised - Includes provisions of Sec. A-970, which is being deleted. Re- 
written to incorporate provisions of Chapter 1719, Statutes of 1951 (AB 323) 
and AGO 51/)0. 

















A-970 LIFE CARE CON ss 
(Deletion) ONTRACTS IN PRIVATE INSTITUTIONS A-9 


FILED 


in the Office of the Secretary of State 
of the State of California 






IR DAN, Secretary of State 


(a) Deleted — 
a) Deleted - Incorportated into Sec. A-960 
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Hon. Frank M. Jordan 
Secretary of State 
Room 109, State Capitol 
Sacramento, California 


5 





Dear Mr. Jordan: 


Attached are three copies of regulations issued by the State 
Department of Social Welfare pursuant to Chapters 100 and 1533, Statutes 
of 1951. Department Bulletin Noe 46 is effective September 22, 1951, which 
is the effective date of Chapter 1400, and Department Bulletin No. 63 is 
effective November 1, 1951. 


DEPARTMENT BULLETIN NO. 463 (Fiscal) 
DEPARTMENT BULLETIN NO. 46k (ANC) 


These regulations were approved by the State Social Welfare Board 
pursuant to powers conferred upon it by the Welfare and Institutions Code 
in Sections 103, 103.5, 114(b), 1510, 1511, 1552.2, and 1556.5 on September 19, 
1951, and are being filed in accordance with Sections 11380 and 11)22(b) of 
the Government Code. 








C arles Ie Schottlang: IL ED 


Director 
in the Office of the Secretary of State 


of the State of California 
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EARL WARREN } 
Governor 





.°* = > 


Director 


STATE OF CALIFORNIA 
DEPARTMENT OF SOCIAL WELFARE 
616 K STREET 
SACRAMENTO 14 


September 20, 1951 


DEPARTMENT BULLETIN NO. },63 (FISCAL) 


TO: COUNTY BOARDS OF SUPERVISORS 
COUNTY WELFARE DEPARTMENTS 
COUNTY AUDITORS 
LOS ANGELES JUVENILE COURT 
SAN FRANCISCO JUVENILE COURT 





Subject: Claims for Children in Boarding 
Homes and Institutions under 
W&IC Section 1556.5, effective 
October 1, 1951 


Chapter 1533, Statutes of 1951, (Senate Bill 949), effective October 1, 
1951, changes the maximum State basis to $60.00 per month for each child who is in 
an institution or a boarding home and receiving ANC from the county. 


This change eliminates the necessity for compiling claims in alphbetical 
order by names of payees since there are no longer "first" and "second" children 
to be considered in each boarding home. 





Effective with the month of October 1951 ANC Boarding Home and 
Institution claims be compiled in State case number order, The names of 
the payees, the name of each child, the amount paid and State basis amount claimed 
for each individual child, the warrant numbers and number of children shall be shown 
on the payrolls and contra rolls, Claims shall be compiled on the forms and in the 
manner prescribed in Department Bulletins 423-B and 45h. 


Sections 626-40, 627,20 and 629-99 of the Manual of Policies and 
Procedures are hereby modified, 


Very sincerely yours, 


Charles I, re ot i eg 3 D 


Directo 
in the Office of the Secretary of State 


of the State of California 


SEP 211 


Ate cece _o’clock.-_}.--.M. 


jie lg AN, Secretary of State 
t- Agi ehS”, Sea 
oD ae 
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ADDRESS REPLY TO: 


Hon. Frank M. Jordan 
Secretary of State 
Room 109, State Capitol 
Sacramento, California 


is 


Dear Mr. Jordan: 


Attached are three copies of regulations issued by the State 
Department of Social Welfare. 


DEPARTMENT BULLETIN NO. 465 (All Prog) 


These regulations were approved by the State Social Welfare 
Board pursuant to the powers conferred upon it by the Welfare and 
Institutions Code, Sections 103, 103.5, 103.6, 1562, 2190, and 
3091.5 on October 25, 1951, and are being filed in accordance with 
Section 11380 of the Government Code. 


These regulations are to be effective immediately upon filing 
with the Secretary of State, since this has been found necessary for the 
immediate preservation of the public peace, health and safety or general 
welfare and that notice and public procedure thereon are impracticable, 
unnecessary or contrary to the public interest, 


Very gincerely yours, 


les I. Schottland 


Director 
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2h AS CRA 19880 PF 
CHARLES |. SCHOFTLAND EARL WARREN 
Director Governor 


STATE OF CALIFORNIA 


DEPARTMENT OF SOCIAL WELFARE 
616 K STREET 
SACRAMENTO 14 


October 24, 1951 
DEPARTMENT BULLETIN NO. 465 (All Prog) 


TO: COUNTY BOARDS OF SUPERVISORS 
COUNTY WELFARE DIRECTORS 
COUNTY AUDITORS 


Subject: Destruction of Case Histories 
(All Aids) 


The provisions of Sections 1562, 2190 and 3091.5, as amended by 
Chapter 193 of the Statutes of 1949, and Chapter 84 of the Statutes of 1951, 
authorize the destruction of case histories of recipients who have not received 
aid from the county for in excess of 5 years prior thereto. The statutes prescribe 
the use of discretion on the part of boards of supervisors with respect to this 
authority. 


Effective immediately, counties are authorized to destroy case histories, 
including narratives, application forms, affirmation forms, certificates of eligi- 
bility, and notices of change, provided the sian: has not received aid from 
the county for the past 5 years, 


In the exercise of discretion the county shall ascertain that such former 
recipients are not obligated to repay assistance in accordance with current repay~ 
ment policies, In no event shall case records containing promissory notes, mort- 
gages and similar documents with respect to recipients owing repayments be des— 
troyed. 


Ledgers, registers and other summary financial records do not constitute 
part of the case history and may not be destroyed under the above statutory pro- 
visions, 


Sec. A-180 of the OAS Manual and Item D of Sec, B-218 of the AB Manual 
are hereby supplemented; Paragraphs 4 and 5 of Sec. C~030 of the ANC Manual are 
hereby modified, 


Very sincerely yours, 


FILED 
in the Office of the Secretary of State 4 
sie he ek of California os OF fo s/ J Leh thle 
Charles I. Schottland 
Director 


NOV1i 1951 
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ADDRESS REPLY TO: 


Hon. Frank M. Jordan 
Secretary of State 
Room 109, State Capitol 
Sacramento, California 


me 





Dear Mr. Jordan: 


Attached are three copies of the following resolution approved 
by the State Social Welfare Board. 


RESOLUTION RE CRITERIA FOR SELECTION OF EXAMINERS 
AID TO THE BLIND 


This resolution was approved by the State Social Welfare Board 
pursuant to the powers conferred upon it by the Welfare and Institutions 
Code, Sections 103 and 103.6 on October 25, 1951, and is being filed in 
accordance with Section 11380 of the Government Code. 


| Very sincerely yours, 


Charles I. Schottland 
Director 


Attachments 


FILED 


in the office of the Secretary of State 
of the State ef California 


NOV 2- 1951 


we B39 oc OTL m. 
RDAN, Secretary of 
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RESOLUTION RE CRITERIA FOR SELECTION OF EXAMINERS 


It is proposed that the following criteria be adopted for the selection of 
examiners to determine degree of blindness in connection with the Aid to the 
Blind programs: 


I. Criteria for Selection of Medical Examiners 


Applicants for appointment as medical examiners shall be given 
consideration in the following order of preference: 


(A) Those physicians who are diplomats of the American Board 
of Ophthalmology or those physicians who are eligible to 
take the examinations for the American Board of Ophthalmology. 


(B) Those physicians who limit their practice to ophthalmology and 
who present evidence of adequate training in the speciality of 
ophthalmology. 


(C) Those physicians limiting their practice to eye, ear, nose and 
throat work and presenting evidence of having adequate training 
in ophthalmology. 


(D) Those physicians who have had training in ophthalmology but who 
practice in a community that will not permit their complete 
limitation to this speciality. Such individuals may carry on 
other types of practice in conjunction with their ophthalmological 
work. 


II. Criteria for the Selection of Optometric Examiners 


Applicants for appointment as optometric examiners shall be given con- 
sideration in accord with the following criterias 


(A) Those optometrists who are members of the American Optometric 
Association. 


(B) Those optometrists who adhere to the Rules of Practice of the 
American Optometric Association. 


(Cc) Preference shall be given to those optometrists having the greatest 
extent of pre-professional and professional training. 


(D) Preference shall be given to those optometrists who have the 
greatest extent of experience. 


The Department is authorized to add the names of examiners to the lists when 
such examiners have been selected in accord with the foregoig criteria and have 
been recommended to the Department for appointment by the Advisory Committee of 
Ophthalmologists or the Advisory Committee of Optometrists. Such additions to 
the lists of examiners shall be made by the Department between those times when 
the Manual Sections containing the lists of names of examiners are revised, by | 
notifying the county or counties concerned and the physicians or optometrists 
concerned. The Department is authorized to delete names of examiners when such 
examiners no longer cooperate in the program and when the deletion of the names 
of such examiners is concurred in by the appropriate Advisory Committee. 

oy ae 
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ADDRESS REPLY TO: 
Hon. Frank M. Jordan 
Secretary of State 
Room 109, State Capitol 
Sacramento, California 
L. 


Dear Mr. Jordan: 


Attached are three copies of Section B-283 which will be issued by 
the State Department of Social Welfare with Aid to the Blind Manual 
Letter No. 6. 


This regulation was adopted by the State Social Welfare Board on 
November 16, 1951, pursuant to the powers conferred upon it by the Welfare 
and Institutions Code under Sections 103, 103.6, and 3083, and is being 
filed in accordance with Section 11380 of the Government Code. 


This regulation is to be effective immediately upon filing with 
the Secretary of State, since this has been found necessary for the immediate 
preservation of the public peace, health and safety or general welfare and 
that notice and public procedure thereon are impracticable, unnecessary or 
contrary to the public procedure. 


Very sincerely yours, 


c at f e bsithoud 


Charles Ie Schottland 
Director 


Attachments FILED 
in the office of tie Secretary of State 
of the State of California 


NOV 19 1951 
109. OS cag M. 











Certified as. a Regulation &é 
as Regulations) of the 3 


0. A 8 Sf ES 


(Signature) 


~~ (Title) 


a Neg ae 


(Date) 

















B-283 LIST OF AUTHORIZED OPTOMETRISTS FOR EYE EXAMINATIONS 


ALAMEDA 


Brown, Hugh V. 
Emmes, Arthur B, 


BUTTE 





MacLeod, A. Me 


CONTRA: COSTA 


Hurd, George R. 
Johnson, Frank V., Jr. 


FRESNO 


Burkart, Carl 
Kallmann, Herbert 


KINGS 
Duffy, Gordon W. 


LOS ANGELES 


Abel, Charles 
Aberts, William M. 
Baglien, James W. 
Bergin, Dorothy 
Buchanan, J. T. 
Hamroff, Gabriel 
Hilligoss, J. M. 
James, L. Earl 
Lady, Delmer C. 
Leatart, LeRoy 
Lewis, Gordon E. 
Penner, Milton 
Pons, Charles A. 
Venable, Edwin W. 


MENDOCINO 
Marsha, Trevis De 


406 American Trust Bldg. 
7845 Castro Valley Blvd. 


Waterland-Breslauer Bldg. 


2363 Mt. Diablo Blvd, 
2363 Mt. Diablo Blvd, 


211 North Van Ness 
104) Fulton Street 


431 North Irwin Street 


950 West Jefferson Blvd, 
10522 Venice Blvd. 

22143 West Florence Avenue 
950 West Jefferson Blvd. 
4350 Avalon Boulevard 
1022 North Vermont Avenue 
900 Pine Street 

122) Venice Rivd. 

225 Santa Monica Blvd. 
1y2 East 3rd Street 

234 East Colorado Street 
1533 West Magnolia Blvd, 
610 South Broadway 

193 South Hawthorne Blvd. 


165 West Smith Street 





et 
CU$ /OC. 703, 107. 6 30P3 


Berkeley 
Castro Valley 


Chico 


Walnut Creek 
Walnut Creek 


Fresno 
Fresno 1 


Hanford 


Los Angeles 7 
Culver City 
Los Angeles )3 
Los Angeles 7 
Los Angeles 11 
Los Angeles 29 
Long Beach 
Mar Vista 
Santa Monica 
Long Beach 12 
Pasadéna 1 
Burbank 

Los Angeles 1) 
Hawthorne 














_ ~ 


." “+ Be283, (Continued) - 


PLUMAS 
Elfant, Jack A. 


RIVERSIDE 
Gorham, John R. 


SAN BERNARDINO 


McGrane, Lawrence He 


SAN DIEGO 

Holland, Allen C. 
Scribner, Gordon R. 
SAN JOAQUIN 
Player, Herbert S. 
SANTA BARBARA 

Hill, Je De 

Hill, Stanley D. 


SHASTA 


Day, Ladd R. 


SOLANO 


' Leonard, Arthuer L., Jre 


TULARE 





Dickson, James F., Jre 
Schill,. Joseph C. 
VENTURA 


Braff, Sé De 
Sledge, Lenard W. 


156 Jackson Street 
321 East Florida Avenue 
111 West Williams Street 


420k University Avenue 
381 Sth Avenue 


Bank of America Bldg. 


1020 State Street. 
1020 State Street © 


202 Market Street” 
06 Main Street 


133 South Mirage 
1h North M Street 


528 South B. Street 
1915 East Main Street 


Quincy 


Hemet 


Barstow 


San Diego 
San Diego 3 


Stockton 


Santa Barbara 
Santa Barbara 


Redding 


Vacaville 


Lindsay 
Tulare 


Oxnard 
Ventura 
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Earl Warren 


Governor 
STATE OF CALIFORNIA 
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DIRECTOR 


November 21, 1951 


ADDRESS REPLY TO: 








Hon. Frank M. Jordan 
Secretary of State 
Room 109, State Capitol 
Sacramento, California 


L. 


Dear Mr. Jordan: 


Attached are three copies of regulations issued by the State 
Department of Social Welfare. 


ADOPTION BULLETIN NO. 1 


These regulations were approved by the State Social Welfare 
Board pursuant to the powers conferred upon it by the Welfare and 
Institutions Code, Sections 103 and 115 on November 16, 1951, and are 
being filed in accordance with Section 11380 of the Government Code. 


Very sincerely yours, 


fe 
Ces 4 eee M_KOrKe 2, 


Charles I. Schottland 
Director 


FILED 


in the office of the Secretary a State 
of the State of California 


Attachments 


NOV 21 195% 
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STATE OF CALIFORNIA 


DEPARTMENT OF SOCIAL WELFARE 
616 K STREET 
SACRAMENTO 14 
October 31, 1951 


ADOPTION BULLETIN NO. 1 


TO: PRIVATE ADOPTION AGENCIES 
PUBLIC ADOPTION AGENCIES 


Subject: Relinquishment Adoptions; 
Adoptive Actions Involving More 
than One Agency 


Situations are developing in which a child accepted for study or super- 
vision by one adoption agency is, by cooperative arrangements, subsequently placed 
for adoption through another adoption agencys In some of these cases the mother 
continues to receive service in the originating agency after placement of the child. 
Effective immediately the following instructions shall be followed in reporting 
statistically on such cases involving more than one agency in the adoptive processe 
Statistical reporting on forms Adop M56A, M56B, and M56C is affected by these inter- 
agency arrangements, 


Adop M56A 


Item 11A, Homes in which adoptive placements were made: The agency which 
makes the adoptive placement shall footnote this item to show the number of children 
transferred from other agencies and placed in adoptive homes of this agency during 
the monthe 


Adop M56B 


If a child who is relinquished to one agency is placed by another agency, 
it will be the responsibility of the agency to which the child is relinquished to 
report in Item lA (Children Placed for Adoption), A footnote to Item A should 
indicate how many of the children reported were actually placed by another agency 
and the name of the agency or agencies. 


Except for a footnote, the agency placing the child shall not report the 
relinquishment on Form Adop M56B, but will be responsible for promptly | notifying 
the first agency that the child has been placed and the date. A footnote to Item A 
shall report the number of additional children placed during the month who were 
relinquished to another agency and the name of the agency. 


These footnotes will enable the Bureau of Research and Statistics to recon- 
cile any discrepancy between the entry in Item A of Form Adop M56B and the entry in 
Item 10A of Form Adop M56A (Homes in which adoptive placements were made). 


Note: If a relinquishment is taken by one agency for another agency it is not re- 
ported by the agency taking the relinquishment but is reported by the agency on whose 
behalf the relinquishment was taken in the same manner as any other relinquishment is 
reported by that agency. 

















Adop M56C 


Reporting on this form may be complicated by the occurrence of cases in 
which the mother remains in the adoption caseload of the agency after the child is 
transferred to an adoptive home of another agency. In such cases, the transfer of 
the child shall be shown by the originating agency as a footnote and not included in 
the case movement items of the form, If the mother remains in the caseload after 
transfer of the child, she shall be reported under Items 6, 8, 10 and 10F with an 
explanatory footnote. Upon completion of service to the mother (in connection with 
the adoption) termination of this service shall be reported under Items 9 and 9G, 
with an explanatory footnote identifying the case as the mother of a child transferred 
to agency for adoptive placement. 


The agency placing the child shall include the child in its intake in the 
M56C report for the month transferred by reporting it in Items 7, 8, 10 and either 
10A, 10D, or 10F, and identifying it (by a footnote) as a transfer from 

agency. The child shall not be counted in any of the items (1-5) 

of the Request section unless it was transferred by the other agency prior to 
acceptance for study or supervision. Hence, Item 4A and Item 7 may not agree, the 
discrepancy being explained by the number of such cases shown in the footnote as 
transferred from another agencye 





This supplements instructions in Sec. 2902-00, 290-00 and 2906-00 of the 
Manual of Adoption Policies and Procedures. 


Very sincerely yours, 


hhewrhea D aceite Cao 


Charles I. Schottland 
Director 


FILED 


in the office of the Secretary of State 
of the State of California 


NOV 21 1951 
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ADDRESS REPLY TO: 


Hon. Frank M. Jordan 
Secretary of State 
Room 109, State Capitol 
Sacramento, California. 


be 


Dear Mr. Jordan: 


Attached are three copies of regulations issued by the State 
Department of Social Welfare. 


DEPARTMENT BULLETIN NO. 40-c (STAT) 


These regulations were approved by the State Social Welfare Board 
pursuant to the powers conferred upon it by the Welfare and Institutions 
Code, Sections 103, 103.5, 103.6, 1lhb, and 115 on November 16, 1951, and 
are being filed in accordance with Section 11380 of the Government Code. 


Very sincerely yours, 
/) 


COL 0 St Aoki Taub 


Charles I. Schottland 
Director 


Attachments 


FILED 


in the office of the Secretory of State 


of the State of California 


NOV 21 1951 
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STATE OF CALIFORNIA 


DEPARTMENT OF SOCIAL WELFARE 
616 K STREET 
SACRAMENTO 14 
September 28, 1951 


DEPARTMENT BULLETIN NO. )0-C (STAT) 


TO: COUNTY BOARDS OF SUPERVISORS 
COUNTY WELFARE DEPARTMENTS 
COUNTY AUDITORS 
LOS ANGELES JUVENILE COURT 
SAN FRANCISCO JUVENILE COURT 


Subject: Discontinuance of Monthly 
Statistical Report on Effect 
of Changes in Old-Age and 
Survivors! Insurance Provisions 
on Cases Receiving Public 
Assistance in September 1950 
(Form Temp 233) 


The "Monthly Statistical Report on Effect of Changes in Old-Age 
and Survivors! Insurance Provisions on Cases Receiving Public Assistance 
in September 1950" (Form Temp 233) will be discontinued after submission 
of the report covering the month of September 1951. 


The final report, for the month of September (Part II only), 
as required by Department Bulletin No. )0-B (Stat), will be due in the 
Bureau of Research and Statistics, State Department of Social Welfare, 
Sacramento by October 20, 1951. 


Department Bulletins No. 0, \0-A, and 4)0-B are hereby 
superseded. 


FI ED Very sincerely yours, 
fs Pe ef 
f State f - at MOG 
ae wae ae eats : Lpantew A ; ET AiO rE MA 


Charles I. Schottland 
NOV al 1951 Director 











> CHARLES J. SCHOTTLAND ; EARL WARREN 
Director : Governor 


STATE OF CALIFORNIA 
DEPARTMENT OF SOCIAL WELFARE 
616 K STREET 


SACRAMENTO 14 
June 22, 1951 


BOARDING HOME MANUAL LETTER NO. 22 


The attached revision numbered 107 is to be entered in your 
copy of the Manual of Boarding Homes for Aged and Children and the 
revision number canceled on the inside of the Manual cover. 





Appendix VIII has been revised to delete the Albany City 
Health Department from the list of accredited and inspection agencies. 


The Alameda County Welfare Commission now covers the entire 
county of Alameda, 


FILED 
Secretory of St 
State of California 
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VIII 


VIII (Continued) 


COUNTY 


FRESNO 


GLENN 


HUMBOLDT 


IMPERIAL 


INYO 


KERN 


KINGS 


LAKE 


LASSEN 


LOS ANGELES 


MADERA 


MARIN 


APPENDIX 


AGENCY 


Department of Public Welfare 
4504 Ventura Avenue 
Fresno 2, California 


Glenn County Welfare Dept. 
Court House Annex 
Willows, California 


Department of Public Welfare 
Eureka, California 


County Welfare Department 
Court House 
El Centro, California 


County Welfare Department 
Court House 
Independence, California 


County Welfare Department 
P, 0, Box 316 (1115-26th St.) 
Bakersfield, California 


Department of Public Welfare 
P. 0. Box 599 (110 East 8th St.) 
Hanford, California 


Lake County Welfare Department 
Lakeport, California 


County Welfare Department 
Court House 
Susanville, California 


L.A. County Public Welfare Comm. 
Room 903, Civic Center Building 
205 South Broadway 

Los Angeles 12, California 


Department of Public Welfare 
Welfare Building, Madera Ave. 
Madera, California 


County Welfare Department 
Masonic Building 
San Rafael, California 





CHILDREN'S 
BOARDING HOMES 


Accredited 


Accredited 


Accredited 


Accredited 


Accredited 


Accredited 


Accredited 


Accredited 


Accredited 


Accredited 


Accredited 


Accredited 


(Section Continued on 


SDSW-CALTFORNIA-BOARDING HOME MANUAL 





Reissued September 23, 1919 








VIII 


AGED 


Accredited 


Accredited 


Accredited 


Accredited 


Accredited 


Accredited 


Accredited 


Accredited 


Accredited 


Accredited 


Accredited 


Accredited 
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VIII ROSTER OF ACCREDITED AND INSPECTION AGENCIES VIII 


COUNTY 


ALAMEDA 
ALPINE 
AMADOR 
BUTTE 
CALAVERAS 
COLUSA 
CONTRA COSTA 
DEL NORTE 


EL DORADO 


AGENCY 


CHILDREN'S 
BOARDING HOMES BOARDING HOMES 


Alameda County Welfare Commission 


20 Broadway 
Oakland 7, California 


County Welfare Department 
Fredericksburg, California 
via Gardnerville, Nevada 


County Welfare Department 
Court House 
Jackson, California 


State Dept. of Social Welfare 
16 K Street 
Sacramento, California 


Department of Social Welfare 
Court House 
San Andreas, California 


County Welfare Department 
Hall of Records Building 
Colusa, California 


Social Service Department 
Court House 
Martinez, California 


Department of Public Welfare 
Court House 
Crescent City, California 


Social Welfare Department 
0 Canal Street 
Placerville, California 


Accredited 


Inspection 


Inspection 


Not delegated 


Inspection 


Inspection 


Accredited 


Accredited 


Inspection 


AGED 


Accredited 


Inspection 


Inspection 


Not delegated 


Inspection 


Inspection 


Accredited 


Accredited 


Inspection 


(Section Continued on Next Page) 
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ADDRESS REPLY TO: 


Hon. Frank M. Jordan 
Secretary of State 
Room 109, State Capitol 
Sacramento, California 


Dear Mr. Jordan: 


Attached are three copies of the following regulations issued 
by the State Department of Social Welfare. 


BOARDING HOME MANUAL LETTER NO. 23 


These regulations were adopted by the State Social Welfare 
Board on November 16, 1951, pursuant to the powers conferred upon it by 
the Welfare and Institutions Code under Section 103, and are being 
filed in accordance with Section 11380 of the Government Code. 


Also attached is Boarding Home Manual Letter No. 22. 


Very sincerely yours, 


Ci. J LF SEE NG: 


Charles I. Schottland 
Director 


Attachments 
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EARL WARREN 
Director Governor 


STATE OF CALIFORNIA 
DEPARTMENT OF SOCIAL WELFARE 
616 K STREET 
SACRAMENTO 16 


November 26, 1951 


BOARDING HOME MANUAL LETTER NO, 23 


The attached revision numbered 108 is to be entered in your copy of the 


Manual Boarding Homes fcr Aged and Children and the revision number canceled 
on the inside of the manual cover, 


This revision was approved by the Social Welfare Board on November 16, 1951, 
to be effective December 1, 1951. 


Sec, X-200 has been revised to delete the requirement that all hearings on 
revocation of license or appeals from denial of renewal of license be held before 
the Social Welfare Board with a hearing officer presiding. Thus the hearing 
procedure is governed by Section 11512, Government Code, which provides in effect 
that the Board in each case may determine whether the hearing officer is to hear the 
case alone or whether the Board itself is to hear the case with the hearing officer. 


a ae met 
FILED 
In the office of the Secretary i Stote 
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REVOCATIONS AND APPEALS 


PREPARATION OF CASE FOR REVOCATION X-250 


Investigation: 

Upon determination by the accredited ere or inspection agency 
that cause exists for the revocation of a license, the SDSW shall be so 
notified, The SDSW will review the case record, discuss the case with 
the accredited agency, interview the licensee, and make or have made 
by the local agency such collateral investigations as appear necessary. 
Specific facts and dates must be secured, and affidavits may be ob- 
tained, 


Report: 

A report will be made by the SDSW concerning the history of licensing 
action, the cause that exists for revocation, the acts and omissions 
with which the licensee is charged, the factual record of attempts 
made to bring the situation into conformity, and the provisions of 
the law or standards with which the licensee fails to comply. 
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REVOCATIONS AND APPEALS X-200 
X-200 (Continued) X-200 


the SDSW may proceed without a hearing. If the respondent fails to 
file a "Notice of Defense" or to appear at the hearing, the agency 
(SDSW) may take action based upon the respondent's express admissicn or 
upon other evidence, and affidavits may be used as evidence without 
any notice to the respondent; where the burden of proof is on the 
respondent to establish that he is entitled to the agency action 
sought, the agency may act without taking evidence. Nothing herein 
shall be construed to deprive the respondent of the right to make 
any showing by way of mitigation. The "Notice of Defense" shall be 
a form provided by the SDSW which, when signed by or on behalf of 
the licensee, will acknowledge service of the "Accusation." In the 
"Notice of Defense" the respondent may: request a hearing, object 
to or admit the accusation, or present new matter by way of defense. 


Notice of Hearing: 

Upon receipt of the "Notice of Defense" the SDSW shall determine 
the time and place of the hearing, and shall deliver a "Notice of 
Hearing" to all parties at least ten days prior to the hearing. 
The "Notice of Hearing" shall include the following minimum infor- 
mation: 


"You are hereby notified that a hearing will be held 
before the on. the 
Gay. OF ncn Puy BO Ee epr or ‘ 
at__ (here insert place of hearing) upon 
the charges made in the accusation served upon you. 
You may be present at the hearing, may be but need 

not be represented by counsel, may present any rel- 
evant evidence, and will be given a full opportunity 
to cross-examine all witnesses testifying against 
you. You are entitled to the issuance of subpoenas 

to compel the attendance of witnesses and the production 
of books, documents or other things by applying to the 
Director of Social Welfare, 616 K Street, Sacramento, 
California." 





Amended Accusation: 

Any time before the matter is submitted for decision, the SDSW may 
file an "Amended Accusation." All parties shall be notified thereof. 
If new charges are presented, the licensee shall be given opportunity 
to prepare his defense, but he shall not be entitled to file a 
further pleading unless the SDSW in its discretion so allows. 
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| ADDRESS REPLY TO: 


Hon. Frank Me Jordan 
Secretary of State 
Room 109, State Capitol 
Sacramento, California 


Dear Mr. Jordan: 


Attached are three copies of regulations issued by the State 
Department of Social Welfare with Manual Letter No. 155. 


These regulations were adopted by the State Social Welfare 
Board on November 16, 1951, pursuant to the powers conferred upon it by 
the Welfare and Institutions Code under Sections 103, 103.5, 103.6, and 
llkb, and are being filed in accordance with Section 11380 of the 
Government Code. 


Also attached is Manual Letter No. 15h. 


Very sincerely yours, 


. 


fi 


LW” A ao we 4 
) Abe 


Charles I. Schottland 
Director 
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CHARLES I. SCHOTTLAND 2ARL WARREN 
Director Guvernor 


STATE OF CALIFORNIA 
DEPARTMENT OF SOCIAL WELFARE 
616 K STREET 
SACRAMENTO 14 


fovember 26, 1951 


MANUAL LETTER NO, 155 


The attached revisions are to be entered in your copy of the Manual of 
Policies and Procedures and revision numbers 95 and 96 canceled on the separator 
of the Welfare Personnel Standards Chapter. 


These revisions were adopted by the Social Welfare Board on November 16,1951, 
to be effective January 1, 1952. 


Secs. 075-35 and O7lj~15 have been revised to provide for the use of 
Form PS-9, Application for Examination, instead of Form PS-16, Statenent of 
Qualification for a Provisional Appointment, when making provisional appointments or 
non-competitive promotions. 


Sec. O7h-15, as revised, provides that if appropriate employment lists are 
exhausted, the appointing authority may submit to the examining agency the name and 
qualifications of the person to fill the position pending examination and establish- 
ment of an eligible list. 


The attached page giving information on the sale of the manual is to be 
inserted in your manual immediately following the cover. 
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In the office of the Secretary of State 


of the Stute of Califarsie 


NOV 27 1951 




















SALE OF MANUAL 


Copies of the Manual of Policies and Procedures may be purchased from the 
State Department of Social Welfare, 616 K Street, Sacramento, California, for $2.50 
plus 8 cents state sales tax. The price of one year's subscription to revisions 
(which include department bulletins) is seventy-five cents. Both prices are payable 
in advance. If a certified or cashier's check or money order is used for payment, 
it shall be made payable to the State Department of Social Welfare. 
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O7h=2 WSLFARE. PERSONNEL. STANDARDS Organization and Administration 
O7 K-15 PROVISIONAL APPOINTMENTS O74-15 
WPS 


If, in the opinion of the appointing authority, there are urgent reasons for 
filling a position and the appropriate employment lists are exhausted, the appoint- 
ing authority may ‘submit to the examining agency, on Form PS-9 (Application for Ex- 
amination) the name and qualifications of the person to fill the position pending 
examination and establishment of an eligible list. If such person's qualifications 
have been certified by the examining agency as meeting minimum requirements as to 
training and experience for the position, and he is a citizen of the United States, 
such person may be provisionally appointed to fill the existing vacancy only until 
an appropriate eligible list is established and appointment made therefrom. No pro- 
visional appointment shall be made until the position has been classified and mini- 
mum qualifications established therefor, in accordance with these rules. No pro- 
visional appointment shall be continued or more than 90 days after an appropriate 
eligible list has been established for the class of position and in no event for 
more than six months from the date of appointment; except that if a provisional em- 
ployee has filed a relevant examination appeal which is granted a hearing by the 
SSWB, his appointment may continue during the pendency of such appeal in accordance 
with the provisions of the rules governing provisional appointments, Successive 
provisional appointments of the same person shall not be permitted and a position 
shall not be filled by repeated provisional appointments. Expiration of a pro- 
visional appointment shall be reported to SDSW on Form PS-21 (Report of Separation). 


The period of provisional appointment shall not constitute a part of the vro= 
bationary period except as provided in Sec. 07-50, Nature, Purpose and Duration of 
Probationary Period. Employees. not covered by Sec. O7l-10, Employees Appointed 
Prior to Adoption of These Rules, and all appointments made subsequent to the adop- 
tion of these rules but prior to the holding of examinations, shall be regarded as 
provisional employees. 


For the purpose of this section and as long as recruitment difficulties per- 
sist, provisional appointments may be extended at the end of the six months' period 
with the approval of the SDSW, and successive provisional appointments of the same 
individual to different positions and successive provisional appointments to the 
same position may be made in exceptional circumstances subject to the following con- 
ditions. 


1. That an examination has been publicly announced or will be announced by 
the examining agency prior to a date not exceeding six months after the 
beginning date of each provisional appointment, or that if after an ex- 
amination has been announced the examining agency has found that a suffi- 
cient number of applicants has not filed to assure adequate competition. 


2. That in the absence of a definite examination date, provision shall be 
made to accept continuous receipt of applications for an examination for 
a given class as outlined in Sec. 071-80, Filing Applications, and the 
examination is to be held whenever the examining agency, with the concur~ 
rence of the SSWB, finds that enough applicants have filed to assure ade= 
quate competition, 


(Section Continued on Next Page) 


Revised November 16, 1951 
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Organization and Administration WELFARE PERSONNEL STANDARDS O74-10 


t 


074-10 EMPLOYEES APPOINTED PRIOR TO DATE OF ADOPTION OF THESE RULES O74-10 
WPS ‘ 


An employee who is certified by the agency as having given satisfactory 
service on or before December 31, 1939, may be admitted to the examination for 
the position held by him as of that date, without regard to minimum qualifications 
of training and experience, Upon certification of examining agency that he has 
qualified in the examination held in accordance with the provisions of Sec. 071-55 
Types of Examinations, he may be appointed as a permanent employee. Permanent 
status of such an employee shall date from certification of examining agency that 
he has qualified in the examination. 





An employee, certified in accordance with paragraph 1 of this section as 
having given satisfactory service, who has been transferred or promoted to another 
position subsequent to December 31, 1939, but prior to the examination for the 
position currently held, shall be required to submit adequate evidence to SDSW 
that he. possesseS required ability and fitness to perform duties of the position 
in order to be admitted to the examination for that position. Such an employee 
may, on certification of examining agency that he has qualified in examination 
for that position, be retained as a permanent employee. Permanent status of such 
an employee shall date one year from date of appointment to the position  fter 
certification by the examining agency that he has qualified in examination. An 
employee, transferred or promoted as described above, who fails to qualify in the 
examination for the position currently held by him may, on certification of exam- 
ining agency that he has qualified in the examination for the position held by 
him on December 31, 1939, be retained in that position provided there is a va- 
cancy in the class. 


An employee who fails to qualify in the examination for either of the 
positions referred to in paragraphs 1 and 2 of this section shall be removed from 
his position within ninety (90) days after establishment of a list of eligibles 
for such position or positions. (Wa&IC 119.5, 119.6; 7#ssri0 
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Vise ~~~" WEEFARE” PERSONNEL STANDARDS Organization and Administration 
075-30 CERTIFICATION FROM PROMOTIONAL ELIGIBLE LIST 075-30 
; WPS 


5 
All employees who qualify in promotional examination shall be placed on 
a promotional eligible list for the class of position in the order of their ex- 
amination ratings. 


If a promotional and an original eligible list exist, the same number of 
names shall be certified from each list in accordance with Sec. 073-60, Certifi- 
cation of Names. Appointing authority may make selection from names submitted 
from either register, giving such preference to present employees as the good of 
the service will permit. (Wazc 119.5, 119.6; FSS-Admin.) 


075-35 NONCOMPETITIVE PROMOTIONS 075-35 
WPS 


Notwithstanding the provisions of any other section of these rules, an 
appointing authority, upon presentation of valid reasons, may be permitted by the 
SSYB to make promotions within a county welfare department or between county 
welfare departments on a noncompetitive basis. Such promotions shall be made 
only if the employee to be promoted in this manner shall have permanent status 
in the next lower classification within a series of positions, if his report of 
performance shall be "Acceptable" or "Excellent," and if he meets the minimum 
qualifications for the position for which he is being considered for promotion. 
Before any noncompetitive promotion may be made, the appointing authority shall 
submit to the SDSW Form PS-9 (Application for Examination) for the employee be- 
ing considered for such promotion, and his qualifications shall have been cer- 
tified by the examiningiagency as meeting the minimum requirements as to train- 
ing and experience required for the position for which he is being considered 
for promotion. 


The SDSW shall determine the classes of positions from which and to 
which such promotions may be made within a series of positions. 

Noncompetitive promotions shall be reported to the SDSW by the appoint- 
ing authority on Form PS-20, Notice of Appointment. (WeIc 119.5, 119.6) 


075-50 INTER=AGENCY TRANSFER OF EMPLOYEE 075-50 
WPS 


Transfer of an employee from a position in one organizational subdivi-~ 
Sion of a county agency to a position of same class in another organizational 
subdivision of same or another county agency may be made at any time by appoint- 
ing authorities concerned. All inter-agency transfers must be certified by SDSW. 
No increase or advance in salary shall be made upon a transfer, unless the reg- 
ulations governing salary advancement are complied with. 


Inter-agency transfer shall be reported to the SDSY by appointing au- 
thority of the county from which the enployee is transferring on Form PS-21 (Re- 
port of Separation) and by appointing authority of county to which employee is 
transferring on Form PS-20, Notice of Appointment, (w&IC 119.5, 119.6) 
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Organization and Administration WELFARE PERSONNEL STANDARDS 075-20 
075-00 NETHOD OF HAKING PROMOTIONS 075-00 
HPS ‘ 


As far as is practicable and feasible, a vacancy shall be filled by pro- 
motion of a qualified permanent employee based upon individual performance, as 
evidenced by recorded service ratings, with due consideration for length of 
service, and upon capacity for the new position as demonstrated by a promotional 
examination. (For exception to written promotional examinations, see Sec. 075-35, 
Noncompetitive Promotions.) Preference in promotion may be given to employees 
within an agencye All inter-agency promotions must be approved by appointing 
authorities concerned. 


Candidate for promotion must be certified by examining agency to possess 
qualifications for position as set forth in specifications for the class.of.po-= 
Sition for which he is a candidate or he shail submit adequate evidence to SDSW 
that he possesses the required ability and fitness to perform the duties of the 
position, and he shall be required by examining agency to qualify for the new 
position by promotional competitive examination administered by examining agen-~ 
CY 


our 4 


Promotion shall be reported to SDSW by appointing authority on Form 


PS=20 (Notice of Appointment). (W&IC 11965, 11946; PSS <Admin.) 
075-10 PROMOTION BY COMPETITIVE EXAMINATION 075-10 
“HPS 


If it is determined by the SSWB to fill vacancies in a particular class 
of position by promotional competitive... examination, such examination shall be 
given under the direction of the examining agency. A promotional competitive 
examination may be limited to employees of county agency concerned or may, with 
approval of the SSWB, be open to employees of other county agencies. 


An employee to be eligible to compete for promotion must have permanent 
status in a lower related class, except that limited term appointees who, im- 
mediately preceding their limited term appointment, had permanent status in a 
class designated as cligible for promotion, may compete in said promotional ex- 
aminations as though they then held the appropriate status. 


No applicant shail be eligible to compete in a promotional examination 


unless his service rating at time of last regular report was"Acceptable" or "Ex- 
cellent", (Walc 119.5, 119.6; FSS-Admin-) 


075-20 CONTENTS OF PROMOTIONAL COMPETITIVE EXAMINATION 075-20 
HPS 


A promotional competitive examination shall consist of any combination 
of the following: written tests, ratings on training and experience, evaluation 
cf recorded service ratings and seniority, performance tests, and qualification 
appraisals, The combination in each case and procedures for determination of 
qualifying grade shall be announced by examining agency in advance of exami- 
nation, and shall take into consideration approved practices. (warc 1195,119.6; PSE 


Admins) 
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CHARLES |. SCHOTTLAND EARL WARREN 
4 Director Governor 


STATE OF CALIFORNIA 


DEPARTMENT OF SOCIAL WELFARE 
616 K STREET 
SACRAMENTO 14 
October 11, 1951 


MANUAL LETTER NO. 15) 


The following chapters of the Manual of Policies and Procedures are obso- 
lete in their entirety and may be removed from your copy of the Manual if you have 
not already done so: 


Chapter 101 — Purpose and General Provisions 
Chapter 105 = Age 


Chapter 112 - Citizenship 

Chapter 120 = Residence 

Chapter 130 - Real Property 

Chapter 10 ~- Personal Property FILED 


Chapter 150 ~ Income 


Chapter 155 - Amount of Grant jo the sha reba “eplan State 
Chapter 160 ~ Institution Inmates dha raga al 
Chapter 170 — Relatives ' 

Chapter 180 - Blindness NOV 27 1951 
Chapter 185 ~ Prevention of Blindness Peer 

Chapter 190 = Classification WL0 toe PM 


Chapter 200 - Applications 

Chapter 230 - Investigation and Decision 
Chapter 325 - Fair Hearings 

Chapter 350 = Continuing Services 
Chapter 700 — State Case Numbers 





The material in these chapters is superseded by the separate Manuals of 
Policies and Procedures covering Old Age Security, Aid to the Blind, and Aid to 
Needy Children. 


The following chapters are current except insofar as they are revised by 
Department Bulletins: 


Chapter 070 = Welfare Personnel Standards 
Chapter 285 = Social Data Record 

Chapter 290 - Permanent Sample Procedures 
Chapter 500 - Statistical Procedures 
Chapter 600 ~ Financial Procedures 
Chapter 800 = Child Welfare Services 
Chapter 975 = Residence = Indigent Aid 
Glossary 


The index and the Form Index may be used in relation to the current chapters, 


The following is a complete list of current Department Bulletins: 




















Ree oo BEF (Mer System) : 


269A. (Merit System) 
319 (Merit System) 
371 (OAS, ANB) 
388=-D (OAS, ANB) 
388-D Suppl. (OAS, ANB) 

392 (Fiscal) 

397 Sop (Obsolete for ANB) 
399 Fiscal) 

405 (OAS, ANB, APSB) 
06 (3 Aids) 

416 (Fiscal) 

y16—A (Fiscal) 

16-8 (Fiscal) 

16=¢ (Fiscal) 

423 (Fiscal) 

Y23~A (Fiscal) 

h23=B (Fiscal) 

,23=C (Fiscal) 

27 (Fiscal) 

431 (Fiscal) 

432 (ANC) 

433 et 

43h Merit System) 
435 (Fiscal) 

438 (Statistical) 
439 (Statistical) 
439-4 (Statistical) 
ho-c (Statistical) 
LL7 (Adop) 

Lh8 (ANB, APSB, ANC) (Obsolete for OAS) 
hho (Statistical) 
450 (ANC) 

451 (Fiscal) 

452 (Statistical) 
bok (Fiscal) 

55 (Fiscal) 

456 (Fiscal) 

Li59 (Statistical) 
4.60 (OAS, ANB, APSB, ANC) 
461 (Statistical) 
62 (3 Aids) 

4.63 (Fiscal) 

h6h, (ANC) 


All other Department Bulletins are obsolete, 


It is anticipated that with the issuance of the separate Manuals of Policies 
and Procedures for Old Age Security, Aid to the Blind, and Aid to Needy Children, 
some holders of the integrated Manual will no longer have need for their copies, 
Copies of the integrated Manual of Policies and Procedures which are no longer 
needed may be destroyed rather than returned to this department. However, the State 
Department of Social Welfare, 616 K. Street, Sacramento, shall be informed immediately 
of the Copy Numbers (shown on the title sheet just following the Manual cover) of 
all Manuals so destroyed. 


This permission to destroy unneeded Manuals applies only to the integrated 
Manual of Policies and Procedures and does not apply to any other Manuals issued by 
this department, Other Manuals must be returned to this office when they are no 
a Manual Letter No, 15h 

Page 2 

















AREA OFFICES 


LOS ANGELES OFFICE 
MICHIGAN 8411 
MIRROR BUILDING 
145 SOUTH SPRING STREET 
12 


SACRAMENTO OFFICE 
GILBERT 2-4711 
924 NINTH STREET 
14 


SAN FRANCISCO OFFICE 
EX BROOK 2-8751 
GRAYSTONE BUILDING 
948 MARKET STREET 
es 


er Hon. Frank M. Jordan 
Secretary of State 
Room 109, State Capitol 
Sacramento, California 


Dear Mr. Jordan: 


Earl Marren 


Governor 


STATE OF CALIFORNIA 


Department of Social Welfare 


CHARLES I. SCHOTTLAND 
DIRECTOR 


Sacramento 
December 28, 1951 


ADDRESS REPLY TO: 


616 K Street 
Sacramento 1) 


STATE HEADQUARTERS 


SACRAMENTO 
GILBERT 2-4711 
616 K STREET 
14 


Attached are three copies of the regulations which will be issued 
by the State Department of Social Welfare with Aid to Needy Children Manual 


Letter No. 15. 


These regulations were adopted by the State Social Welfare Board 
on December 18, 1951, pursuant to the powers conferred upon it by the Welfare 
and Institutions Code under Sections 103, 103.5, and 11k(b), and are being 
filed in accordance with Section 11380 of the Government Code. 


Attachments 





Very sincerely yours, 


Chast I MM arta 


Charles I. Schottland 
Director 


FILED 


the office of the Secretary of State 
- of the State of Califurnia 


DEC 28 1951 


wh 22s pa 
FRANK Mi. JORDAN, of State 


Assistant 


——nar oo 














‘Certified as a Regulation (or as 


Regulations) of the 


(Name of State Agency) Y 


: y 


"~~ (Signature 


(Title) 





(Date) 
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AID TO NEEDY CHILDREN MANUAL LETTER NO. 15 


The attached material is to be entered in your copy of the Manual of 
Policies and Procedures - Aid to Needy Children. No revision numbers are to be 
canceled. 


The separator for the Appeal for Fair Hearing Chapter is to be 
inserted immediately preceding Sec. C~600. 


The attached Table of Contents replaces the entire Table of Contents which 
follows the cover of the manual. 


The attached page giving information on the sale of the manual is to be 
inserted between the cover and the Table of Contents. 


Sec. C-O0, Sale of the Manual of Policies and Procedures - Aid to Needy 
Children by SDSW, is deleted, effective December 1, 1951. 














SALE OF MANUAL 


Copies of the Manual of Policies and Procedures - Aid to Needy Children 
may be purchased from the State Department of Social Welfare, 616 K Street, 
Sacramento, California, for $2.50 plus 8 cents state sales tax. The price of 
one year's subscription to revisions (which include department bulletins) is 
seventy-five cents. Both prices are payable in advance. If a certified or 
cashier's check or money order is used for payment, it shall be made payable 
to the State Department of Social Welfare, 


FILED 
a alfice of the Secretary 


. we. the State at Califurnia 


pec 28 1951 


hd Dains fe : 
FRANK WM. JORDAN; secretary of State 


= Assistant Secretary of State 


of State 
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STATE OF CALIFORNIA 
SACRAMENTO 14 


Inter-Departmental Communication 


i 
2 File No. 
Honorable Frank M- Jordan 
To: Secretary of State ~ Date: December 28, 1951 
State Capitol 
- Sacramento, California Subject: Rules and Regulations 


From: Department of Agriculture 


In accordance with the provisions of Section 11380 of the Government Code 
of the State of California, (Chapter 125, Statutes of 1947) we are enclosing 
three copies (one certified) of a regulation of the Department of Agriculture 
amending sections of Article 8 pertaining to Milk Bottles, Subchapter , Chapter 8, 
Title of the California Administrative Code. 


This regulation is promulgated by the Director of Agriculture by virtue 
of Section 12027, Chapter 1, and Section 12107, Chapter 2, Division 5 of the 
Business and Professions Code of the State of California. 


raves 
Departmental Accounting Officer 


eg 
encl 
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in the office of the Secretary of Stote 
of the State of California 


DEC 28 1951 


aes, ‘clo! Pt 5) 
| ADAN, Secretary ot St 
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DIRECTOR 
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STATE OF CALIFORNIA 


Department of Agriculture 


December 2 951 


Pursuant to the provisions of Article 4 (Procedure for the 
adoption of Regulations), Chapter 4, Part 1, Division 3, Title 2 of 
the Government Code of the State of California, after notice duly 
given and a hearing duly held, in accordance with the authority 
vested in the undersigned as Director of Agriculture by Section 
12027, Chapter 1, and Section 12107, Chapter 2, Division 5 of the 
Business and Professions Code of the State of California, Sections 
3194, 3196 and 3198 are amended, Article 8 (Milk Bottles), Subchapter 
4 (Tolerances and Specifications tei Commercial Weighing and Measuring 
Devices), Chapter 8 (Bureau of Weights and Measures, Department of 
Agriculture), Title 4 (Business Regulations) of the. California 
Administrative Code, to read as follows: 

3194. SPECIFICATIONS. Milk bottles shall be made in sizes heretofore 
specified in section 3172, Article 6, Liquid Capacity Measures, Sub- 
chapter 4, Chapter 8, Title 4, Business Regulations, California 
Administrative Code, and in sizes of 10 fluid ounces, one-third 

quart, and 12 fluid ounces, and they shall be made to contain their 
indicated capacities at a temperature of 20° C. (68° Fs)e 

3196. Milk bottles with an inside diameter of not over 2 inches immedi« 
ately below the plane of the sealing surface shall hold the correct 
capacity when filled to a point one-fourth inch below the plane of the 
sealing surface; bottles with an inside diameter of more than 2 inches 


shall hold the correct capacity when filled to a point one-eighth inch 




















below such plane: Provided, however, that a larger distance shall be 
allowed below the plane of the sealing surface when the bottles are 
provided with a clearly defined line blown or otherwise clearly 

and permanently marked in or on the bottle, and extending at least 
halfway around it, which indicates the correct capacity, and directly 
over, below, or beside this line, with the words "Fill to line" or 

a@ similar and suitable inscription clearly and permanently marked 

in or on the bottle. The distance between the line herein mentioned 
and the plane of the sealing surface shall in no case exceed that 


given in the table below. 








’ Maximum 
Capacity of bottles ' distance 
' allowable, 
‘ inches 
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3198. TOLERANCES. The tolerances to be allowed in excess or de- 
ficiency on milk bottles shall be as follows: 

(a) When a test comprises less than 25 bottles of the same 
capacity and ownership, the tolerances shall be those given in Table 
A below. 

(b) When a test comprises 25 or more bottles of the same capacity 
and ownership, the tolerances shall be applied not only to the indivi- 
dual bottles but also to the average capacity of at least 25 such 
bottles, these to be taken at random when the whole supply available 
is not tested. The error on any individual bottle among those tested 




















ae & “ & 
shall not exceed the values shown in Table "Aa" below. The average 
error on the bottles tested shall not exceed the values shown in 
Table "B" below: Provided, however, that in the case of bottles 
already in use, if the average error is greater than that above 
specified, then, if desired, all of the bottles of the particular 
size and ownership in question may be treated as individual measures, 
in which case all of these bottles shall be separately tested, and 
the tolerances shown in Table "C" below shall be applied. 





EE ee RE ON CREE eR PT ORE ee ERE Oe LER ae OT ee eet aoe ee at RS hn 
: A, t B, ' CG, special tolerance for 
; tolerance on! tolerance on ' individual bottles 
Capacity , individual ! average ‘already in vse 
,——bottle _' capacity in excess _,_In deficiency _ 
Cubic Cubic Cubic , Cubic 


t 
, rams inches | Drame inches | Drans inches, Drams inches 


2 gallonsees., 18 41 


t 4.5 1-0 | 19 Kel 1 9 220 
1 Zallonecese, 10 “2 § 2e5 0.6 10 ted ' 5 12 
2 QuUartSesecee, 6 le y 15 0.35 t 6 le $ 3 Oe7 
ab QUArteceese, 4 009 ‘ 1.0 0223 s 4 009 t 2 005 
1 PANTecesoee, 3 0.7 ' 0075 017 ‘ 3 0.7 ' 1e5 003 
LZ OUNCE Seese, | O07 t 0075 0-17 t 3 0.7 t 15 023 
1/3 QUarTesee, 3 0«7 t 0075 017 t 3 007 ' 15 0.3 
19 OUNCE Se oon, 3 0.7 t 0075 0-17 t 3 0.7 t 15 003 
1/2 Pintecese, a 005 t 05 0.12 t 2 0-5 t 120 Oo2 
x Zillececcect 2 0e5 t 005 O12 t ys 005 t 1.0 Oe2 








Notee-—To find the average error on a number of bottles, first 
add all those errors which are in excess; then add all those errors 
which are in deficiency; then subtract the smaller sum from the 
larger; and finally divide this result by the total number of bottles 
testede 


In testimony hereof, I have hereunto set my hand and caused the 
official seal of the Department of Agriculture to be affixed in 
Sacramento, California, this 28th day of December, 1951. 


Certified as a regulation of the 
Department of Agriculture. 


Wy N braved A. A. Brock, Director 
Departmental Accounting Officer 














AREA OFFICES 


LOS ANGELES OFFICE 
MICHIGAN 8411 
* MIRROR BUILDING 
145 SOUTH SPRING STREET 


12 


SACRAMENTO OFFICE 
GILBERT 2-4711 
924 NINTH STREET 


14 


SAN FRANCISCO OFFICE 
EX BROOK 2-8751 
GRAYSTONE BUILDING 
948 MARKET STREET 


- 
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Hon. Frank Me Jordan 
Secretary of State 
Room 109, State Capitol 
Sacramento, California 


Dear Mr. Jordan: 


Earl Warren STATE HEADQUARTERS 


Governor 


STATE OF CALIFORNIA 


Department of Social Welfare 


CHARLES I. SCHOTTLAND 


DIRECTOR 


December 28, 1951 


ADDRESS REPLY TO: 


616 K Street 
Sacramento 1) 


Attached are three copies of regulations issued by the State 
Department of Social Welfare with Old Age Security Manual Letter No. 7. 


These regulations were adopted by the State Social Welfare 
Board on December 18, 1951, pursuant to the powers conferred upon it by 
the Welfare and Institutions Code under Sections 103, 103.5, and 11h(b) 
and are being filed in accordance with Section 11380 of the Government 


Code. 


Attachments 


Very sincerely yours, 


CL, SA ph srlarL 


Charles I. Schottland 
Director 


FILED oe 
i the Secretary © 
ne = ‘ cig? Califurnia 


pec 28 1951 
f O49, 
At 
FRANK M. JORDAN, Secretary o State 
Pe ree >| ee 


Assistant 














Certified as a Regulation (or as 
Regulations) of the 


fa a oe Agency) ; 


(Signature 


Me ithig Lv 


(Title) es 


ENCE 3 i Miia ad a a 
(Date) 




















OLD AGE SECURITY MANUAL LETTER NO. 7 


The attached revisions numbered 30 through 33 are to be entered in your 
copy of the Manual of Policies and Procedures - Old Age Security and the revision 
numbers canceled on the inside of the manual cover. 


The revisions were adopted by the Social Welfare Board on December 18, 
1951, to be effective February 1, 1952. 


Sec. A-920 contains a clarification in relation to the second month's 
warrant for applicants who fail to leave a public institution before the end 
of the month for which aid is granted. 


Sec. A-1280 has been revised to eliminate conflict between it and Sec. 
A-1245. Even though an automobile may be a current necessity, special need 
for payments on the automobile can be allowed only to the extent that it can 
be included within the maximum limitation for transportation allowance. 


The attached page giving information on the sale of the manual is to be 
inserted immediately following the manual cover. 


Sec. A-195, Sale of Manuals, is hereby superseded. 


FILED 


in the office of the Secretary of State 
of the State of Califurnia 





FRANK M. JORDAN, Secretary of State 


_ Assistant Secretary of State 
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Old Age Seourity 


SALE OF MANUAL 


Copies of the Manual of Policies and Procedures — Old Age Security may 
be purchased from the State Department of Social Welfare, 616 K Street, 
Sacramento, California, for $2.50 plus 8 cents state sales tax. The price of 
one year's subscription to revisions (which include department bulletins) is 
seventy~five cents. Both prices are payable in advance, If a certified or 


cashier's check or money order is used for payment, it shall be made payable 
to the State Department of Social Welfare. 


CALIFORNIA=SDSW-MANUAL—OAS Effective December 1, 1951 
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A910 INSTITUTIONS Old Age Security 
A-910 (Continued) A910 


3e Is staffed by professional medical and professional nursing personnel 
who have clear and definite responsibilities to the institution in 
the provision of medical services to patients. 


A "patient" in a public medical institution is defined as: 


1. A person who is in a public medical institution because of an illness 
for which he is receiving planned, continuing medical treatment includ= 
ing physician's services and nursing care, directed toward improvement 
in health, or is receiving medical treatment for an illness for which 
medical measures are required though improvement in health or recovery 
cannot be expected, and 


2e Is free to leave at the conclusion of treatment, or at any other time 
upon his own decision. 


A person is not a patient if he is in an institution rendering infirmary 
or custodial care and he does not receive continuing, planned medical care even 
though he has a disability which prevents him from maintaining himself outside an 


‘ institution. The major factor which establishes whether or not a person is a 


"patient" is the individualization of medical care received in "patient" care as 
distinguished from congregate servicese 


A county institution, as the term is used in WkIC 2160.7, is an institution 
established and maintained by a county for the purpose of rendering medical or 
surgical care to the sick or wounded or where the infirm are given shelter and 
maintainancee County institution includes a private hospital which, pursuant to 
contract with the county accepts patients for medical, hospital, or infirmary care 
at county expense. 


A private institution is defined as a facility managed and controlled by an 


association or corporation, or by an individual, for the purpose of giving shelter 


and/or care to groups of people, and which receives no support from public fundse 
The state, its agencies or subdivisions, may exercise control in regulating the 
standard of care and maintenance, or the care of individuals may be paid for on an 
individual basis by a governmental instrumentality without affecting the status of 
such facility as a private institution. A private institution may be commercial, 
non=profit, fraternal or benevolent. (W&IC 2140, 2160.79 FSSA)AGO 48/176) 


_ A-920 ELIGIBILITY WHILE IN A PUBLIC INSTITUTION A~920 


An inmate of a public institution may apply for aide If othervrise 
eligible, aid shall be granted provided the applicant has a bona fide plan to 
move from the institution following receipt of the first paymente Aid shall 
be paid from the first day of the month in which the application is granted 
except that no aid shall be paid for any period prior to the date the appli- 
cation was signed. Likewise aid shall be granted to an eligible applicant 
who became an inmate of a public institution after the application was signed. 


(Section Continued on Next Page) 





5 Revised December 18, 1951 
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Cld Age Security INSTITUTICNS A-910 





4-900 INSTITUTIONAL CARE--GENERAL A-900 


The Old Age Security Program has been established primarily to provide care 
for a person in his own home, as the preservation of satisfactory home and family 
life is one of the major goals of a welfare program. Aid shall be granted to a 
person in his own or some other suitable home of his own choosing, in preference to 
placing him in an institution. Institutional care, however, may sometimes be 
mecessary. Some vhysical and mental illnesses may be cared for best in institutions. 
When constant care is reauired, few homes can adequately meet the need. The right of 
a person to make his own living arrangements includes his right to live in a board- 
ine home or private institution of his own choice. 


Eligibility is not dependent upon the licensing or approval of the boarding 
home or vrivate institution in which an applicant or recipient is living. (wate 2005} 


A-910 DEFINITIONS A-910 


The term public institution may be considered as including a place of r i- 
dence which affords shelter or care to two or more persons. and is managed in whole 
or in part by or through any public instrumentality, official, or employee acting 
in an official capacity; or a place of residence, which, by reason of the circun- 
stances of its origin and charter or maintenance from public funds, may properly be 
termed a public institution; or a place of residence in which collective shelter 
or care at a single or lump sum contract price is afforded to two or more persons b; 
aereement with the state or any of its political subdivisions for a consideration 
of money or money's worth. 


A pvublic medical institution is one which: 


1. Is maintained in whole or in part by or through any public instru- 
mentality, official or employee, acting in an official capacity or, 
by reason of the circumstances of its origin and charter or main- 
tenance from public funds. (It does not include a private insti- 
tution which by agreement with a public instrumentality is offering 
care at a single or lump sum contract price.) 


2. Is operated for the purpose of providing medical care, including 
nursing and convalescent care, and has the necessary professional 
personnel, equipment and facilities to meet the medical needs of 
patients on a continuing basis in accordance with accepted standards. 


(Section Continued on Next Page) 
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A-920 INSTITUTIONS Old Age Security 
A-920 (Continued) FORM AB 231 A=920 


State of California Department of Social Welfare 


CERTIFICATE OF DELIVERY OF PAYMENT OF AID 


*To: State Department of Social Welfare 
616 K Street 
Sacramento, California 
County 


County Noe 


State Noe 


eS en en ne et ee nS Ee one oR 


Date 


THIS IS TO CERTIFY, That 
leme of recipient 


BE Gis oats Bi oes oR ipa a Oe te 25h ees <3 ery, 
Institution Date 


and that on at I personally delivered to the above named 
e 


grantee, Warrant No. in the amount of $ for the month of 


representing aid provided under the 


Indicate type of aid 
I further certify that at the time and place of delivery of this 


warrant that recipient was not an inmate of a public institution. 


Signature 


Title 


Notes--This form is to be completed and certified by the person delivering the second month's warrant 
to an applicant who was in a public institution when his application was granted and who re- 
ceived the warrant for the first month for which aid was granted while an inmate of the 
institutione 


*It is no longer necessary to send a copy of this form to the SDSWe 


Form AB 231 (revised) -= March 1950 


CALIFORNIA-SDSW=MANUAL=-OAS Effective September l, 1951 




















old se Security INSTITUTIONS 





4-920 (Continued) an : ee oe A=920 


An eligiete applicant is entitled to receive his initial warrant while 
an inmate of the institution, but not more than one warrant may be delivered to 
him there. Should the applicant remain in the institution after the last day 
of the month for which the initial warrant is paid, he is ineligible for the 
warrant for the next month and for each succeeding month up to the month fol- 
lowing that in which he leaves the institution. 


9 

Example: An inmete of a public institution signed an application on Qgtober 8. The 
applicant planned to leave the institution in November. Aid is granted on 
November 26, effective November 1, and the November warrant is delivered to the 
applicant at the institution on November 29e The applicant moves from the institu. 
tion on December 40 The-warrant for December is canceled because the applicant did 
not leave the institution until after November 30. Aid is paid effective January 1 
if the applicant remains otherwise eligible. 


A Certificate of Delivery of Payment of Aid (Form AB 231), relating to 
the second warrant delivered to a person who left the institution within the 
month for which the.first.warrant.was paid, shall be comploted and filed in 
the case records On Form AB 231 the person delivering the warrant certifies 
to the date the applicant left the institution, and the date the warrant was 
delivered. (See Sece A-252, Applications of Persons on Leave From State Hospitals.) 


A recipient who enters a public institution of a custodial or correctional 
character is not elizible to receive further aid, and aid shall be discontinued as 


of the last day of the month in which a Magi pt ent enters such ia gas (See Sece 
A-990, Subvention for County Hospital or Infirmary Care) 


If aid was discontinued because of confinement in a public hospital or in 
a public institution of a custodial or correctional character, and the person is 
subsequently released, aid may be restored for the balance of the month during 
which the person was not an innate. In order for aid to be restored effective 
with the date of release, such restoration must have been authorized at the same 
time aid was discontinued, or during the month the person was released. 


If aid is restored following discontinuance because the recipient 
entered a county public institution, Form AB 231 need not be completed but the 
Notice of Change, Form Ag 232, shall show the date the recipient left the institu- 
tion. If the Form Ag -242 restoring aid is prepared in advance on the basis of 
the anticipated date when he will leave the institution, Form AB 231 shall be 
completed as evidence that he left the institution on or prior to the effective 
date of restoration. 


The above procedure does not apply if payment is continued: for two 
calendar months while the recipient is confined in a public medical institution. 
Aid is payable to such recipients after admittance to the institution in accor- 
dance with Sec. A-940, Eligibility While in a Public Medical Institution. 

(WIC 2140, 2160e, 2160.6, AGO NS4700) 


(Section Continued on ext Page) 





Revised Decembex 18, 1951 
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A=1280 DETERMINATION OF NEED Old Age Security 














A-1280 SPECIAL NEED TO MEET PAYMENT ON DEBTS A-1280 


Required payments on an existing encumbrance against the home of an appli= 
cant represent a need to be considered in determining the cost of housing, irre=- 
spective of the purpose for which the debt was incurrede Required payments on in- 
debtedness secured by an applicant's furniture or some other item of personal prop- 
erty represent a special need if the item of personal property is a current neces- 
sity, irrespective of the purpose for which the debt was incurred. Required pay- 
ments on an automobile which is a current necessity represent special neede 
Total need allowance for such payments together with other transportation costs 
may not exceed $15.00 a month as provided for in Sece A-12))5, Special Need for 
Transportatione 


If a secured debt is incurred or increased while a recipient of aid the 
reason for such new indebtedness shall be determinede If the secured indebtedness 
was increased or incurred for purpose of purchasing some item which could not be 
recognized as a need, the increase in the required encumbrance payment (or the re- 
quired payment on a new encumbrance) shall not be recognized as a need when deter~ 
mining total need. Likewise such increase in the required encumbrance payment shall 
not be considered when determining net occupancy valuee 


Example 1: A recipient placed an $800 second mortgage on his home which sum was borrowed to 
purchase an automobilee This additional encumbrance inoreased the required monthly en- 
cumbrance payment from $1730 to $31¢50 per monthe An automobile is not required for 
necessary transportatione In determining need for housing the required encumbrance pay- 
ment on the home shall continue to be allowed on the basis of $17+30 per monthe 


Example 2: A recipient entered into a new contract for paying off the remaining $800 due on 
the encumbrance on his homee Under the new arrangements the monthly payments would be 
reduced but would extend over a longer periode At the same time the encumbrance was in- 
creased by $400 which sum was borrowed to finance a tripe The required monthly payment 
on the $1,200 total indebtedness is $18 a month (principal and interest). Of the total 
indebtedness 2/3 (800/1,200) represents the amount due on the original loane The amount 
of encumbrance payment to be considered in determining housing need is 2/3 of $18 or $12. 


Example 3: A recipient secured a $300 loan against his home to provide a required new roofs 
This represents the only encumbrancee He still owes $280 on the encumbrance and the 
required monthly payments (interest and principal} are $14 a monthe The roof repair 
represented a need and the need for money to pay off the remining encumbrance represents 
a special need which is allowed in determining the housing need of the recipient. 


(Section Continued on Next Page) 


Revised Desember 13, 1951 
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Old Age Security DETERMINATION OF NEED A-1275 





A-1265 SPECIAL NEED FOR HOUSEKEEPING SERVICE © a A-'265 


; The cost of housekeeping service represents special need when the 
physical condition of the recipient is such that the service is required. This 
includes the cost of outside help to do occasional heavy cleaning, such as floors, 
woodwork, windows, etc., for persons who maintain their own household or live in 
a ‘rented room where such service is not furnished without charge. The amount al- 
lowed for such service shall be based on the customary rate for such service in 
the community. No allowance shall be made for service relating to upkeep of the 
recipient's lawn or for other yard work. (lic 2140) 


A-t270 SPECIAL NEED FOR LAUNDRY SERVICE A-1270 


The actual cost. of laundry service, not to exceed the maximum of $5 a 
month, represents a special need when the recipient does not have facilities 
for doing the laundry himself or when his health or handicap prevents such 
activity. (W&eI¢ 2140} 





A-1275 SPECIAL NEED FOR TELEPHONE A-1275 


The cost of a telephone represents special need not to exceed $4 a month 
when a telephone is necessary because of a health condition, blindness, or 
isolation. .« (WeIc.2140} 
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INDEX OF FORMS - OAS 


Ag 206 Recipients! Affirmation of Bligibility A-378 
for Old Age Security ; 
AB 215 Notification of Transfer A=-1)20 
AB 216 Recipient's Affidavit of Residence A-1)20 
AB 217 Notification of Change of County Residence A-1h20 
AB 218 Notice of Effective Date of Transfer A-1)20 
Ag 221 Affidavit Regarding Residence of A-512 
Applicant 
Ag 225 Statement of Responsible Relative A=-1050 
AB 228 Authorization for Financiel Investigation A-312 
AB 231 Certificate of Delivery of Payment of Aid A=-920 
Ag 232 Notice of Change A~1322 
AB 235 Certification from State Department A=252 


of Mental Hygiene of Applicant's 
Release from State Hospital 


Ag 239 Old Age Security - Notification of Action A-276 
Ag 239—A Notification of Suspended Aid Payments A=132), 
Ag 2h6 Notification of Board of Supervisors! A=1070 
Finding of Liability of Responsible 
Relative 
Ag 2h6-A Notification of Board of Supervisors! A=1070 
Finding of Liability of Responsible 
Relative 
ABC 830 Quarterly Repayment Report A=1378 
ABC 831 Repayment Receivable Record Aw137h, 


UNNUMBERED FORMS 


Suggested Form A Statement of Debtor's Resources A=-1370 
Suggested Form B Agreement to Reimburse Note (Installments) A=-1372 
Suggested Form C Agreement to Reimburse Note (Demand Note) Aw1372 
Suggested Form D Confession of Judgment An1372 

latataietatated Application for Search of Census Records A=hB7 


CALIFORNIA=SDSW-MANUAL=OAS REVISION 33 eee eet a. 
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INDEX OF FORMS ~ OAS 


Forms are listed by number without regard to prefix, Each form is reproduced in 
the Manual Section containing the main discussion of its use. 


FORM NUMBER 


DPA 


DPA 


DPA 


1 


2 


3 


ios 


w 


14 


Gen M 29 


Temp 158 Ag 


FORM TITLE SECTION MUMBER 
Request for Federal OASI Information A~1170 
Inquiry Form for Determining Presumptive A~1170 
Eligibility of a Wage-earner for OASI 
Benefits 
Inquiry Form for Determining Presumptive A~1170 


Eligibility for Other than a Wage-earner 
for OASI Benefits 


Sumrary of Letters of Guardianship (Item C) A228 
Appeal as to Responsibility for Support Am570 
Notice to Applicant who Withdraws A=272 
Application 

Appeal to the State Department of Social A~1512 
Welfare 

Basis of Appeal to the State Department A-1512 
of Social welfare 

Withdrawal of Appeal A-1524 
Computation of Total Need and A~1208 


Security Payment 





Ag 200 Application for Old Age Security A=2)), 

Ag 200=B Application by Authorized Representative (Item B) A~228 
of Applicant 

Ag 201 Certificate of Verification of h-1320 
Eligibility 

Ag*202 Report of Investigation (Item B) A-330 

AB 203 Summary of Information fron (Item B) A-330 
Review of Documentary Evidence 

AB 204 Applicant's Affidavit of Intent A»~550 
as to Residence 

CALI FORNTA-SDSwW-lIANUAL--OAS Issued September 22, 1951 
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m AREA OFFICES Earl Marren STATE HEADQUARTERS 


LOS ANGELES OFFICE Governor SACRAMENTO 
MICHIGAN 8411 GILBERT 2-4711 


MIRROR BUILDING STATE OF CALIFORNIA 616 K STREET 


45 SOUTH SPRING STREET 14 


seoisteaiatie Department of Social Welfare 


GILBERT 2-4711 


924 NINTH STREET CHARLES I. SCHOTTLAND 
14 DIRECTOR 
SAN FRANCISCO OFFICE Sacramento 1h 
EX BROOK 2-8751 
GRAYSTONE BUILDING December 28 ’ 1951 


948 MARKET STREET ] 


ADDRESS REPLY TO: 


Hone. Frank Me Jordan 
Secretary of State 
Room 109, State Capitol 
Sacramento, California 


& 


Dear Mr. Jordan: 


Attached are three copies of regulations issued by the State 
Department of Social Welfare with Manual Letter No. 156. 


These regulations were adopted by the State Social Welfare 
Board on December 18, 1951, pursuant to the powers conferred upon it by 
the Welfare and Institutions Code under Sections 103, 103.5, 103.6, and 
lllb, and are being filed in accordance with Section 11380 of the 
Government Code. 


These regulations are to be effective immediately upon filing 
with the Secretary of State, since this has been found necessary for the 
immediate preservation of the public peace, health and safety or general 
welfare and that notice and public procedure thereon are impracticable, 
unnecessary or contrary to the public interest. 


Very sincerely yours, 


Ch ler J AA sated 


Charles I. Schottland 
Director 


tt 
"inde FILED ; 
e office of the Secretary of State 


in th 
2 of the State of Califurnia 


DEC 28 1951 
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Certified as a Regulation (or as 
Regulations) of the 


(Name of State ney) 
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CHARLES i. SCHOTTLAND 
Director 


STATE OF CALIFORNIA 


DEPARTMENT OF SOCIAL WELFARE 
616 K STREET 
SACRAMENTO 14 
December 28, 1951 


MANUAL LETTER NO, 156 


The attached revision is to be entered in your copy of 
the Manval of Policies and Procedures and revision number 5h5 
canceled on the separator of the Financial Procedures Chapter. 


This revision was adopted by the Social Welfare Board 
on December 15, 1951, to be effective immediately, 


Section 645-17 has been revised to add Old Age and 
Survivors Insurance to the list of retirement plans for which 
federal participation may be claimed by the county for its share 
of the costs, 


FILED 


Y 
m the office of the Secretar 


of the State of 








EARL WARREN 
Governcr 


ot State 
Califurnia 
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" 64y5=21 _FINANCIAL PROCEDURES--ADMINISTRATIVE EXPENSE Public Assistance Program 
1 
645-2! EXPENDITURES FOR GOODS, FACILITIES, AND SERVICES FROM 645-2! 
OTHER COUNTY AGENCIES 
OAS, ANB, ANC 


Federal participation may be claimed by the county to meet costs ineur- 
red by other county agencies in furnishing goods, facilities, or services to the 
welfare department provided: 


1. Such costs are permissible under county ordinances, In all cases the 
responsibility for the determination of the legality of such claim 
in respect to county ordinances rests with each individual county, 
and such determination shall be made priorto claiming federal parti- 
cipation. 


2 Such costs are incurred to meet the administrative needs of the wel- 
fare department and are not costs attributable to the general expense 
of county government in carrying out the over-all coordinating fiscal 
and administrative functions of the county government, 





3. Such costs are extra-identifiable and readily ascertainable either 
a. by segregation, or 


b. aS a pro-rata share of the costs of such goods, facilities, or 
services. 


Definition of Terms 


"Goods" means articles or commodities such as printed forms and office 
supplies. 


"Facilities" means transportation and communications such as charges for 
cost of use of automotive equipment and telephone and telegraph, "Facilities" 
also includes charges for the cost of use of office furniture and machinery. If 
office furniture and machinery is purchased from the welfare department appro- 
priations and is used by another county agency exclusively for welfare programs, 
the purchase cost may be claimed, 


"Services" relates to personal services performed by officials or employ- 
ees of other county departments. (Fss-Adnine) 


3 : ‘ Revised January 26, 1950 
ODSW-CALTFORNIA=-MANUAL REVISION 480 Effective March 1, 1950 
ee BE eo hire Maran 11950. 
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Public Assistance Program FINANCIAL PROCEDURES--ADMINISTRATIVE EXPENSE 645-17” 


645-17 EXPENDITURES FOR RETIREMENT CONTRIBUTIONS 645-17 
OAS, ANB, ANC 


Federal participation may be claimed by the county for its share of costs 
for covering employees under approved retirement fund plans. 


Two copies of retirement data shall be submitted to the SDSW including 
(a) a statement showing how the plan became effective, (b) the date the plan be- 
came effective; and if the retirement system is operated by the county itself, 
(c) copies of the retirement law including full details on the operation of the 
systen. 


One copy of the retirement data shall be notarized by the county clerk 
as being a true copy of the original document. 


Plans currently acceptable include: (a) Membership in the State Employ- 
ees! Retirement System, (b) a county wide retirement plan operating under au- 
thority of the County Enployees' Retirement Act of 1937, or (c) Old Age and Sur- 


vivors' Insurance under 1950 Amendment to the Social Security Act. (Secs. 31450 - 
31822 Government Code) 


The county. share of approved retirement system contributions shall be 
reported currently as a maintenance and operation charge and shall be identified 
as retirement system contributions on Administrative Expense Worksheets (Form 
DFA 64A) submitted to the SDSW. (rss-sdmine) 





Revised December 18, 1951 
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AREA OFFICES Earl Warren ; STATE HEADQUARTERS 


LOS ANGELES OFFICE Governor SACRAMENTO 
MICHIGAN 8411 GILBERT 2-4711 
MIRROR BUILDING 616 K STREET 


145 SOUTH SPRING STREET STATE OF CALIFORNIA 


Science Department of Social Welfare 


GILBERT 2-4711 


924 NINTH STREET CHARLES I. SCHOTTLAND 
14 DIRECTOR 
SAN FRANCISCO OFFICE Sacramento 
EX BROOK 2-875! 
GRAYSTONE BUILDING December 28, 1951 
948 MARKET STREET 
ADDRESS REPLY TO: 
Hon. Frank M. Jordan 616 K Street 
Secretary of State Sacramento 1) 


Room 109, State Capitol 
Sacramento, California 


Dear Mr. Jordan: 


Attached are three copies of the regulations which will be issued 
by the State Department of Social Welfare with Aid to the Blind Manual 
Letter No. 7. 


These regulations were adopted by the State Social Welfare Roard 
on December 18, 1951, pursuant to the powers conferred upon it by the 
Welfare and Institutions Code under Sections 103, 103.6 and 11)(b), and are 
being filed in accordance with Section 11380 of the Government Code. 


Very sincerely yours, 
fi 


WV 
Charles I. Schottland 
Director 


Attachments 


FicE..? 


in the office of the Secretary of State 
of the State of Califurnia 


DEC 28 1951 
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Certified as a Regulation (or as 
Regulations) of the 


(Name Pf State Agency) 


Aste I Abectd 


~~ (Signature) 





(Title) 


(Date) ‘ " | 














AID TO THE BLIND MANUAL LETTER NO. 7 


The attached revisions numbered 53 through 73 are to be entered in your 
copy of the Manual of Policies and Procedures - Aid to the Blind and the revision 
numbers canceled on the inside of the manual cover. 


These revisions were adopted by the Social Welfare Board on December 18, 
1951, to be effective February 1, 1952. 


Secs. B-252, B-255, and B~259 have been revised to eliminate reference to 
Form Bl 263. The information on results of the State Ophthalmologist's review, 
formerly shown on Form Bl 263, will be shown on Forms Bl 227 and Bl 227A. 


Sec. B-261 has been revised to eliminate specific reference to a "physicians" 
report. 


In Sec. B-279 the maximum fee for an examination by an optometrist has been 
changed from $7.50 to $10. 


Sec. B-282, List of Authorized Physicians for Eye Examinations, has been 
brought up-to-date. 


Sec. B-90 has been revised to provide that transfer of a life-estate results 
in ineligibility if such transfer was made to avoid utilization of a resource. As 
revised, the section also provides that if an enforceable contract for life care 
provides for less than full support, the amount provided is to be considered income, 
and aid (not to exceed the maximum grant) may be granted to the extent of any unmet 
need. 


Sec. B-512 has been revised to clarify the provision that the one warrant 
received by an inmate of a public institution is to meet his needs for the month or 
partial month during which he leaves the institution and no second warrant may be 
issued for the same period of time. 


Secs. B-490, B-52h, and B-527 have been revised to provide for the payment 
of aid to residents of private institutions even though they may have a contradt for 
life care, if all of their needs are not met. 


Sec. B-609 has been revised to change the terminology "Housing, maintenance 
and replacement" to "Household maintenance and replacements". 


Sec. B-612 has been revised to include the provision for a 30% increase over 
the Special Diet Schedule if special need has been established for this item. 


Sec. B-793, as revised, includes consultants! services as necessary expenses 
which may be authorized by the SDSW in connection with the Prevention of Blindness 
program. 


The page containing Sec. B-6y5 has been rerun to correct an error in the type 
face used in the paragraph following Example 1. 


The attached Table of Contents replaces the entire Table ofContents now in the 
manual. 

























the results of the State Oph 
Report of Eye Examination itself. ete 


B~252 SDSW REVIEW OF EXAMINATION REPORTS B~252 
(Rev. ) 





Portions of this section not 
relevant to changes are omitted 
from the agenda. 





B. NOTIFICATION TO COUNTY OF RESULTS OF REVIEW 


After the SDSW review, the county will be notified immediately on 
Form Bi-263;-Netice-cf-Pindings-and-Aetien-en Bl 227 or Bl 227A, Report of 
Eye Examination, as to the eligibility status on degree of blindness and 
the need for future eye examinations, Ferm-Bi-263-will-be-accompanied-by (a) 
ene-cepy-ef-Form-BL-2.07-0n-BlL-2271,-Renert-ef-Bye-Examinations After ac- 
tion has been taken according to the findings indicated +hereen on the 
Forms Bl 227 for Bl 227A}, and-Bi-263 such form shall be filed in the case 
record. (W&IC 3075, 3083, 360, 3471) 


(a) To eliminate Form Bl~263 by including the results of the State Ophthalmolo- 
gist's review on the bottom of the Report of Kye Examination itself. 

















B-255 REDETERMINATION OF DEGREE OF BLINDNESS B-255 
(Rev. ) 


The required annual redetermination of a recipient's eligibility 
for continuance of aid includes a re-examination of the eyes, unless the 
SDSW had previously indicated en-Perm-Bi-263 that such re-examination is | (a) 
not necessary. (See Sec, B~252, SDSW Review of Examination Reports. ) ' 
The examination shall be made by a physician or optometrist on the authorized 
lists who had not previously examined the recipient, if there is more than 
one examiner on such list within a reasonable distance. The report of the 
examination shall be immediately submitted in duplicate to SDSW for review 
and determination as to eligibility on the basis of degree of blindness, in 
accord with Sec. B-252, 





Portions of this section not 
relevant to changes are omitted 
from the agenda. 





(a) To eliminate Form B1-263 by including the results of the State 
Ophthalmologist's review on the bottom of the Report of Eye Examination 
itself, 











B-259 PROCEDURE WHEN ELIGIBILITY ON DEGREE B=259 
(Rev.) OF BLINDNESS IS QUESTIONED 


If the SUSW review of a current Report of Eye Examination, Form 
Bl 227 or Bl 227A, raises a question regarding the eligibility of a reci- 
pient, the county will be notified en-Fexs-Bi-263,-Notiec-ef-Bindings-and 
Aetion on the Report of Hye Examination, Additional reports will be re- 
quired and the county shall follow this procedure regarding continuance 
of aid, pending final determination as to eligibility on the basis of de- 
gree of blindness: 


a nn ne 


1, Upen-veceist-of-For~-Bl-263; If the review of the Report of 
Eye Examination by the SDSW indicates that the recipient is 
ineligible, the warrant for the coming month shall be issued 
in the usual manner, but delivery withheld, though not beyond 
the month for which it is drawn, 











The recipient shall be notified immediately that continued eli- 
gibility is questioned, and arrangements shall be made as soon 

aS possible for another examination at county expense by one of 
the authorized examiners, if he desires to have the additional 

examination. (See Sec. B-279, Expenses in Connection with ye 

or Neuropsychiatric Examinations. ) 





If the recipient appears to be eligible for another form of aid, 
an application for such aid should be taken as soon as possible 
following the withholding of the warrant. This is designed to 
avoid possible loss of aid to the individual if his eligibility 
on the degree of blindness is not established, 


Portions of this section not 
relevant to changes are omitted 


from the agenda, 





If the recipient is dissatisfied with the reports of a physicians or 
optometrists obtained through the foregoing procedure, he may submit a 
reports of anetner other examinations made at his own expense by sretker 
other examiners on the authorized lists. 


The State Ophthalmologist shall have the privilege of examining the 
recipient and recommending final action on the basis of all available infor- 
mation. (W&IC 3075, 3083, 3460, 3470) 


(a) To eliminate Form BL 263 by including the results of the State 
Ophthalmologist's review on the bottom of the Report of Eye Examination 
itself, 

(bo) Clarification 





(a) 


(b) 


(b) 




















& revised for clarification. 





B-261 APPEALS ON DEGRES OF BLINDNESS 
(Rev. ) 


An individual who is dissatisfied with the physician's report of eye (a 
examination as to degree of blindness has the right to appeal for a fair hear- 
ing. On appeals based on degree of blindness, arrangements shall be made for an- 
other eye examination at county expense by a physician or optometrist on the 
authorized lists who had previously not examined the individval, If the re- , 
port of this examination indicates that the individual does come within the 
definition of blindness, a third examination shall be authorized by an exam- 
iner designated by the SDSW, and this examiner will be provided with copies 
of the two conflicting reports, with the exception of the names of the exam- 
iners, since this examiner is acting in the capacity of ‘a referee. Hligibil- 
ity as to degree of blindness shall be determined on the basis of the two re~ 
ports which agree, 


If the State Ophthalmologist finds upon review that two of the exam- 
iners' reports of eye examination indicate that the person's visual impair- 
ment comes within the definition of blindness, the SDSW is authorized to 
recommend that aid be granted or restored without the formality of a hearing 
by the SSWB. 


If the individual appeals on the basis of two adverse reports, he may 
submit at his own expense additional reports of eye examinations made by 
physicians or optometrists on the authorized lists, and these reports will be 
presented on the hearing of the appeal. 


The State Ophthalmologist shall have the privilege of examining the 
individual prior to the hearing of an appeal by the SSWB. If he refuses to 
submit to the examination or is inaccessivle for it, the hearing will be on 
the basis of the reports already submitted. (W&IC 3075, 3078, 3083, 3086, 
3087.5, 3088.5, 3089, 3460, 3471, 3473, 3473.2, 3474.5) 


(a) Clarification 

















B-279 EXPENSES IN CONNECTION WITH EYE OR Be279 
(Rev,) NEUROPSYCHIATRIC EXAMINATIONS 


No person shall be required to pay any part of the cost of an cye 
examination that is required by the SDSW in connection with his application 
for, or continued receipt of,aid, The cost of any examination required by 
the SDSW for the purpose of detcrmining degree of blindness shall be paid 
by the county in the same manner as other expenses of the county are paid, 
The maximum fee which is considered proper county administrative expense for 


each eye examination is $10. | (a) 
A reasonable fee for a neuropsychiatric examination ,if required may 
be considered an allowable county administrative expense, Sec Sec, Be26h, 


Neuropsychiatric Examinations, ) 


Necessary transportation expenses within the county for eye examina- 
tions by a physician or optometrist on the lists, or outside the county if 
there is no physician or optometrist so listed for that county, are allowable, 
and in ANB, are subject to federal reimbursement. (See Sec, B-756, Federal 
Participation in Administrative Costs.) (WIC 3075, 3083, 3083.1, 3460, 


3462,1, 3471) 


(a) Revised to increase the fee forthe optometrist examination from $7.50 


to $10.00 making it the same as the fee for the physician's eye 
examination, 
eat 














B-282 LIST OF AUTHORIZED PHYSICIANS FOR EYE EXAMINATIONS 


(Rev. ) 
ALAMEDA COUNTY 
Capus, Bertram 


DeVaul, Charles H, 
Dickson, Owen C, 
Drescher, Edward P, 
Gump, M. E. 
Gunderson, Ernest O. 
Hessing, Ernest =, 
Hirst, William R. 
Howell, Homer P, 
Magrath, Wm. A. S. 
McKay, David J. 
Padden, E, H, 
Schnoor, Thomas G. 
Sharpsteen, Jay Randolph 
Steinmetz , John R. 
Stephens, B, M, 
Stephens, Stuart B, 





354 21st Street 


(Also in Contra Costa County) 


1624 Franklin Street 
2628 Telegraph Avenue 
2340 Ward Street 

411 30th Street 

2140 Shattuck Avenue 
1904 Franklin Street 
2241 Central Avenue 
3022 Ti, 14th Street 
411 30th Street 

1684 West 14th Street 
1624 Franklin Street 
400 29th Street 

426 17th Street 

109 East 14th Street 
22h1 Central Avenue 
2241 Central Avenue 


B~282 


Oakland 


Oakland 12 
Berkeley 4 
Berkeley 5 
Oakland 9 
Berkeley 4 
Oakland 12 
Alameda 
Oakland 1 
Oakland 9 
San Leandro 
Oakland 12 
Oakland 9 
Oakland 12 
Alameda 
Alameda 
Alameda, 


(Section Continued on Next Page) 
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B-282 (Continued) 
BUTTE COUNTY 


Alexander, J. H. 
Bethel, Robert D. 
Chiapella, Karl J. 
Chiapella, J. U. 
Plumb, C, E. 


CONTRA COSTA COUNTY 
Capus, Bertrain 
Ford, Harry G. 
Gallaher, John A. 


Harmon, Robert J. P. 
Keppen, Ford F. 


FRESNO COUNTY 





Awtrey, Hugh 
Grayman, Harry M. 
Hunt, Wayne Alvin 
Snow, Virgil C. 
Steinberg, Theodore 
Trowbridge, Dwight H. 
Whitten, R. H. 


HUMBOLDT COUNTY 
Dolfini, Walter W. 
Hoilien, Maurice J. 
Iverson, Herman A. 
IMPERIAL COUNTY 
Clarke, William A 
Jaquith, George 
TUYO COUNTY 


Bambauer, L. 5. 


111 W. 2nd Street 
1453 Downer Street 
184 Hast Fifth Street 
184 East Fifth Street 
310 Main Street 


427 Tenth Street 
(Also in Alameda County) 
314 10th Street 


. 1327 Main Street 


314 10th Street 
314 10th Street 


533 Patterson Building 

2900 Fresno Street Building 
1157 Fulton Street 

2916 Fresno Street 

719 Patterson Building 

2900 Fresno Street Building 
2900 Fresnc Street Building 


730 Seventh Street 
431 F Street 
507 F Street 


107 South 5th Street 
116 North Plaza 


239 Acadeny Avenue 


tichmond 


Richmond 


Walnut Creek 


Richmond 
Richmond 


Fresno 1 
Fresno 
Fresno 
Fresno 1 
Fresno 1 
Fresno 
Fresno 


Eureka 
Eureka 
Eureke. 


El Centro 
Brawley 


Bishop 


(Section Continued on Next Page) 
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B-282 (Continued) 
KERN COUNTY 


Baisinger, L. F. 
Lange, Harry W. 
Meee, Keith 5. 
Nelson, Donald G. 


KINGS COUNTY 


Bassett, Alberta R. 


LAKE COUNTY 


Beil, M. Clemens 


LOS ANGELES COUNTY 


Abraham, Samuel V. 
Albaugh, C. H. 


Allison, Hay L. 
Applebaum, Alfred 
Appleby, Ruth 
Armstrong, Richard C. 
Balding, Grant 
Balding, Willard V. 
Bareff, Albert A. 
Behrens, Herbert C. 
Beigelnan, M. N. 
Bell, Nelson ¢. 


Brandenburg, Kenneth C. 


Brownsberger, Sidney 
Bullis, John A. 


Chamberlain, Calvin B. 
Christensen, Eugene L. 
Cooley, Arthur D. 
Crane, Walter R, 

De la Reina, Solomon 
Dow, Julian N. 

Bhlis, 0. °H. 

Endres, William J. 
Faier, Herman I. 


CALIFORNIA--SDSW-MANUAL-AB 


BLINDNESS 


2026 17th Street 
1629 Truxton Avenue 
1706 Chester Avenue 
1631 17th Street 


Van Sicklen Building 


6363 Wilshire Blvd. 
727 West 7th Street 


6305 Yucca 

5905 Pacific Blvd. 
1425 Glendon Avenue 
595 B. Colorado Street 
101 S. Madison Street 
101 S. Madison Street 
1680 North Vine Street 


226 N. Greenleaf Avenue 


1930 Wilshire Blvd. 
1708 N. Garey Street 
110 Pine Avenue 

727 We. 7th Street 
3875 Wilshire Blvd. 


Investment Building 
727 West 7th Street 
601 West 9th Street 
727 West 7th Street 
22h Rosecrans Avenue 
9730 Wilshire Blvd. 
523 West 6th Street 
523 West 6th Street 
9730 Wilshire Blvd. 





Aid to the Blind 


B-282 


Bakersfield 
Bakersfield 
Bakersfield 
Bakersfield 


Hanford 


Upper Lake 


Los Angeles 48 
Los Angeles 17 


Hollywood 28 
Huntington Park 
Los Angeles 24 
Pasadena 1 
Pasadena 5 
Pasadena 5 
Hollywood 
Whittier 

Los Angeles 5 
Pomona 

Long Beach 2 
Los Angeles 17 
Los Angeles 5 


Pomona 

Los Angeles 17 
San Pedro 

Los Angeles 17 
Manhattan Beach 
Beverly Hills 
Los Angeles 14 
Los Angeles 14 
Beverly Hills 


(Section Continued on Next Page) 
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B-282 (Continued) 


LOS ANGELES COUNTY (Continued ) 


Fairchild, Nora M. 
Falk, S. M. 

Faust, Joseph Milton 
Feldman, A. William 
Fields, Jack 

Fields, H. Maxwell 
Godwin, Edmund D, 
Goodman, Sanders A. 
Gorrilla, Laurence Vincent 
Gunzgburg, Julian 
Hale, Channing W. 
Hare, Robert 
Hartman, Deane C. 
Harwood, David 
Harwood, Samuel C. 


Hillyer, Ernest C. 
Irvine, A. Ray Jr. 


Irvir.., S. Rodman 
Irvine, Wendell C. 
Johnson, Ernest D. 
Kambara, George K. 
Kaplan, Harry 3. 
Kelson, R:lph H. 
Kinney, J. G. 
Klages, Ralph F. 


Landegger, George P. 
Lifschutz, Jacob 
Ludmerer, Sol 

Marrin, Charles Ainsworth 
MeBride, June Parratt 
McCormick, William A. 
McCoy, Carroll A. 
McKellar, James H. 
Merkel, Emil #. 
Middleton, J. Myron 
Miller, Nathan H. 
Mills, Lioyd H. 
Mills, Lloyd H., Jr. 
Monaco, Louis 

Moore, Telford I. 
Morris, Samuel A. 
Nees, Oliver R. 
Nesourn, Henry R. 
Norene, Robert A. 
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939 South Figueroa 

701 South Hoyt Avenue 
1930 Wilshire Blvd., 
7705 Seville Avenue 
4418 Vineland 

405 North Bedford Drive 
Professional Building 
724 South Victory Blvd. 
2615 E. Walnvt Street 
416 North Bedfcrd Drive 
3h2 Investment Bldg. 
416 N. Bedford Drive 
1136 W. 6th Street 

2969 E. Florence Avenue 
105 San Vicente Blvd. 
(Also 514 E. Kelso Street) 
1033 Gayley Avenue 

9730 Wilshire Blvd. 
(Also 727 W. 7th Street) 
727 W. 7th Street 

727 W. 7th Street 

330 N. Garfield 

322 Hast First Street 
1930 Wilshire Blvd, 

353 E. Manchester Blvd. 
1137 2nd Street 

1930 Wilshire Blvd. 
(Also 416 S. Brand Blvd.) 
3875 Wilshire, Suite 900 
105 N. San Vicente 

117 E. Sth Street 

320 Wilshire Blvd, 

1052 W. Oth Street 

2342 3. lst Avenue 
1122 North Brand 

lll N.. Hudson Avenue 
125 E. Glenoaks Blvd. 
60515 Wilshire Blvd. 
4334 Leimert Blvd. 

609 S. Grand Avenue 

609 S. Grand Avenue 

727 We 7th Street 

5061 Lankershim Blvd. 
6381 Hollywood Blvd. 
508 Times Building 

1680 North Vine Street 
727 W. 7th Street 


Los Angeles 

El Monte 

Los Angeles 5 
Huntington Park 
North Hollywood 
Beverly Hills 
Long Beach 2 
Burbank 
Huntington Park 
Beverly Hills 
Pomona 

Beverly Hills 
Los Angeles 17 
Huntington Park 
Beverly Hills 
Inglewood 

Los Angeles 24 
Beverly Hills 
Los Angeles 17 
Los Angeles 17 
Los Angeles 17 
Alhambra 

Los Angeles 12 
Los Angeles 5 
Inglewood 
Santa Monica 
Los Angeles 5 
Glendale 3 

Los Angeles 
Beverly Hills 
Long Beach 2 
Santa Monica 
Los Angeles 17 
Arcadia 
Glendale 
Pasadena 4 
Glendale 

Los Angeles 4& 
Los Angeles 8 
Los Angeles 28 
Los Angeles 28 
Los Angeles 17 
North Hollywood 
Hollywood 

Long Beach 2 
Hollywood 28 
Los Angeles 17 


(Section Continued on Next Page) 
































B-282 (Continued) 


BLINDNESS 


LOS ANGELES COUNTY (Continued) 


Nugent, Maurice W. 


Olkon, Dora Berkman 
Penn, Sidney W. 
Pollock, Franklyn J. 
Popovich, Stephen John 
Reed, Paul H. 
Reynolds, Frederick G. 
Robbins, Alfred R. 
Roberts, Jay G. 
Roberts, Walter L. 
Rogers, John Brady 
Ross, B. Cecelia 


Schillinger, Robert J. 
Schuman, Irving 
Schwartz, Leo H, 
Seech, Stephen G. 
Shanedling, Phillip D. 
Simons, ldward J. 
Sitney, Julian J. 
Smit: , Dennis V. 
Smith, Harry A. 
Smith, W. Burr 

Snow, H. L. 

Sommers, I. G. 
Southgate, Paul T. 
Speaker, Other 
Steckler, M. I. 
Stern, Sidney G. 
Struble, Gilbert C. 
Thornburgh, Robert G. 
Van Riesen, Milton H. 
Weeks, Carrol L. 
Weiss, , Herman 
Whalmnan, Harold F. 
Wilson, Clinton A. 
Wilson, Warren A. 


Wright, Edwin S. 
Ziskin, Daniel E, 
Zugsuith, George S. 
Zankan, Leo 


MARIN COUNTY 


Denicke, Ernest W. 
Furlong, Robert M. 
McKerina, John F. 


CALIFORNIA~SDSW-MANUAL-AB 


2007 Wilshire Blvd. 
(Also 3761 Stocker Street) 
8015 Beverly Blvd. 

&12 Pine Avenue 

5720 Wilshire Blvd. 
1930 Wilshire Blvd, 

727 West 7th Street 
6333 Wilshire Blvd. 
1930 Wilshire Blvd. 
1708 North Garey Avenue 
727 West 7th Street 
1401 South Hope Street 
1318 2nd Street 

(Also 9754 Wilshire Blvd.) 
727 West 7th Street 
10750 Washington Blvd. 
405 North Bedford Drive 
2007 Wilshire Blvd. 
6315 Wilshire Blvd, 

405 North Bedford Drive 
4418 N, Vineland Avenue 
110 Pine Avenue 

226 North Greenleaf Avenue 
727 West 7th Street 

639 West 9th Street 
1815 West 6th Street 
117 East 8th Street 

586 North Main Street 
2007 Wilshire Blvd. 
5380 Village Road 

9730 Wilshire Blvd, 

117 Hast 8th Street 

229 North Central 

1930 Wilshire Blvc. 
6333 Wilshire Blvd. 

727 West 7th Street 
3875 Wilshire Blvd. 
”930 Wilshire Blvd. 

{ so 9730 Wilshire Blvd.) 
5061 Lankershim Blvd. 
6317 Wilshire Blvd. 

529 West 8th Street 
1930 Wilshire Blvd. 


1010 B Street 
1010 B Street 
711 D Street 
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Los Angeles 5 
Los Angeles 8 
Los Angeles 48 
Long Beach 
Los Angeles 36 
Los Angeles 5 
Los Angeles 17 
Los Angeles 36 
Los Angeles 5 
Pomona 

Los Angeles 17 
Los Angeles 
Santa Monica 
Beverly Hills 
Los Angeles 17 
Culver City 
Beverly Hills 
Los Angeles 5 
Los Angeles 48 
Beverly Hills 
North Hollywood 
Long Beach 2 
Whittier 

Los Angeles 17 
San Pedro 

Los Angeles 5 
Long Beach 2 
Pomona 

Los Angeles 5 
Long Beach 8 
Beverly Hill<- 
Long Beach 2 
Glendale 3 

Los Angeles 5 
Los Angeles 48 
Los Ange..es 17 
Los Angeles 5 
Los Angeles 5 
Beverly Hills 
North Hollywood 
Los Angeles 48 
San Pedro 

Los Angeles 5 


San Rafael 
San Rafael 
San Rafael 


(Section Continued on Next Page) 
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B-282 (Continued) 
MENDOCINO COUNTY 


Keaster, J. B. 


MERCED COUNTY 
McDowell, B. E. 
Willison, Eugene E. 
MONTEREY COUNTY 


Clark, Howard KE. 
Dong, Emma 0. 


Glasgow, Starley, Jondit 


Griess, R, 0. 


NAPA COUNTY 


Hunt, Carson E,. 
Kittle, Dallas B. 


NEVADA COUNTY 


Powell, Barton J. 


ORANGE COUNTY 


Calvy, William J. 
Currey, Hiram M. 
Elliott, Arthur C. 
Francis, Raymond 
Johnston, S. Theron 
Maxwell, H. C. 
Miller, Wallace J. 
Sellon, George I. 
Tirico. Joseph G. 


PLACER COUNTY 


Miller, William M. 
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BLINDNESS 








205 Bank of America Bldg. 
Shaffer Building 


576 Hartnell Street 
255 Main Street 

600 South Main Street 
& Bast Alisal Street 


2107 Jefferson Street 
1333 Jefferson Street 


224 South Church Street 


117 North Claudina Street 
311 South Main Street 

620 North Los Angeles Street 
142) North Broadway 

1520 North Main Street 

1718 North Main Street 

1415 Coast Boulevard 

213 North Pomona Avenue 

206 West Fourth Street 


320 Aeolia Drive 





B-282 


Longvale 


Merced 
ferced 


Monterey 
Salinas 
Salinas 
Salinas 


Napa 
Napa 


Grass Valley 


Anahein 

Santa Ana 
Anaheim 

Santa Ana 
Santa Ana 
Sante Ana 
Corona Del Mar 
Fullerton 
Santa Ana 


Auburn 


(Section Continued on Next Page) 
































B-282 (Continued) 
RIVERSIDE COUNTY 


Berke, Samuel D. 
Chapman, Vernon A. 


Crawford, Walter J. 
Garrison, B. E. 
Harner, Clyde E. 


Stone, Vean M. 


SACRAMENTO COUNTY 


Berg, John A. 
Fritschi, Ulrich A, 
Gray, John Edward 


Holstein, Theodore 
Kahler, Arthur J. 
Kelsey, T. W. 
McKee, C. B. 
Wagner, Alfred W. 


SAN BERNARDINO COUNTY 


George, A. R. 
George, Lewis C. 
Hadley, Carl M. 
Hooval, John H. 
Hull, Frederick H. 
Moose, Ray M. 
Preston, Helen E. 
Prough, Wendell A. 
Quinn, W. R. 
Smith, John J. 
Witter, Gordon L. 


SAN DIEGO COUNTY 


Berends, E. D. 
Bloomenth:” , John 
Bond, Floyd M. 
Jaquette, Mary C. 
Kilgore, George L. 
Koxe, Martin P. 
Lauren, George P. 
Lucic, Hugo 


BLINDNESS 


Plaza Hotel Building 

N. Palm Canyon Dr. & 
Andreas Road 

3910 Market Street 

5019 Sierra Street 

Palm Springs Clinic, 1091 N. 
Palm Canyon Drive 

3616 Main Street 


Medico—Dental Building 
Medico-Dental Building 
2901 Capitol Avenue 
2846 Fulton—Avenre+ 


2912 Capitol Avenue 

2615 Capitol Avenue 

Forum Building 

California State Life Building 
Medico-Dental Building 


291 E. Street 
291 E. Street 
Platt Building 
12), East F Street 
1348 D Street 

575 5th Street 


326 North Laurel Avenue 
47 Bast Vine Street 

P. O. Box 864 

2 West Fern Avenue 


625 Broadway | 

906 Medico-Dental Building 
Bank of America Building 
4752 Palm Avenue 

3315 4th Avenue 
Medico-Dental Building 

205 Medico-Dental Building 
Medico-Dental Building 
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Indio 


Palm Springs 
Riverside 
Riverside 


Palm Springs 
Riverside 


Sacramento 14 
Sacramento 14, 
Sacramento 
Sacramento 4 
Sacramento 
Sacremento 
Sacramento 14 
Sacramento 14 
Sacramento 14 


San Bernardino 
San Bernardino 
San. Bernardino 
Ontario 

San Bernardino 
San Bernardino 
Victorville 
Ontario 
Redlands 
Twenty-nine Palms 
Redlands 


San Diego 
San Diego 1 
San Diego 1 
La Mesa 
San Diego 3 
San Diego 3 
San Diego 3 
San Diego 3 
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B~282 (Continued) 
SAN DINGO COUNTY (Continued) 
Merrill, H. Ross 


3251 4th Avenue San Diego 3 


Merwin, Thomas Keery 3318 4th Avenue San Diego 
Ravin, Oscar G. 233 A Street, Suite 405 San Diego 
owland, Alan L. Bank of America Building San Diego 1 


fOOG 


SAN_FRANCISCO COUNT 


Lente Wig lon) Mhige / 


38 Post Street 
490 Post Street 
2400 Clay Street 
1801 Bush Street 
655 Sutter Street 
490 Post Street 
490 Post Street 
490 Post Street 
60 Vicente Street 
450 Sutter Street 
450 Sutter Street 
2107 Van Ness Avenue 





San Francisco 8 
San Francisco 2 
San Francisco 15 
San Francisco 
San Francisco 
San Francisco 
San Francisco 
San Francisco 
San Francisco 
San Francisco 
San Francisco 
San Francisco 
San Francisco 


Aixen, Samuel D. 
Barkan, Otto 

Bettman, Jerome W. 
Blak, Hinar V. 

Borley, William E. 
Boyle, S. F. 
Brinckerhoff, Albert J. 
Campion, George 5. 
Carman, Henry F. 
Dickey, Clifford Allen 
Edgerton, Ambrose Harl 
Eissler, Rolf 


oO 


B-282 


Fine, Max 


655 Sutter Street 


Hall, Thomas G. 516 Sutter Street San Francisco 
Harrington, David 0. 38h Post Street San Francisco 
Harrington, John T. 450 Sutter Street San Francisco 
Hicks, Avery 490 Post Street San Francisco 
Hogan, Michael J. 450 Sutter Street San Francisco 
Hosford, George N. 450 Sutter Street San Francisco 
Jakobovits, Rafael 655 Sutter Street San Francisco 
Kadesky, David 1801 Bush Street San Francisco 


Lachman, George S. 
McBain, Earle H. 
Miller, Miriam 
Mohr, Selby 
Pischel, Dohrmann K. 


450 Sutter Street San Francisco 
490 Post Street San Francisco 
350 Post Street San Francisco 
450 Sutter Street San Francisco 
490 Post Street San Francisco 
Rodin, Frank H. 490 Post Street San Francisco 
Rodin, Max 490 Post Street San Francisco 
Sarrail, Jean A. 30 Hernandez Avenue San Francisco 
Shaffer, Robert N. 490 Post Street San Francisco 
Smith, Joseph G. 450 Sutter Street, Room 1918 San Francisco 
Tesauro, Nicholas 384, Post Street, Room 901 San Francisco 


MNOKHNHDNN AGH WOON BANCANNOGAHNNNN SO 


(Section Continued on Next Page) 
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B-282 (Continued) 
SAN JOAQUIN COUNTY 


Broaddus, C. A. 
Brody, Yale 
Plageman, William H. 
Powell, Dewey R. 
Powell, James R. 
Saslaw, Lewis B, 
Tipshus, Alfons F. 


SAN LUIS OBISPO COUNTY 


Beresky, Tibor 
Kelker, G. David 


SAN MATEO COUNTY 


Murphy, William H. 
Sharpe, Otis Allen 
Sherwood, Robert O, 
Westsmith, Richard A. 


SANTA BARBARA COUNTY 


Campbell, J. Gary 
Gibb, W. Blake 
Hombach, Frank J. 
Loutfallah, Michel 


Mesirow, Maurice E. 
Richards, John M. 
von Zelinski, W. F. 


SANTA CLARA COUNTY 


Beard, Crowell 
Cassell, Irving 
Lee, Dorothea 
Liebenberg, Henry S. 
Martin, FP. T. 
Reinhardt, Paul H. 
Rosehill, David B. 


CALIFORNIA-SDSW-MANUAL-AB 


BLINDNESS 


242 North Sutter Street 
127 East Acacia Street 
242 North Sutter Street 
Medico-Dental Building 
Medico-Dental Building 
Bank of America Building 
242 N. Sutter Street 


1170 Marsh 


205 3rd Avenue 

251 Park Road 

128 Primrose Road 

30 South El Camino Reali 


1525 State Street 
1515 State Street 
1421 State Street 
1826 State Street 
(Also Ventura County) 
117 E. Cook Street 
1534 State Street 

22 W. Islay Street 


St. Claire Building 

St. Claire Building 
Medico-Dental Building 
123 South Third Street 
Medico-Dental Building 
300 Homer Avenue 

Bank of America Building 


Stockton 
Stockton 
stockton 
Stockton 
Stockton 
Stockton 
Stockton 


San Luis 
Cayucos 


Aid to the Blind 





2 


TM WD 


wo 


Obispo 


San Mateo 
Burlingame 
Burlingame 


San Mateo 


Santa Barbara 
Santa Barbara 
Santa Barbara 
Santa Barbara 


Santa Maria 
Santa Barbara 
Santa Barbara 


san Jose 
San Jose 
San Jose 
San Jose 
San Jose 


Palo Alto 


San Jose 


16 


(Section Continued on Next Page) 
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BLINDNESS 


SANTA CLARA COUNTY (Continued) 


Smith, Herbert Gordon 


Tanner, Owen R. 
Thygeson, Phillips 
Walsh, Alton 


SANTA CRUZ COUNTY 


Bivins, Thomas E, 
Hombach, Leo J. 
Shenk, Frederick P. 
Spencer, James A. 


SHASTA COUNTY 

Kay, G. Leslie 
Otten, Alex J. 
SOLANO COUNTY 
Green, John W. 
Johnson, Malcolm C. 
Madely, H. Randall 
Marchand, D. C. 
Marquette, M. L. 
SONOMA COUNTY 


Dick, Noble 
Every, Herbert M. 


O'Connor, C. Addison 
Patterson, Gilbert L. 


Sannella, Lee S. 
Spear, J. Leslie 
STANISLAUS COUNTY 


Mottram, L. D. 
Porter, James A. 


CALIFORNIA-SDSW-MANUAL-AB 


261 Hamilton Avenue 
300 Homer Avenue 
87 North 6th Street 


311 South lst Street 


526 Soquel Avenue 
345 Church Street 


Medico-Dental Building 
135 Montevista Avenue 


1542 Market Street 
212) Market Street 


1727 Sonoma Blvd. 
1004 Marin Street 
1727 Sonoma Blvd. 
1727 Sonoma Blvd. 
1727 Sonoma Blvd. 


618 4th Street 
600 B Street 
816 4th Street 


1116 Mendocino Avenue 


200 Ath Street 
576 B. Street 


1115 I Street 
1024 J Street 
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Palo Alto 
Palo Alto 
San Jose 
San Jose 33 


Santa Cruz 
Santa Cruz 
Santa Cruz 
Watsonville 


Redding 
Redding 


Vallejo 
Vallejo 
Vallejo 
Vallejo 
Vallejo 


Santa Rosa 
Santa Rosa 
Santa Rosa 
Santa itosa 
Petaluna 

Santa Rosa 


Modesto 
Modesto 


(Section Continued on Next Page) 

















B-282 (Continued) 
TSHAMA COUNTY 
Frey, Russell G. 


TULARE COUNTY 


Keiper, George F. 


VENTURA COUNTY 


Cavins, Carl S. 
Howarth, E. M. 
Loutfallah, Michel 


Morrison, A. A. 
Stansbury, John R. 
YOLO COUNTY. 


Graeser, Henrik 5S. 


YUBA COUNTY 


despa Bones 


Montana, Rocco 


OTHER STATES 


Clarke, Samuel Tracy 
Creveling, Earle L. 
Cope, Beverly A. 
Emmens, Thomas H. 
Magee, George R. 
Moulton, Olin C. 
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BLINDNESS 


737 Washington Street 


113 North Church Street 


804 W. 5th Street 

705 Main Street 

468 East Main Street 

(Also Santa Barbara County) 
34 North Ash Street 

34 North Ash Street 


507 Main Street 


PRO Seis 
603 D Street 
725 kth Street 


Medico-Dental Building 
17 North Virginia 


207 Fluhrer Building 
129 N. Virginia Street 
Medico-Dental Building 
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Red Bluff 
Visalia 


Oxnard 
Santa Paula 
Ventura 


Ventura 
Ventura 


Woodland 


< 


Marya ile 


Marysville 


Reno, Nevada 
Reno, Nevada 
Ashland, Oregon 
Medford, Oregon 
Reno, Nevada 
Reno, Nevada 












t urpose of conforming with 
3; and also to provide the rule on trans- 
pt that transfer of a ine restete iardecd.« peas 

uch transfer is to avoid utilization of the resource. Change 





B-l.90 TRANSFER OF PROPERTY TO QUALIFY FOR AID B--),90 
(Rev. ) 


No person is eligible for aid if a voluntary transfer or assignment of 
real or personal property has been made by him for the purpose of reducing the 
valuation of remaining holdings within the statutory maximum. (In ANB, the as- 
sessed valuation of real property, and in APSB, the assessed valuation of all 
property shall be considered.) 


No person is eligible for aid if a voluntary transfer or assignment of ) 
real property, or life estate interest therein, has been made by him in order to . 


avoid utilization of the resource, (See Séc. B-l36, Utilization of Real Property.) 





If title passed by delivery of the deed more than two years preceding the 
date of application, it is the presumption, which may be refuted, that the trans- 
fer of title was made in good faith and not for the purpose of qualifying for aid 
or for a greater amount of aid, (See Sec, B-l2, Life Estate Interest.) 


A. Transfer for Life Care 


Unless there is evidence that the contract is not enforceable, a transfer {v) 
of personal property, subject to the condition that the donee will provide full 
support for the donor for the remainder of his life, renders the donor ineligible 

as he has entered into a contract for life care. If an enforceable contract of 

this nature provides for less than full support, the amount provided shall be 
considered income, and aid (not to exceed the maximum grant) may be granted to Ka) 
the extent of any unmet need, 





Portions of this section not relevant 
to changes are omitted from the agenda. 





(a) Revised to provide, in the rule on transfer of property, the concept that trans-— 
fer of a life-estate renders a person ineligible if such transfer is to avoid 
utilization of the resource. 


(b) The word "personal" is being deleted to make the rule equally applicable to 
both real and personal property as has long been true. 


(c) Revised to conform with Attorney General's Opinion NS 51-)0. 

























ELIGIBILITY. LIC_ TNMA B-512 | 
Speke eee ee 
The purpose of this_revision is to 


ear that the one warrant which 
a person receives while in t ion is to meet his needs for the month 


or partial month e leaves the institution second warrant will be 
iss or the same period of time, 








B-512 ELIGIBILITY OF PUBLIC INSTITUTION INMATES Be512 
(Rev. ) 


An inmate of a public institution may apply for aid. If otherwise 
eligible, aid shall be granted from the first of the month in which the de- 
termination is made that he is cligible, provided the applicant has a bona 
fide plan to move from the institution following receipt of the first pay- (a) 
ment, Likewise, aid shall be granted to an eligible applicant who became 
an inmate of a public institution after the application was signed, 


Not more than one warrant may be delivered to the applicant at the pub-— 
lic institution, The applicant must move from the institution as soon as pos-— 
sible after receiving his first warrant, Should the applicant remain in the 
institution after the last day of the month for which the initial warrant is 
paid, he is ineligible for the warrant for the next month and for each succeed~ 
ing month up to the month following that in which he leaves the institution, 


Example: An inmate of a public institution signed an application on 
October 8, The applicant planned to leave the institution in 
November, Aid is granted on November 26, effective November 1, 
and the November warrant is delivered to the applicant at the in- 
stitution on November 29, The applicant moves from the institu- 
tion on December 4, The warrant for December is canceled because (a) 
the applicant did not leave the institution until after November 30, 
Aid is paid effective January 1 if the applicant remains otherwise 
eligible, 


An inmate of a federal hospital or home located in this state, and which 
is not supported in whole or in part by the state or any of its political sub- 
divisions, may apply for and receive aid while an inmate, (AGO NS572) 


A person confined in a public institution of a custodial or correctional 
character is not eligible to receive aid, and aid shall be discontinued as of 
the last day of the month in which a recipient enters such institution, If aid 
is restored following discontinuance because of confinement in a public hospital 
or in a public institution of a custodial or correctional character, aid may be 
restored for the balance of the month during which he was not confined in such 
institution, provided he is otherwise eligible, (See Sec, B-515, Eligibility 
During Hospitalization; for ANB, see Sec, B-518, Institutional Subvention for 
Hospital or Infirmary Care.) 


(Sectien Continued on Next Page) 


(a) Revised to make clear that the one warrant which a person receives while 
in the institution is to meet his needs for the month or partial month 
after he leaves the institution and no second warrant will be issued for 
the same period of time, 


lt 











B-512 (Continued) Be512 
Certification of Payment after Release of Inmate from County Institution 


As evidence that an applicant whose application was granted while an 
inmate of a public institution and who received his first warrant while in the 
institution, ceased to be an inmate following receipt of that warrant, a 
Certificate of Delivery of Payment of Aid, Form AB 231, relating to the warrant 
for the second month shall be completed and filed in the case record, The 
county official or other person delivering the warrant certifies on AB 231 to 
the day the applicant left the institution and the date the warrant was delivered, 


If aid is restored following discontinuance because the recipient entered 
a county public institution, Form AB 231 need not be completed but the Notice of 
Change, Form Bl 232, shall show the date the recipient left the institution. If 
Bl 232 restoring aid is prepared in advance on the basis of the anticipated date 
when he will leave the institution, Form AB 231 shall be completed as evidence 
that he left the institution on or prior to the effective date of restoration, 


This procedure does not apply where a recipient enters a hospital for 
temporary medical care and aid is continued, Warrants shall be delivered to 
such recipients after admittance to the institution in accordance with the rules 
in Sec, Be515, (See Sec, B-651, Restoration of Aid.) (AGO NS 4700) (WIC 30h4, 
304405, 3075, 3084, 3444, 3460) 
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B-52l, ELIGIBILITY OF RESIDENTS OF PRIVATE INSTITUTIONS B~52); 
(Rev. ) 


A resident of a heme—er private institution mainteined—by—any-fvaternals 
benevetent—or-nonprofit-organigatien is eligible for aid, provided the follow (a) 
ing conditions are met: 


1. There is no contract obligating the keme-ex institution to eaxe 
(a) 





2. The inmate is either obligated to pay the institution for the support 
provided, or the value of the support given without charge to the inmate is such 
that his full need is not met. If full support is not furnished by the insti- 
tution and the inmate is otherwise eligible, aid shall be granted in an amount 
necessary to cover the portion of his need not furnished by the institution. 
(AGO NS5220) 








to changes are omitted from the agenda. 


Portions of this section not relevant | 





Pa LIFE CARE CONTRACTS IN PRIVATE INSTITUTIONS B~527 
Rev. 

A resident of a home or institution maintained by any fraternal, benevo- 
lent or nonprofit organization is ineligible for aid if he is eared-fer provided 
full care and maintenance under a life care contract. 


(a) 





Residents of fraternal, nonprofit and benevolent institutions who have a 
valid and enforceable contract for full support are not in need. Persons who Ica) 
voluntarily cancel such a contract for the purpose of qualifying for aid are 
not eligible. Determination as to the reason for cancellation of the contract 
shall be made by the county. (See Sec. B-l)93, Assignment of Real and/or 
Personal Property to Non-Profit Institution. ) 





If investigation reveals that it is impossible for the institution to carry 
out its contract, aid shall be granted to residents otherwise eligible. 
(AGO NS906) 





If the welfare of the individual requires a living plan other than that 
provided by continued residence in the institution, the cancellation of a contract 
is not considered to be for the purpose of qualifying for aid, 


(Section Continued on Next Page) 
(a) To provide that aid may be paid to persons living in private institutions, even 


though they may have a contract for life care, provided all of their needs are 
not met. The changes are in accord with Attorney General's Opinion NS 51-)0. 


a 























B-527 (Continued) B-527 


An applicant who has an insurance policy providing opticnal life care in an 
institution is not required to take up such option, 


The payment of dues or assessments by a member, or on his behalf, which 
is used in whole or in part toward the maintenance of persons within the home or 
institution does not in itself entitle the member to receive care for life in 
the home or institution. The transfer of property to the home or institution as 
a condition of admittance does not in itself result in a contract for life care. 
The fact that the person has agreed or promised to pay for his maintenance in 
the event he receives a pension, bequest, device, or other inheritance is 
immaterial, in-generalt;-an-agreement-whieh~speetfies—that—the-institusieon 
may-terminate-the-rendering-of-eare;~with-or-without-eause;-dees-not-eenstitute (a) 
an-agreement-—for-Life--caner--(A60-NS43533 The fact that the contract provides 
for cancelation by either party at any time, with or without cause, does not 
in itself alter the status of a contract as a life care contract. 





An investigation shall be made to determine if an inmate is legally 
entitled to receive care for life. This investigation shall consist of an ex- 
amination of the by-laws of the institution and of the application or agreement 
between the inmate and the organization or other parties, such as the members of 
the organization. If the results of the investigation leave doubt as to the 
existence of a 22f%e-eare contract for total or partial life care the facts may (a) 
be submitted to the SDSW for decision. 


Portions of this section not relevant 
to changes are omitted from the 
agenda. 





(a) To provide that aid may be paid to persons living in private institutions, even 
though they may have a contract for life care, provided all of their needs are 
not met. The changes are in accord with Attorney General's Opinion NS 51-)0. 
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NG NEEDS -- GENERS B-699 


In the second-paragraph which _pertains to ANB basic continuing needs 
we have_re—titled item 5 to "Housenold Maintenance-and_Replacements" for 
clarification. : . 


Ste SSS sepa Sears tessa neon snr 


B~609 DETERMINING NEEDS--GENERAL B-609 
(Rev. ) ANB ONLY 


The law recogriizes that the total need of the individual may actually 
be in excess of the maximum statutory grant of $85 a month. If the circum~ 
stances of the individual are such that need in excess of $85 a month exists, 
the cost of such need shall be considered in addition to the cost of basic 
needs to determine the total need. 


The ANB basic continuing needs ere valued as follows: 


Food ee om, Week ces ee Ae Ee CY Oi Bie Ue Fer a Se ee Ae By a $28.50 


OUR Men te cette 3) Bicep bets Met Se ema ieay tk ea” eo 
ER asi aah car woes Sota be ates eet e. PORES 
CATR MRN Se trieh tex ete ve? re we 3) alas o- le ee le Oe 6.20 
Hous shold 
Heusing/ maintenance and replacements. ... 4.50 | (a) 
ES ee OR t's. gly ud Aww. sik. onan ee Ker sae ae " 
Incidentals. ... Shae eg es a SOO 
Added Allowance for. Pidnduisas., Tn a Gee serine | 2.0) 
TIME eo OS Ye, SL ROE NR ink Ue Dee BOO 


The added allowance for blindness is required since the over-all cost of 
basic needs to a blind person is more than the cost to a person without such a 
handicap. Specifically, food and other commodities must be ordered by telephone 


and purchased at the nearest store, techies in higher prices for these com- 
modities. Also, the renovating and repair of clothing imposes an additional 


expense on all blind persons, especially the added dry cleaning service required 
and the additional amount that must be expended for the purchase of clothing. 


ere are many special needs which are often incident to blindness or 
unusual! oep subs eahee ahd which may be necessary to effect those physical, 


social, or economic adjustments required to promote the well-being of the indi- 
vidual blind person. 


Needs in excess of the basic continuing needs shall be determined on the 
basis of the individual's circumstances, and to the extent that is required to 
cover factual and realistic needs, These needs must be determined with refer- 
ence to the health, comfort, and well-being of the individual and not a family 
group. 


In those instances where there is non-exempt income, including the value 
of currently used resources, there shall be recording in the case record con- 
cerning discussion with the recipient as to any special needs he may have, the 
amount recuired to meet them, and the determination with regard to the estab- 
lishment of these needs. (See Sec. B-612, Special Needs-Definition and 
Determination.) (W&IC 3075, 3084, 3084.1) 


(a) Clarification 

















—ANB ONLY 


Po a 









This section is~being revise include the provisions for a 30% 
increase over the Speci edule when special need has been 
established for S item. This has long ib_ was inadver- 
ed from the Aid to the Blind Manual. 






B-612 SPECIAL NEEDS--DEFINITION AND DETERMINATION B-612 
(Rev. ) ANB ONLY 


Special needs are not common to all recipients, but an individual recip- 
ient may have need for one or more of them. The special needs listed below shall 
be taken into consideration under the circumstances and within the monetary limits 
indicated, 


1, Food--The amount by which the cost of special diet.exceeds the cost of 
basic food ($28.50) represents special need, and is to be computed in 
accordance with the department's Special Diet Schedule, plus 30%. (a, 
The "Special Diet Schedule" is prepared by SDSW and released to the 
counties as often as price changes require. 





If the circumstances require that the recipient eat his meals in 
restaurants, the cost in excess of basic food shall be allowed up 
to $21.40 a month. 


Portions of this section not relevant to 
changes are omitted from the agenda. 








(a) Revised to include the provision for a 30% increase over the Special Diet 
Schedule when special need has been established for this item, This has long 
been the rule, but was inadvertently omitted from the Aid to the Blind Manual. 
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(Ga ALLOWABLE EXPENSES FOR PREVENTION OF BLINDNESS B-793 
Rev 


Federal participation is available for expenditures for salaries and wages 
and mileage costs through the regular claims for reimbursement of administrative 
expenses procedure, when the services to individuals are reasonably related to 
the categorical aid programs and the person is an applicant for, or recipient 
of, public assistance, The worker will charge her time according to the program 
under which the recipient is currently receiving aid, or if not receiving aid, 
to the program under which he is applying for aid. (See Sections on Financial 
Procedures in Manual of Policies and Procedures for references to county claims 
for reimbursement, ) 


The SDSW may authorize all necessary expenses in connection with the pro- 
gram, Allowable expenses may include: 


1. Diagnostic eye examination 

2. General physical examination 

3. Surgery: and/or treatment and consultants' services as needed (a) 

4. Hospitalization 

5. Medication 

6. Nursing home care as needed and when recommended by the surgeon 
following hospitalization 

7. Transportation costs, hotel accommodations, and meals, for the 
blind person and attendant if an attendant is required, (See 
B-796, Rules on Travel Expenses) 

8, Refractions, and glasses in specific cases. (After the permanent 
refraction at the end of the post-surgical period (90 to 120 days 
after surgery), the state will not be responsible for expenses 
incurred by the patient for further examinations or treatment unless 
specifically authorized by SDSW. 


Complications which develop while the patient is in the hospital and which 
require immediate or emergency treatment shall be considered the financial obli- 
gation of the state. Such treatment, at the recommendation of the operating 
surgeon, shall be a proper charge against the funds appropriated for prevention 
of blindness, Prior to the patient's discharge from the hospital, the county 
will be asked to make arrangements for the continued care to be given through 
local resources in the county of the patient's residence, 


The SDSW will pay the vendor direct for any other service rendered under 


this program by an individual, agency, or institution (physician or surgeon, 
hospital, nursing home, optician, etc.), (W&IC 3051, 3075, 3460, 3462) 


(a) Clarification as treatment is interpreted to include consultants! service as 
needed, 
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